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MINUTES OF THE PART I FINANCE, AUDIT AND PERSONNEL MEETING OF 

BIRCHWOOD TOWN COUNCIL, HELD AT 

PARKERS FARM COMMUNITY CENTRE, DELENTY DRIVE, RISLEY 

ON TUESDAY 25
TH

 APRIL 2017 

 

Present: Councillor Bowden in the Chair 

Councillors Allman, Atkin, Ellis, Evans, Fitzsimmons, M. Hearldon,  

T. Hearldon, Nelson and Reeves 

 

  Clerk – Mrs. F. McDonald 

Deputy Clerk – Mrs. C Caddock  

Business and Finance Officer - Mr. G. Crowe 

 

  1 resident 
   

Apologies: Councillor Breslin 

 

Councillor Ellis proposed, Councillor Evans seconded and it was resolved that: 

 

The Minutes of the March Meeting of the Town Council which took place on Tuesday, 

28
th

 March 2017 be approved as an accurate record and signed by the Chair. 
  

Code of Conduct – Declaration of Interests 

 

The Chair reminded members of their responsibility to declare any personal interest or 

prejudicial interest which they have in any item of business on the agenda, no later than when 

the item is reached. 

 

Councillors Atkin, Bowden, M. Hearldon, T. Hearldon and Nelson – Birchwood Carnival 

Committee  

 

Councillors Bowden and Nelson – Birchwood Youth & Community Centre Committee 

 

Councillor Reeves – Parent Governor, Birchwood Community High School 

 

029/17-18 PAYMENT OF ACCOUNTS 
 

Members were asked to consider and approve the payment of accounts schedule (see pages 20 

and 21 below). 
 

Councillor Evans proposed the Payment of Accounts be approved; Councillor Nelson seconded 

the proposal.  This was resolved by those Members present. 

 

PROGRESS REPORTS ON CURRENT ISSUES 

 

030/17-18 BIRCHWOOD YOUTH AND COMMUNITY CENTRE  
 

 Councillor Nelson, for information, stated that the centre is having some financial difficulty at 

present.  There are £1,200 in bills to be paid currently. 

 

Councillor Nelson has personally paid for blocked drains to be cleaned recently, until the money 

is available to reimburse her.  The fees for hiring the centre have recently been increased to try 

to generate a modest increase in income.  However, no direct financial assistance from the Town 

Council was currently being sought. 
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031/17-18 BIRCHWOOD BROOK FOOTPATH REGENERATION 

 

(a) The BAFO informed Members that everything is in place to start the work on the Brook 

Footpath.  A third party sub-contractor is required to undertake the footpath crossing 

works – to enable plant, etc., to cross over the footpath and utilities to the site.  Once the 

sub-contractor has completed the works Mr. Webster will be able to commence the 

project.  

 

 Councillor Allman asked how long the works will take. 

 

 The BAFO replied that once the work has started and weather permitting, it should take 

around four weeks in total.  He added that he will ask the contractor to chase up the third 

party sub-contractor. 

 

(b) The BAFO confirmed the receipt of all the necessary paperwork from Mr. Webster prior 

to the start of the work (method statement, risk assessment schedules and public liability 

documents). 

 

(c) The BAFO informed Members that the grant funds from Warrington Borough Council 

had not yet been received. 

 

Action Clerk’s office to continue to liaise with the contractor and Borough Council. 

  

032/17-18 BIRCHWOOD FOREST PARK – RECREATION SCHEME 

 

The BAFO reported that the contractor will be chased regarding the installation of lines to 

complete the court, as there have been a number of dry days when it could have been done.  

 

Previously, enquiries had been made regarding there being only one net on a hoop at one end of 

the court, not the other.  It appears that this had been put in by players using the court, not the 

contractor, as they tend to get damaged. 

 

At tonight’s meeting, Councillor Reeves suggested that perhaps chain ‘nets’ could be added to 

the hoops; which would be more durable. 

 

Members thought this was a good idea. 

 

Councillor Bowden reported that the Borough Council had started to put together a capital bid 

for the next phase of improvements to the Forest Park, including the skateboard park and Ranger 

Centre, etc.  A bid will be put to WREN for grant assistance; however, the WREN grant 

schemes are closing in the next few months. 

 

033/17-18 PCSO SERVICES 2017/2018 

 

The BAFO reported that, following the postponement of the meeting with Chief Superintendent 

Andy Southcott to discuss the use of PCSO resources in Birchwood and any potential future 

funding of PCSOs, some alternative dates had been offered for the meeting. 

