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CONTINUED – PAGES 68 TO 77 OF THE 
 

MINUTES OF THE JUNE PART I FINANCE, AUDIT & PERSONNEL MEETING 
OF BIRCHWOOD TOWN COUNCIL, 

HELD AT PARKERS FARM 

ON TUESDAY 28TH  JUNE 2022, 6PM 

 
 

 

 
 
 

 

Payment of Accounts: 

Resolved: that the following payments be approved as the residual April 2022 and part of the May 2022 accounts

Da te Re f Pa ye e De scription Ne t VAT Gross

19.04.2022 DD Financial Direct Fees Online banking charges 10.53£           31.67£       42.20£          

20.04.2022 DD Avoira (formerly Yellow bus) IT support,  backups, internet services (4 x inv.) 232.30£         46.46£       278.76£        

20.04.2022 DD Avanti Gas Gas - Parkers Farm 118.79£         5.94£         124.73£        

20.04.2022 DD Allstar Fuel (off ice vans, equipment) 61.78£           12.36£       74.14£          

21.04.2022 DD E-on Next Electricity - Locking Stumps MUGA 10.16£           0.51£         10.67£          

25.04.2022 * LEVL Geotab Pro Plus (monthly subscription) 30.00£           6.00£         36.00£          

25.04.2022 * Premiclean Cleaning services April 2022 446.98£         89.40£       536.38£        

27.04.2022 * Millhouse Training Ltd Brushcutter & Hedgetrimmer (MA) 250.00£         50.00£       300.00£        

27.04.2022 * Vans North West Ltd MK71 FVC - replace o/s/r/ lamp unit 100.55£         20.11£       120.66£        

28.04.2022 DD Firstcom Europe Office phone charges 62.51£           12.50£       75.01£          

28.04.2022 * Viking Stationery 81.61£           13.94£       95.55£          

29.04.2022 DD CopyriteSystems Photocopying charges 39.07£           7.82£         46.89£          

03.05.2022 DD Waterplus Water and w astew ater services (4083868280) 23.37£           23.37£          

03.05.2022 DD Trade Point (B&Q a/c) Timber, etc. to repair planters 126.75£         25.35£       152.10£        

03.05.2022 DD James Todd (Go cardless) Payroll services (March 2022) 54.00£           10.80£       64.80£          

04.05.2022 DD Allstar Fuel (off ice vans, mow ers, equipment) 157.15£         31.43£       188.58£        

04.05.2022 DD Legal and General Ill health insurance 166.51£         166.51£        
06.05.2022 * May 2022 Wages 9 staff 11,415.72£    £11,415.72

10.05.2022 DD BNP Paribas Leasing Photocopier lease 10/05/22 - 09/08/22 343.00£         68.60£       411.60£        

11.05.2022 DD Allstar Fuel (off ice vans, mow ers, equipment) 120.28£         24.06£       144.34£        

12.05.2022 DD Waterplus Water/w astew ater services (4083867607) 81.32£           81.32£          

13.05.2022 * HMRC Tax £1,417.40  NI £2,410.83 (6 April 2022 to 5 May 2022) 3,828.23£      3,828.23£     

13.05.2022 * Wynchco Solutions 1 year Joomla! Support/Domain renew al/hosting 818.95£         818.95£        

13.05.2022 * Cheshire Pension Fund Pension contributions March 22 E'ee £883.18  E'er £3.097.66 3,980.84£      3,980.84£     

13.05.2022 * Matco Direct Mat cleaning April - September 2022 210.00£         42.00£       252.00£        
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Payments of Account since 13th May 2022

Date Ref Payee Description Net VAT Gross

17.05.2022 DD Avoira (formerly Yellow bus) IT support,  backups, internet services (4 x inv.) 234.68£         46.94£       281.62£            

17.05.2022 DD Avanti Gas Gas - Parkers Farm 118.24£         5.91£         124.15£            

17.05.2022 DD Financial Direct Fees Online banking charges 39.40£           39.40£              

18.05.2022 DD Allstar Fuel (off ice vans, mow ers, equipment) 47.11£           9.42£         56.53£              

22.05.2022 DD SWALEC Electricity - Parkers Farm 325.39£         16.26£       341.65£            

24.05.2022 DD E-on Next Electricity - Locking Stumps MUGA 9.20£             0.46£         9.66£                

24.05.2022 * Premiclean Cleaning services May 2022 343.84£         68.77£       412.61£            

25.05.2022 DD Allstar Fuel (off ice vans, mow ers, equipment) 86.30£           17.25£       103.55£            

30.05.2022 DD James Todd (Go cardless) Payroll services (April 2022) 54.00£           10.80£       64.80£              

30.05.2022 DD Firstcom Europe Office phone charges 71.51£           14.30£       85.81£              

30.05.2022 * Warrington Borough Council HK64 NNM - re: f lat battery 19.80£           3.96£         23.76£              

