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MINUTES OF THE PART I FINANCE, AUDIT AND PERSONNEL MEETING 

OF BIRCHWOOD TOWN COUNCIL, HELD AT 

PARKERS FARM COMMUNITY CENTRE, DELENTY DRIVE, RISLEY 

ON TUESDAY 22
ND

 OCTOBER 2013 

 

PRESENT: Councillor Higgins in the Chair 

Councillors Balding, Bolton, Bowden, Evans, Fitzsimmons, T. Hearldon, 

M.Hearldon and Nelson 

 

Clerk – Mrs. F. McDonald 

  Deputy Clerk – Mrs. C Caddock 

  Business and Finance Officer - Mr. G. Crowe 

   

  Apologies were received from Councillors Allman and Spencer 

 

Councillor Lines-Rowlands was absent 

 

 

PART I FINANCE, AUDIT AND PERSONNEL ITEMS - TO BE RAISED AT FUTURE 

MEETINGS UNDER THE CLERK’S REPORT TO THE COUNCIL 

 

Councillor Fitzsimmons proposed, Councillor Evans seconded and it was resolved that:  

 

The Minutes of the Finance, Audit and Personnel Sub-Committee of the Town Council 

which took place on Tuesday, 10
th

 October 2013, be approved as an accurate record and 

signed by the Chair with two amendments; 1) that Councillor Russell Bowden be recorded as 

being present for part of the meeting 2) re: Minute No, 2 – that the sentence, ‘Councillor Bolton 

suggested that the valuation should have been based on the original valuation and the cost of 

improvements at cost or the market value for insurance purposes.’ Should read, ‘Councillor 

Bolton said it wouldn’t be just the original cost of the barn, as even under Historic Cost 

Accounting it would be the original cost plus the cost of improvements.  We needed the current 

market value, though, for insurance purposes.’ 

 

PROGRESS REPORTS ON CURRENT ISSUES 

 

413/2013  FUTURE FINANCE MEETINGS 

 

The BAFO reported that at the Finance, Audit and Personnel Sub-committee meeting held on 

10
th

 October 2013 the future structure of the Finance, Audit and Personnel agenda was 

discussed. 

 

It was suggested that some finance related items could possibly be brought forward and 

discussed during the main part of the meeting (Part I).  The BAFO would still report on these 

items, but they could be added as a Finance section at the end of the Clerk’s Report. 

 

It was, however, proposed that other items, including precept and budgeting discussions, some 

personnel related items, discussions including contracts, potentially controversial finance 

matters and some grant items requiring detailed consideration remain in Part II. 

 

Some of these items could subsequently be reported in Part I once they have reached the point 

of conclusion. 
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 At the Sub-committee meeting on 10
th

 October, the BAFO had informed Members that even 

minor finance matters have to be reported to them so that there is a transparent audit trail and 

that Councillors are fully informed on relevant matters, including delegated powers by Officers.  

The BAFO had reminded Members that the Auditors have always been pleased in the past that 

the information provided by the Town Council had been transparent and as required. 

 

 A tonight’s meeting the BAFO stated that he had sought guidance from Members about who 

should take part in Part II discussions; whether the meeting should follow on as it usually does 

now from the main monthly Town Council meetings (with an occasional sub-committee 

meeting when more detailed discussion about some items may be required) or be held 

separately and discussions only be undertaken by Members of the Finance, Audit and Personnel 

Sub-committee.  Members had asked that this decision be made by full Council tonight. 

 

 Following discussions, Members agreed that Part II would continue to be held following main 

meetings and all Councillors would be included in Part II discussions.  There may be occasional 

separate sub-committee meetings to allow time to discuss some items in greater depth. 

 

Part II items will be kept to a minimum and that the decision as to what should be in Part II 

would be made by Officers.  Officers will seek guidance from the Monitoring Officer and 

ChALC about Part II items, but may ‘err on the side of caution’ if they think an item should 

remain in Part II, as it can always be reported in Part I at a future date. 

 

Some items can probably be reported in both sections e.g. the Birchwood Forest Park 

Regeneration proposals – the basic details can be given in Part I, but, for example, any 

tendering or contract discussions, if the project goes ahead, should remain in Part II. 

 

Councillor Bowden stated that any item discussed during Part II must remain confidential and 

this must be respected by all Members. 

 

It was also agreed to change the colour of the papers that are circulated out to Members (to keep 

in line with the colours used by the Borough Council).  Planning will now be on green paper, 

Part I Finance will be on blue paper and Part II Finance will be on pink paper.  Following a 

meeting, all pink papers must be destroyed – they can be left with the office to dispose of. 

 

Action Clerk’s office to seek further guidance regarding Part II items. 