 

Members felt that it would, at this stage, be better to defer the meeting to later in the year, when 

additional factual information will be available; to be able to give proper and more informed 

consideration to any proposals from the Police. 

 

Action Clerk’s office to contact Chief Supt. Southcott regarding a meeting later in the year. 
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034/17-18 ANNUAL RISK ASSESSMENT REVIEW (FINANCIAL AND OPERATIONAL 

PROCESSES 
 

The BAFO informed Members that the tabulated risk assessment document which was enhanced 

with an analysis and judgement of risk level and an impact of risk for the items on the schedules 

for 2016/2017 has been changed, as requested, so that the third numerical column is now a 

product, not a total, of the other two numerical columns. 

 

035/17-18 CO-OPERATIVE BANK AND BARCLAYS ACCOUNT 

 

(a) The BAFO updated Members regarding relevant detail emerging about the liquidity and 

stability of the Co-operative Bank. 

 

Information published in various newspapers indicates that several potential partners had 

expressed an interest in the sales process; after the Co-operative Bank put itself up for 

sale in February 2017. 

 

The Bank of England has given the Co-operative Bank until 2020 to sort out its liquidity 

problems.  However, an imminent sale or specifically a no sale of the Co-operative Bank 

may alter the Bank of England’s ongoing support of the bank. 

 

(b) The BAFO updated Members regarding a current issue with our Barclays Account. 

 

The BAFO has sent the necessary formal correspondence and claim forms to the 

Dormancy Team in order to process our claim for the return of the £150,000, from our 

relatively young account which Barclays placed into dormancy without any warning. 

 

Barclays had asked how the Town Council wishes to be ‘repaid’.  We have informed 

Barclays that the Town Council did not wish to close the account, as it offers us some 

financial protection.  We were hoping that the account could be reactivated and the 

money be put straight back in. 

 

The BAFO stated that a second letter has been sent to Barclays, which is a formal 

complaint regarding this matter.  We have received an acknowledgement of our 

complaint and should receive a response by 17
th

 May 2017. 

 

(c) The BAFO informed Members that, in light of issues being experienced with Barclays 

and potential issues with the Co-operative bank, as requested he and the Clerk have been 

looking into the potential for the Town Council to have an instant access business saving 

account with the Nationwide (a copy of the details of the proposed account were copied 

to Members in their papers). 
 

The BAFO stated that Officers were seeking Members further instructions on our 

financial banking arrangements. 
 

Following discussions Councillor Ellis proposed, Councillor Fitzsimmons seconded 

and it was resolved that Officers continue with the arrangements for opening the account 

detailed in the papers. 
 

Members also resolved that the account could be administered and managed by the 

BAFO and Clerk, as there are already strict monthly financial checks in place whereby 

Members see all transactions and bank reconciliation documents. 

 

Action BAFO and Clerk to open the Nationwide account as soon as possible. 
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036/17-18 DOCUMENT RETENTION POLICY 

 

 The BAFO asked Members to consider adopting the Document Retention Policy, which was 

copied to them in their papers; to add to our current list of formal policies and procedures.  This 

would meet the internal auditor’s advice, that we should have such a policy. 

 

 Councillor Ellis proposed and Councillor Atkin seconded that the Document Retention Policy 

be adopted.  This was resolved by those Members present. 

 

037/17-18 MAINTENANCE TEAM RESOURCES 

 

 The BAFO reported that the first of our three new starters began work on Monday.  The second 

new starter will start work on Tuesday, 2
nd

 May. 
 

We are awaiting a reference for the third new member of staff before a start date can be 

confirmed. 
 

Once all new staff are in post, we will arrange some training courses for them. 

 

038/17-18 GENERAL ITEMS FOR REPORTING/NOTING 

 

(a) To note that PAT testing has been postponed twice, due to the unexpected unavailability  

of engineers on the days booked for the testing.  The testing is now booked to take place 

on 28
th

 April 2017.  

 

(b) To note that we have received the Electrical Installation Condition Report (EICR) from 

McLennan Electrical – there are some items which require attention.  Arrangements will 

be made with the electrical contractor to deal with these. 

 

(c) Received – Notification from LCAS that our membership is due for renewal in May 

2017.  This will be £114 for the year.  

 

(d) To note that updated details have been sent to Cheshire Pension Fund re: Ill Health 

Liability Insurance. 

 

(e) To note that forms LGS50 50A 2016 – 2017 have been returned to Cheshire Pension 

Fund (Employer’s Annual Pension Returns). 