30.05.2022 * ESI Emergency Lighting Maintenance 70.00£           14.00£       84.00£              

30.05.2022 * ESI Commercial Fire Maintenance 160.00£         32.00£       192.00£            

31.05.2022 DD Copyrite Photocopying charges 58.17£           11.64£       69.81£              

01.06.2022 DD Waterplus Water and w astew ater services (4083868280) 23.37£           23.37£              

01.06.2022 DD Trade Point (B&Q a/c) Timber for sign posts (re: rew ilding) 23.13£           4.63£         27.76£              

06.06.2022 DD Legal and General Ill health insurance 166.51£         166.51£            

07.06.2022 * June Wages 9 staf f 11,401.74£    11,401.74£       

08.06.2022 * Viking Papers hand tow els 66.96£           13.39£       80.35£              

08.06.2022 * Millhouse Training Sharps Safety and Removal (6 x staff) 300.00£         60.00£       360.00£            

08.06.2022 * C Caddock (reimburse) K-Mart Limited 12 x boxes disposable gloves 59.88£           12.00£       71.88£              

08.06.2022 * C Caddock (reimburse) Peppy Group (UK) Limited 6 x 480ml hand sanitiser gel 10.82£           2.17£         12.99£              

08.06.2022 * C Caddock (reimburse) The Beauty Center Ltd - 12 x 50ml hand sanitiser gel 7.49£             1.50£         8.99£                

08.06.2022 * C Caddock (reimburse) Aw an Marketing International Limited - anti-bac w ipes 12 x 70s 11.57£           2.32£         13.89£              

08.06.2022 DD Allstar Fuel (off ice vans, mow ers, equipment) 146.04£         29.20£       175.24£            

10.06.2022 * HMRC Tax £1,220.20  NI £2,109.73 (6 June 2022 to 5 July 2022) 3,329.93£      3,329.93£         

10.06.2022 * Cheshire Pension Fund Pension contributions June 22 E'ee £810.25 E'er £2,870.50 3,680.75£      3,680.75£         

13.06.2022 DD Waterplus Water/w astew ater services (4083867607) 97.40£           97.40£              

15.06.2022 DD Financial Direct Fees Online banking charges 39.20£           39.20£              

15.06.2022 DD Allstar Fuel (off ice vans, mow ers, equipment) 44.79£           8.96£         53.75£              

15.06.2022 DD Avoira (formerly Yellow bus) IT support,  backups, internet services (4 x inv.) 234.68£         46.94£       281.62£            

17.06.2022 * Cheshire PAT Testing Annual PAT testing 2022 - 89 x items 73.40£           73.40£              

17.06.2022 * Sw ift Loos Grant (Public Health Act 1936, s.87) Portaloos - 2022  Carnival 350.00£         70.00£       420.00£            

17.06.2022 * LEVL Geotab Pro Plus (June monthly subscription) 30.00£           6.00£         36.00£              

17.06.2022 DD Avanti Gas Gas - Parkers Farm 89.35£           4.47£         93.82£              

17.06.2022 * Mrs F. McDonald Reimburse - petty cash float 100.00£         100.00£            

Payments of accounts for approval at the June 2022 meeting
Date Ref Payee Description Net VAT Gross

all tbc DD Legal and General Ill health insurance 166.51£         166.51£            

DD Telesis Phone/enhanced internet speed charges tbc

DD Waterplus Water and w astew ater services (4083868280) 23.37£           23.37£              

DD Waterplus Water/w astew ater services (4083867607) 97.40£           97.40£              

DD Financial Direct Fees FD online charges tbc

DD Avoira IT support, backups, internet services (4 x inv.) 234.68£         46.94£       281.62£            
DD James Todd May 2022 payroll fee 54.00£           10.80£       64.80£              
DD E-on Electricity - Locking Stumps multi-use games area 9.34£             0.47£         9.81£                

DD Allstar Fuel (off ice vans and equipment) 220.87£         44.17£       265.04£            

DD CopyriteSystems Photocopying charges 85.32£           17.06£       102.38£            

* Cheshire Pension Fund Pension contributions July 22 E'ee £xxxE'er £xxx tbc

* HMRC Tax £xxx  NI £xxx (6 July 2022 to 5 August 2022) tbc

* Premiclean Cleaning services June 2022 82.52£       495.12£            

* Infotone Toner cartridge 5.99£         35.94£              

* LEVL Geotab Pro Plus (July monthly subscription) 6.00£         36.00£              

* JDH Business Services Ltd Year End Internal Audit 2021/22 63.00£       378.00£            

DD Avanti Gas Gas - Parkers Farm tbc

LEVL Geotab Pro Plus (monthly subscription) August 2022 30.00£           6.00£         36.00£              
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ISSUE RECOMMENDATION 
 

FOLLOW UP 

1 The council did not evidence 
whether it carried out an annual 
physical verification of fixed 
assets recorded in the asset 
register as required by the 
following Financial Regulation: 
 
14.6. ……………………………… The 
continued existence of tangible assets 
shown in the (Asset) Register shall be 
verified at least annually, possibly in 
conjunction with a health and safety 
inspection of assets.’ 
 