  

414/2013  ANNUAL AUDIT OF ACCOUNTS TO 31
ST

 MARCH 

 

 At the Finance, Audit and Personnel Sub-committee meeting held on 10
th

 October 2013 the 

BAFO reported to Members that the year-end accounts to 31
st
 March have been approved by 

the external auditor with one item to be resolved and that the appropriate completion of the 

audit notice was placed on our notice board as required. 
 

 One item raised relates to the way in which the Town Council values its fixed assets, such as 

the buildings and vehicles.  This issue has never been raised before by the auditors. 
 

 The BAFO was requested to seek advice from ChALC as to whether our valuations should be 

based on the original valuation and cost of improvements or at market value for insurance 

purposes (the latter of which we have previously used).  He will also speak to our internal 

auditor again about the matter. 
 

Action Clerk’s office to seek further advice regarding the valuation of fixed assets. 
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415/2013   BUSINESS CONTINUITY AND DISASTER RECOVERY 

 

 At the Finance, Audit and Personnel Sub-committee meeting held on 10
th

 October 2013 the 

BAFO reported to Members that he was working on risk assessments for Business Continuity 

and Disaster Recovery, which had been raised during the previous internal audit.  This will be 

formally addressed over the coming months. 

 

 As discussed in Minute 414/2013 above, advice is to be sought from the auditor and ChALC 

regarding the valuing of fixed assets. 

 

416/2013   BIRCHWOOD YOUTH AND COMMUNITY CENTRE – INSURANCE 

CLARIFICATION 

 

Councillors Bowden and Nelson declared an interest 

 

At the Finance, Audit and Personnel Sub-committee meeting held on 10
th

 October 2013 the 

BAFO reported to Members that he had sought clarification from the Birchwood Youth and 

Community Centre regarding their present insurance cover for buildings and public liability. 

Although the Town Council is the landlord, the Youth and Community Centre is responsible for 

insuring its own property and keeping Public Liability Insurance for the plot of land covered on 

the lease.  It is also a requirement of the lease that the Town Council holds a copy of their 

insurance certificates. 

 

The BAFO said that he would enquire about the certificates with Councillor Nelson. 

 

At tonight’s meeting Councillor Nelson confirmed that she will supply the Town Council with a 

copy of the insurance certificates. 

 

417/2013   TRACTOR AND FLAIL/HEDGECUTTING TRAINING 

 

At the Finance, Audit and Personnel Sub-committee meeting held on 10
th

 October 2013 the 

BAFO reported to Members that the training and assessment for our operatives to use the above 

equipment was completed successfully by operatives on the 29
th

 and 30
th

 July 2013. 

 

418/2013   FLORAL DISPLAYS – JAY CLOSE/ADMIRALS ROAD 

 

At the Finance, Audit and Personnel Sub-committee meeting held on 10
th

 October 2013 the 

BAFO confirmed that four planters had been installed at the Jay Close/Admirals Road location 

and he asked Members to consider any other locations for the installation of planters, or 

whether there was a desire to return to the wildflower scheme with Warrington Borough 

Council. 

 

Members had suggested that wildflowers should be returned to the area near Mosslands in 

Gorse Covert, which usually provided a good display and asked for costs to be obtained for 

putting them along Birchwood Way and close to the Encounter Statue, as this is a main gateway 

onto Birchwood/Warrington. 
 

Councillors suggested that Ordnance Avenue might be a suitable location for planters as the 

wildflowers also resulted in a predominance of yellow flowers, no matter what was sown. 
 

At tonight’s meeting Members discussed the matter again. 
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The BAFO stated that some of the areas that the wildflowers have been previously planted may 

no longer be suitable as the Borough does not have the resources to keep the grass cut short at 

the present time. The flowers cannot be seen through the long grass. 
 

The costs for bulbs and flowers and grass cutting, as requested from the Borough Council, had 

arrived just prior to tonight’s meeting and were circulated to Members as a late paper.  

Members were very surprised at the cost to plant bulbs which was prohibitive.  The grass 

cutting costs were also high (they included Traffic Management and litter removal costs). 
 

Although Members liked the wildflowers, particularly in the first year that the scheme had run, 

it was felt that subsequent years had been disappointing.  Last year the ground had remained 

fallow to see if anything would seed itself. 
 

Councillor Fitzsimmons proposed the Town Council allows one more fallow year with a 

review next year as to whether to start the wildflower scheme again; in the meantime for the 

Town Council to install additional planters in other areas if we can obtain permission from the 

relevant landlords.  The exception would be Fisherfield Drive where Members would like to 

have the wildflowers sown again. 
 

This was seconded by Councillor Evans and the proposal was put to a vote. 
 

All Members but one, voted in favour of the proposal. 
 

Councillor Balding voted against the proposal as he would prefer wildflowers in all areas. 
 