 

039/17-18 YEAR END FINANCE PROCESSES 

 

The BAFO reported that the processes to conclude and prepare the 2016/2017 accounts and year 

end reporting to HMRC and Cheshire Pension Fund are underway.  The internal auditor’s final 

audit of the year took place on 18th April. 

 

The BAFO stated that the internal auditor is happy with all the figures and will sign the 

Annual Return when he has seen basic receipts and payments accounts converted into the 

income/expenditure format and the updated asset register (currently being completed).  The 

BAFO added that all the figures and documents will be presented to Council at the May 2017 

meeting. 
 

040/17-18 PAY ISSUES 

 

To note that the new pay rates for employees have been implemented, as agreed in March 2017, 

to take effect from 1st April 2017. 
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041/17-18 WILDFLOWER SCHEME 
 

To note that the Borough Council has been informed that the Town Council wishes to continue 

with the wildflower meadow scheme in 2017.  The cost to seed Oakwood Gate (BP) Island and 

Ordnance Avenue will be £1,376.29 plus VAT.  

 

Warrington Borough Council has confirmed it will seed Oakwood Gate and Ordnance Avenue.  

It was also confirmed that the ‘Dog Bone’ roundabout will be seeded. 
 

NEW FINANCE, AUDIT AND PERSONNEL ITEMS 

 

042/17-18 BANK ACCOUNT RECONCILIATION 
 

To receive from the Business and Finance Officer the Town Council’s Income and Expenditure 

Statements and Bank Reconciliation Schedules for the accounts period 1st April 2016 – 31st 

March 2017. 

 

The payroll figure for February was £10,097.01 and £10,422.34 for March. 

 

After consideration Councillor Atkin proposed, Councillor Ellis seconded and it was resolved 

that the schedules will be signed by the Business and Finance Officer and the Chair. 

 

043/17-18 GENERAL ITEMS FOR REPORTING/NOTING 
 

(a) To note the receipt of the invoice for the annual Cheshire Association of Local Councils 

(ChALC) affiliation fee and subscription to the Local Council Review (£1,446.31). 

 

Officers find this a useful organisation which offers advice and assistance, if and when 

required, in regard to Local Council matters. 

 

(b) To note the receipt of a link to an online survey being undertaken by the Local 

Government Pension Scheme; this is trying to ascertain the reason behind the low take 

up of the 50/50 option. 

 

(c) Received – notification that water reading, billing and customer services are now dealt 

with by Waterplus 

 

(d) Received – Employer Bulletin – April 2017 

 

(e) To note the invoice from Telesis is higher than usual (billing period ending 31st March 

2017) by around £227.  This was due to the voicemail system being hacked and calls 

being made from our system to Cuba during late evenings, early mornings. 

 

We were alerted to these phone calls by our provider as we are signed up to a package 

which alerts them of unusual activity on our system.  Engineers were sent out to assist us 

in securing the system further.  We will have to pay for the calls made before the activity 

came to light.   

 

 Members enquired whether we should be liable for the charges; they wondered why it 

had been so easy to ‘hack’ into the voicemail system; whether there was an issue with 

the software. 

 

Action To make enquiries with Telesis regarding this matter. 
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044/17-18 BIRCHWOOD CARNIVAL 

 

The BAFO stated that at the meeting held on 19
th

 April 2017, there was continued discussion 

regarding the various acts and attractions that have been booked, with several still to be 

confirmed and the various stalls that have been booked, with interest still coming in – final 

booking confirmations are needed by 12
th

 May 2017.  Further consideration was also given to 

the food vendors who will be/may be attending on the day. 

 

The BAFO informed Members that there is an overriding issue that is potentially clouding the 

carnival arrangements, which is that of insurance cover. 

The carnival is being held on Warrington Borough Council land and the Borough Council has, 

what appears at present, to be an immoveable requirement for all stalls, acts and attractions to 

hold £10M in public liability insurance.  Most of them do not even have £5M cover.  The main 

act only has £3M public liability insurance. 

 

The Town Council’s insurers cannot underwrite the event; they have advised that all the acts, 

stalls, etc. have to arrange their own cover.  For some of the smaller stalls the cost of £10M 

public liability insurance for the day would possibly make it too expensive for them to attend. 

 

The BAFO stated that an urgent statement is needed regarding this set £10M requirement.  He 

added that with five weeks to go a decision needs to be made how this can be resolved; if there 

is still a need to comply with the full £10M for the carnival to be able to go ahead. 

 

The BAFO informed Members that the Borough Council Officer on the Carnival Committee is 

still trying to find a way around this, but there are constraints on how he is able to progress. 