The Financial Regulations for 
fixed assets should be complied 
with and evidence should be 
retained for the annual asset 
verification check for audit 
purposes. 

 

    
 
2021/22 interim internal audit 
 
1 Sample testing of payments 

identified that quotations for 
contracts as required by the 
Financial Regulations are not 
centrally held in a quotations file. 
As a result for some sample items 
individual searches of 
electronic/manual information 
were required to identify the 
relevant documentation. 

A separate file should be 
maintained to evidence all 
contract procurement market 
testing exercises.  

 

 
2020/21 year end internal audit 
 
1 The risk assessment does not 

address the risks of supplier 
fraud. Most standard local council 
policies do not cover supplier 
fraud. The supplier fraud risks 
can be managed via appropriately 
robust policies and procedures. 
Examples of prevention actions 
include: 
 

- training for staff to alert them 
to the potential risks of 
providing sensitive company 
information, by phone or 
other means, especially 
contract and account 
information. 
 

- establish a rigorous change of 
supplier details procedure - 

The risk assessment should be 
updated to include supplier fraud 
including the adequacy of 
supplier onboarding controls. 
 

Implemented 
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ISSUE RECOMMENDATION 
 

FOLLOW UP 

where a supplier has 
purported to have changed 
their bank details always call 
the supplier to check the 
veracity of a request, using 
details in your system, rather 
than those on any associated 
letter or email. A person 
should be authorised to 
approve a supplier bank 
account change after having 
reviewed the process 
undertaken to verify the 
supplier details change 
 

- periodic review of supplier 
accounts should also be 
undertaken to remove any 
dormant accounts. This 
reduces the likelihood of any 
old supplier information 
being used to secure 
fraudulent payments. 
 

- checking address and 
financial health details with 
Companies House 

- checking samples of online 
payments to supplier invoices 
to ensure the payment has 
been made to the supplier 
bank account 

 
2020/21 interim internal audit 
 
1 The council is party to a number 

of contracts with varying lengths 
and conditions. 

The council should establish a 
contracts register which should 
be regularly reviewed to identify 
those contracts where the 
upcoming end date signifies that 
a tender or quotation process is 
required, or whether a decision is 
needed regarding an extension 
which is provided for in the 
contract terms. 
 

Implementation 
in progress 

2 Although there is good evidence 
of due diligence assessment of 
major contractors, this should be 
further strengthened by ensuring 
the VAT number of a supplier for 
a significant contract is formally 

A VAT fraud prevention check 
should involve formal 
verification of the VAT number of 
a new major supplier before 
entering into a material contract. 
 

Implemented 
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ISSUE RECOMMENDATION 
 

FOLLOW UP 

verified before entering into the 
contract. 
 
 

 
2019/20 year end internal audit 
 
1 The risk assessment was reviewed and updated during the financial 

year. However, it was not approved by full council in the 
programmed March 2020 meeting as it had to be cancelled due to the 
global pandemic. The risk assessment was subsequently amended and 
approved at the May 2020 meeting. 
 
We will note on the AGAR annual return certificate that although the 
risk assessment was not approved by full council in 2019/20, that this 
was due to the global pandemic, the requirement to cancel physical 
meetings in March, and that the document was approved at the first 
available meeting in May 2020. 
 

Implemented 

 
2019/20 interim internal audit 
 
1 The Financial Regulations (FRs) 

refer to a Purchase Order (PO) 
system (which would also clearly 
evidence the authority to spend). 
However, no PO system is 
currently in place.  
 

The council should establish a 
sequential Purchase Order 
system as required by the 
updated Financial Regulations 
(FRs) and ensure Purchase 
Orders are signed according to 
the Authority to Spend 
requirements of the FRs. 
 

Implemented 

2 NALC have issued updated 
model Financial Regulations that 
include amendments to sections 
including contracts. 
 

The council should review the 
latest NALC Financial 
Regulations and incorporate 
revisions, where they are 
applicable, to the council 
Financial Regulations 
 

Implemented 
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