Action Clerk’s office to liaise with the Borough Council regarding the above. 

 

419/2013   BIRCHWOOD FOREST PARK – PROPOSED REGENERATION PROJECT 

 

At the Finance, Audit and Personnel Sub-committee meeting held on 10
th

 October 2013 the 

BAFO gave a detailed report on the progress of this project. 

 

At tonight’s meeting, it was reported that an application has been submitted to WREN for grant 

funding towards the project.  The application is based on the schematic drawings and the 

programme for woodland thinning that had been presented by the Borough Council.  It is for 

funding towards the cost of thinning the woodland planting, fitness and play equipment. 

 

The additional capital funding that would be required for the project if the application is 

successful has been allocated by Warrington Borough Council and Birchwood Town Council. 

 

The application has been submitted in the name of Warrington Borough Council as it is the 

owner/landlord of the park.  The main application was prepared by the BAFO and Clerk with 

some assistance from Mr Cotterill and Mr Abernethy from Warrington Borough Council who 

had also offered some guidance on how to apply and advice regarding the administration of the 

application. 

 

420/2013   GENERAL ITEMS FOR REPORTING 
 

At the Finance, Audit and Personnel Sub-committee meeting held on 10
th

 October 2013 the 

following items were also discussed/reported: 
 

(a) The national pay award of 1% had been implemented and Birchwood Town Council’s 

employees had received the award (backdated to 1
st
 April 2013) in their August salary 

payment. 
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(b) Birchwood Family Fitness – (boxing club grant application) 
 

 Councillor Higgins declared an interest 
 

 Following discussions it was decided that although the Town Council would like to be 

able to support the club, as it runs a private business, this effectively ruled it out for 

grant aid from the Town Council. 
 

Action Clerk’s office to contact the applicants regarding the above. 

 

(c) Community Bulb Planting Event – (grant application) 
 

 A late application was received from the Birchwood Forest Park Ranger Service for 

bulbs to be planted at the Forest Park at a community event taking place on Saturday, 

2
nd

 November 2013. 
 

 Members had pledged a maximum amount of £80 towards the bulbs, dependent on 

formal resolution by the whole Council at tonight’s meeting and the receipt of an 

invoice/receipt for the cost of the bulbs. 
 

 It was proposed by Councillor Fitzsimmons and seconded by Councillor Evans that the 

award be granted up to a maximum of £80 for the cost of the bulbs for this event.  This 

was unanimously agreed by those Members present. 
 

 The payment will be made out of petty cash (on receipt of the invoice and evidence of 

payment) as Dave Hazlehurst has personally paid for the bulbs due to a short timeframe 

in which to arrange the purchase and delivery of the bulbs from his preferred supplier 

for the event. 
 

Action Clerk’s office to contact Dave Hazlehurst, Ranger, regarding the application. 

 

(d) The computer in the office downstairs has been upgraded, as per previous indications of 

costs, i.e. £641.16 (inc. VAT). 
 

(e) The Town Council is continuing the Ill Health Liability Insurance with Legal and 

General. 
 

(f) A £366.76 rebate was received from our previous insurer which reflects our non-claim 

allowance of the 2011/2012 period, prior to changing insurance provider to Zurich. 
 

(g) To note we made a payment of £30 for the use of Warrington Borough Council’s stencil 

and supplies towards dog fouling warning pavement markings. 
 

(h) To report the first annual repayment for 2013/2014 to the Public Works Loan Board was 

paid on 10
th

 September - £13,510.  The second payment is due on 10
th

 March 2014. 
 

(i) To report that we had received notification regarding the new Cheshire Pension website.

  

421/2013   CHESHIRE RURAL WOMEN’S DAY NOMINATION 

 

At the Finance, Audit and Personnel Sub-committee meeting held on 10
th

 October 2013 it was 

reported that a nomination had been made on behalf of our now retired Facilities Supervisor 

Mrs Jean Dudley. 
 

At tonight’s meeting it was reported that, unfortunately, Mrs Dudley was not one of the 

winners. 
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422/2013   SOCIAL MEDIA 

 

At the Finance, Audit and Personnel Sub-committee meeting held on 10
th

 October 2013 a 

discussion took place regarding Members’ thoughts on the Town Council’s potential use of 

social media. 

 

The majority of Members were minded towards not utilising social media, but it was agreed to 

put the topic on the agenda for the Emergency Planning Working Party meeting that took place 

earlier this evening. 

 

It was reported that there had not been sufficient time to discuss this matter at the Working 

Party meeting earlier this evening.  This topic is therefore to be moved on to the agenda for the 

next meeting. 

 

Action  To discuss this topic at the next meeting. 

 

 

 This concludes Part I Minutes for 22
nd

 October 2013 

 

 

 

  

 