 

Councillor Bowden said that £10M public liability cover will not be cheap.  He added that this 

will not just be an issue for Birchwood, but it will be the same for any other events that are held 

on Borough Council land. 

 

Councillor Bowden stated that he will speak again to Professor Broomhead, Chief Executive of 

Warrington Borough Council regarding the insurance in relation to the level of actual risk and 

will ask if the Borough can underwrite the whole event. 

 

Councillor Bowden commented that the Borough Council is in the process of putting together a 

standardised code regarding the insuring of events, but this has not yet been completed.  

Because the committee requested the information regarding insurance required, it cannot ignore 

the answer given.  If there is no alternative offered, the carnival may have to be cancelled this 

year. 

 

The BAFO stated that the Town Council’s insurers had indicated that if they were putting a 

liability level on the event, they would not have set it as high as £10M. 

 

Councillor Bowden stated that he will try to get this resolved as soon as possible. 

 

Action Councillor Bowden to speak to Professor Broomhead again regarding this matter. 

 

045/17-18 ILL HEALTH INSURANCE PROTECTION 

 

 The BAFO reported that documentation has been received to be completed to update the annual 

employee list of members of the Cheshire Pension Scheme as part of our Ill Health Insurance 

Protection Policy with Legal and General Assurance Society. 
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046/17-18 PART II MINUTES 

 

 To note that there were no Part II minutes from the Finance, Audit and Personnel Meeting held 

on 28
th

 March 2017; as there were no Part II items considered at that meeting. 

 

 

This part of the meeting concluded at 7.30 pm 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Payment of Accounts: (DD - Direct Debit     * - online payment submitted/approved by two Officers)

Resolved: that the following payments be approved as some of the residual February and part March 2017 accounts

Date Payee Ref Description Net VAT Gross

27.02.2017 BNP Paribas DD Photocopier rental 26/02/17 - 25/05/17 373.00£        74.60£      447.60£         

28.02.2017 CopyriteSystems DD Photocopying 107.70£        21.54£      129.24£         

01.03.2017 Allstar DD Fuel 15.57£          3.11£       18.68£           

02.03.2017 United Utilities DD Water and waste water services 24.38£          24.38£           

03.03.2017 O2 DD Ref a/c 04760571 mobile phones 41.27£          8.25£       49.52£           

06.03.2017 Southern Electric DD Gas - Parkers Farm 640.19£        128.03£    768.22£         

06.03.2017 SSE Scottish Hydro DD Electricity - Parkers Farm 319.72£        15.98£      335.70£         

06.03.2017 Legal & General DD Ill health insurance 102.96£        102.96£         

07.03.2017 March wages * Wages total this month (9 staff) 10,422.34£    £10,422.34

10.03.2017 Public Works Loan Board DD (ref 310 07982) 12,180.00£    12,180.00£    

13.03.2017 United Utilities DD Water and wastewater services 17.28£          17.28£           

15.03.2017 Allstar DD Fuel 123.32£        24.67£      147.99£         

15.03.2017 O2 DD Device plan 17.88£          3.57£       21.45£           

15.03.2017 Financial Direct Fees DD FD Online transactions 40.55£          40.55£           

17.03.2017 Acumen Wages * March 2017 payroll services 93.00£          18.60£      111.60£         

17.03.2017 Uniqwin * Annual key holding 22/003/17 - 21/03/18 358.21£        71.64£      429.85£         

17.03.2017 MC-ES Electrical Services * Investigate/repair car park light & 2 spare bulbs 103.00£        20.60£      123.60£         

17.03.2017 MC-ES Electrical Services * EICR 5 yearly check 512.00£        102.40£    614.40£         

17.03.2017 Housby * 30 trays bedding plants 36.00£          7.20£       43.20£           

17.03.2017 ESI * Pack intruder alarm fobs to replace damaged fobs 37.50£          7.50£       45.00£           

17.03.2017 Warrington Borough Council * Period 9 charges - tractor repairs 47.40£          9.48£       56.88£           

17.03.2017 Warrington Borough Council * Period 10 charges - tractor repairs 330.00£        66.00£      396.00£         

17.03.2017 Infotone * Inkjet toner cartridges x 4 81.75£          16.35£      98.10£           

17.03.2017 Risley Mot & Truck Ltd * New tyre ND58 BZR 72.50£          14.50£      87.00£           

17.03.2017 Regal Polythene * 30 x boxes refuse sacks 332.40£        66.48£      398.88£         

17.03.2017 ADS Recycling * Bulky waste disposal - WM8759 250.00£        50.00£      300.00£         

20.03.2017 E-on DD Electricity - Locking Stumps MUGA 7.88£            0.39£       8.27£            
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Payments of Account since 21st March 2017

