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MINUTES OF THE PART I FINANCE, AUDIT AND PERSONNEL MEETING 

OF BIRCHWOOD TOWN COUNCIL, HELD AT 

PARKERS FARM COMMUNITY CENTRE, DELENTY DRIVE, RISLEY 

ON TUESDAY 28
TH

 JANUARY 2014 

 

Present: Councillor Nelson in the Chair 

Councillors Allman, Balding, Bolton, Bowden, Evans, Fitzsimmons, 

T. Hearldon, M.Hearldon and Spencer 
 

Clerk – Mrs. F. McDonald 

  Deputy Clerk – Mrs. C Caddock 

  Business and Finance Officer - Mr. G. Crowe 
   

Apologies: Councillor Higgins  

 

Councillor Fitzsimmons proposed, Councillor M. Hearldon seconded and it was resolved 

that:  

 

The Minutes of the Part I Finance, Audit and Personnel meeting of the Town Council 

which took place on Tuesday, 26
th

 November 2013, be approved as an accurate record and 

signed by the Chair with one amendment; re: Minute 462/2013 – the sentence, “We do 

undertake some transactions via BACS transfers (for which several security questions have to 

be answered prior to the transactions being authorised).” For clarification this sentence will 

now read: “We do undertake some transactions via BACS transfers which are made by just one 

person, either the Clerk or BAFO (for which several security questions have to be answered 

prior to the transactions being authorised by the bank).” 

 

PROGRESS REPORTS ON CURRENT ISSUES 

 

031/2014  TOWN COUNCIL BANKING ARRANGEMENTS 

 

 Councillor Balding asked if a clarification could be made to a sentence from the November 

2013 meeting (Minute 462/2013).  He stated that he does not think it is made clear that BACS 

transfers are only authorised by one Member of staff. 
 

 The BAFO stated that they are made by one Member of staff, but that if he makes the payment, 

it is checked/authorised by the Clerk first and vice versa. 
 

 It was suggested that perhaps the Chair could be contacted to authorise each BACS transfer, but 

after consideration Members agreed that this would be ‘micro-managing’ the running of the 

office and was unnecessary. 
 

 Legislation is currently going through Parliament to ‘catch up’ with modern banking processes 

to formally allow electronic banking methods which are already used by the majority of 

Councils nationwide. 
 

 The Town Council does not do online banking and a small residue of payments not made by 

BACS are still made by cheque.  A number of well-established standing orders/direct debits are 

paid each month for regular payments e.g. for rates, electricity, gas, telephone, water, etc. 
 

 All payments are listed on the monthly reconciliation sheets which each Member receives a 

copy of with their papers for each meeting. 
 

Action Clerk’s office to amend the Part I Finance Minutes from the 26
th

 November 2013 meeting (see 

above for the clarification made). 
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032/2014   BIRCHWOOD YOUTH AND COMMUNITY CENTRE  
 

Councillors Bowden and Nelson declared an interest 
 

There is no current update available regarding Birchwood Youth and Community Centre. 
 

033/2014   BUSINESS CONTINUITY PLAN FOR BIRCHWOOD TOWN COUNCIL 
 

The Clerk/BAFO asked Members to consider the draft Business Continuity Plan for Birchwood 

Town Council that had been circulated to Members in their papers. 
 

He said that in addition to the processes being looked at by the Town Council for Business 

Continuity it complements the proposals for Emergency Planning documentation liaison 

currently being evaluated with the Borough Council. 
 

The BAFO stated that this plan was based on a template given to us by the Health and Safety 

Consultants that we contracted in November 2013 to assist with updating our policies, etc.  He 

added that he was not proposing that Members go through it in detail tonight, but asked whether 

Members had any initial reaction to the document.  He said that he is aware that not all of it 

might apply to the Town Council, but that he believes it is a good ‘starting point’. 
 

Councillor Fitzsimmons stated that it is certainly comprehensive. 
 

Councillor Balding said that he appreciates that it is a work in progress.  He thinks that the plan 

should be kept simple and there is a danger of ‘gilding the lily’.  He believes it may be possible 

to cut out some sections of the draft document. 
 

The BAFO said that the document obviously requires further work and he would like Members 

to feed back comments for inclusion/consideration. 
 

Councillor Balding asked if a date could be fixed for the next stage. 
 

The BAFO suggested the Emergency Planning Sub-committee might wish to look at this 

document in more detail with a view to progressing the plan further. 
 

Action Clerk’s office to liaise with the Emergency Planning Sub-committee regarding this matter. 

 

034/2014   ILL HEALTH LIABILITY INSURANCE 
 

Members were asked to note correspondence informing the Town Council that the Local 

Government Pension Scheme ill-health liability insurance contract is being transferred due to an 

internal restructure from Hymans Robertson Financial Services LLP (HRFS) to the parent 

company Hymans Robertson LLP. 
 

035/2014   GRANT AWARD 
 

The BAFO asked Members to note the receipt of thanks from Birchwood Lions for the grant of 

£100 awarded in support of the 2103 Remembrance Service. 
 

036/2014   PROPOSED LETTER OF THANKS 
 

Councillor Fitzsimmons proposed and Councillor Spencer seconded that a letter of thanks be 

sent to Mr. Howard Klein, introduced to the Town Council by Councillor Balding, for his 

valuable assistance in dealing with issues surrounding our bulky waste collection service 

following the theft of the skip. 
 

This was unanimously agreed by Members. 
 

Action Clerk’s office to send a letter of thanks to Mr. Klein. 
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NEW ITEMS – FINANCE, AUDIT AND PERSONNEL 

 

037/2014   GENERAL ITEMS FOR REPORTING 

 

(a) Received – Various circulars and updates relating to pensions: 
 

(i) Link to the updated Local Government Association (LGA) automatic enrolment 

guide 

(ii) Links to HR and Payroll Guides re: the Local Government Pension Scheme 

(LGPS) 2014 

 (iii) Cheshire Pension Fund newsletter ‘Countdown to LGPS 2014’ 

 

The BAFO reported that these documents above all link to the proposed pension 

changes.  We have to prepare for the changes, but as a small organisation we have until 

2016 until they are implemented. 

  

(b) Received – Pension Triennial Valuation Results for Birchwood Town Council.  

 

The BAFO stated that it is useful for Members to have sight of this information which is 

issued every three years. Despite the returns from investments not being good due to the 

economic climate, there is still a surplus in the funds. 

 

(c) Received – Consultation on the Cheshire Pension Fund Funding Strategy Statement. 

 

The BAFO reported that the Town Council subscribes to the main comments already 

made by other consultees, mostly big employers. 

 

(d) To receive the Department for Communities and Local Government Finance Statement 

including information relating to the Government’s proposals for the local Council Tax 

support. 

 

 The BAFO stated that this information was taken into consideration when setting the 

precept for 2014/2015. 

 

(e) Received – Local Council Advisory Service (LCAS) Bulletin – Issue 31.  

 

(f) To inform Members that the scheduled service for the Intruder, Fire Alarm and 

Emergency Lighting systems is to be undertaken on 23rd January 2014. 

 

 

 

 Part I of the Finance, Audit and Personnel meeting concluded at 8.40pm. 