Date Payee Ref Description Net VAT Gross

22.03.2017 Allstar business DD Fuel 66.50£          13.29£         79.79£           

23.03.2017 Tekgia * Microsoft  Publisher 2013 1 x pc licence 78.00£          15.60£         93.60£           

24.03.2017 Risley Mot & Truck Ltd * New tyre NH57 CZV 70.94£          14.19£         85.13£           

24.03.2017 Ultimate Invoice Finance Ltd * Stationery 62.20£          12.44£         74.64£           

24.03.2017 ADS Recycling * Bulky waste disposal - WM8771 250.00£        50.00£         300.00£         

27.03.2017 Telesis DD Phone charges 65.45£          13.09£         78.54£           

29.03.2017 Allstar business DD Fuel 99.79£          19.95£         119.74£         

29.03.2017 Warrington Borough Council * 2016/17 Wildflower Scheme 1,376.20£     275.24£        1,651.44£      

30.03.2017 ADS Recycling * Bulky waste disposal - WM8787 500.00£        100.00£        600.00£         

31.03.2017 Copyrite Systems DD Photocopying charges 79.56£          15.92£         95.48£           

31.03.2017 O2 DD ref a/c 04760571 mobile phones 44.50£          8.90£           53.40£           

03.04.2017 United Utilities DD Water 24.38£          24.38£           

03.04.2017 Screwfix Direct Ltd (B&Q) DD Postcrete and Hozelock hose system 51.95£          10.37£         62.32£           

04.04.2017 Legal and General DD Ill Health Liability Insurance 102.96£        102.96£         

05.04.2017 Allstar Business DD Fuel 135.81£        27.16£         162.97£         

07.04.2017 April wages * 9 staff 10,453.90£    £10,453.90

07.04.2017 Duttons Mowerworld * Recoil assembly 54.99£          11.00£         65.99£           

07.04.2017 Duttons Mowerworld * Stihl filler cap 6.97£            1.39£           8.36£             

07.04.2017 Arco * Tinted safety glasses (x5) & one pair safety boots (IS) 75.00£          15.00£         90.00£           

07.04.2017 Direct365 * Feminine hygiene unit - 14.04.17 - 13.04.18 88.88£          17.78£         106.66£         

07.04.2017 Matco Direct Ltd * Mat maintenance - April 2017 - Sept 2017 186.97£        37.39£         224.36£         

07.04.2017 ESI * Call out to fault on the fire alarm system 50.00£          10.00£         60.00£           

12.04.2017 Allstar business DD Fuel 8.70£            1.74£           10.44£           

12.04.2017 The Environmental Consultancy RPS 2 x pre-placement medicals 340.00£        68.00£         408.00£         

13.04.2017 United Utilities DD Water and wastewater services 17.28£          17.28£           

18.04.2017 O2 DD Device plan 17.88£          3.57£           21.45£           

Plus various other recurring direct debits yet to be shown on bank statement / monthly invoices yet to be received  

Payments of accounts presented for approval at the April 2017 Meeting

Date Payee Description Net VAT Gross

all tbc Legal and General DD Ill health insurance (May 2017) 102.96£        102.96£         

United Utilities DD Water and wastewater services 59.31£          59.31£           

Allstar business DD Fuel 8.70£            1.74£           10.44£           

United Utilities DD Water and wastewater services 17.28£          17.28£           

United Utilities DD Water and wastewater services 24.38£          24.38£           

Cheshire Association of Local Councils * Annual affiliation fee and subscription to LCR 250.00£        50.00£         1,446.31£      

E-on DD Electricity - Locking Stumps MUGA 8.12£            0.41£           8.53£             

Acumen * April payroll services 33.00£          6.60£           39.60£           

O2 DD Ref a/c 04760571 mobile phones 42.58£          8.52£           51.10£           

Zurich Insurance * Annual insurance policy (£6,834.49 + £683.44 IPT) 7,517.93£     7,517.93£      

Telesis DD Phone charges (includes £227.29 from 'hacked' calls) 279.65£        55.93£         335.58£         

Financial Direct Fees DD re: FD Online Transactions 41.40£          41.40£           

Plus various other recurring direct debits yet to be shown on bank statement /invoices yet to be received

Items marked * have been / will be paid online by Officers (not direct debits)


