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MINUTES OF THE PART I FINANCE, AUDIT AND PERSONNEL MEETING 

OF BIRCHWOOD TOWN COUNCIL, HELD AT 

PARKERS FARM COMMUNITY CENTRE, DELENTY DRIVE, RISLEY 

ON TUESDAY 25
TH 

 NOVEMBER 2014 

 

Present: Councillor Higgins in the Chair 

Councillors Allman, Balding, J. Bolton, C. Bolton, Bowden, Fitzsimmons 

and Nelson  
 

  Clerk – Mrs. F. McDonald  

  Business and Finance Officer - Mr. G. Crowe 
   

Apologies: Councillors Evans, M. Hearldon and T. Hearldon, Spencer 

  Deputy Clerk – Mrs. C Caddock 

 

Councillor Fitzsimmons proposed, Councillor Allman seconded and it was resolved 

that:  
 

The Minutes of the Part I Finance, Audit and Personnel meeting of the Town Council 

which took place on Tuesday, 28
th

 October 2014, be approved as an accurate record 

and signed by the Chair. 

 

Code of Conduct – Declaration of Interests 
 

The Chair reminded members of their responsibility to declare any personal interest or 

prejudicial interest which they have in any item of business on the agenda, no later than 

when the item is reached. 

 

532/2014 PAYMENT OF ACCOUNTS 
 

Members were asked to consider and approve the payment of accounts schedule (attached) 
 

Councillor Fitzsimmons proposed the Payment of Accounts be approved; Councillor 

Nelson seconded the proposal.  This was agreed by those Members present. 
 

PROGRESS REPORTS ON CURRENT ISSUES 

 

533/2014   BIRCHWOOD YOUTH AND COMMUNITY CENTRE  

 

 Cllr Nelson declared an interest. 
 

Cllr Nelson confirmed that there was nothing of note to report at this meeting. 

 

534/2014   WEBSITE REDESIGN - OPTIONS 

 

The BAFO advised Members that he and the Clerk had looked into the suggestions made at 

the previous meeting, namely Drupal, parishcouncil.net and our current Joomla format. At 

tonight’s meeting, the BAFO presented a briefing note prepared by the Town Council’s 

current supplier, and asked that Members consider the content of his proposal to enhance 

our current website software via Joomla! which should facilitate ongoing development and 

usability enabling more interactive use of the website on mobile devices (e.g. smart 

phones). 
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He added that Drupal, compared to other options, looked to be very technical and 

complicated.  Parishcouncil.net and Joomla looked to be more user friendly. 

 

The BAFO said that the websites which use parishcouncil.net were pleasing to the eye and 

the structure of the sites was good.  He confirmed to Members that a lot of information had 

been sent through by parishcouncil.net for consideration, together with a document that 

needed to be filled in with the Town Council’s requirements, should the Council wish to 

take this further.  The gold package is priced at £800 for the initial site with £300 payable 

each year for maintenance.  This is comparable with updating the current Joomla system. 

 

Cllr Balding said that there are other options which could be considered, such as the bronze 

package.   

 

The difference in price relates to the different types of website and the number of modules 

the Parish Council has.  

 

The BAFO said that he would like to consider this, and other options, further before 

presenting anything formally to Councillors as the documentation for parishcouncil.net had 

arrived just prior to the meeting, but added that, on the face of it, it did look easier to 

maintain the content. 

 

After some discussion, it was suggested that there should be a task group made up of 

Officers and Councillors to look at this in greater depth.  Cllrs Allman and Balding 

volunteered for this role. 

 

Action   BAFO to set up a meeting to consider website options in more detail. 

 

535/2014   DEFIBRILLATOR 

 

The BAFO asked Members to consider the information circulated to them in their papers 

regarding the potential installation of a community defibrillator in Birchwood. 

 

He informed Members that a local company, Certas Energy, has advised that in partnership 

with their charity partner, the Oliver King Foundation, it can donate £1k towards the 

installation of a unit.  The full cost is £750 for the unit, £250 for training for 12 people (if 

required) and £750 for the external casing.   

 

He confirmed that the Clerk’s office had contacted the Police, who were prepared to 

contribute £375 which left a balance of £375 to be raised.  Inspector Adkins was happy for 

the unit to be secured to the outside wall of the Police Station in Delenty Drive. 

 

The BAFO asked Members to consider a contribution of £375 from the Town Council’s 

accounts toward the cost of the defibrillator itself.  He also advised Members that it may be 

necessary to pay for an electrician to install the unit. 

 

Cllr Fitzsimmons proposed and Councillor Balding seconded this request. 

 

536/2014   GRANTS 

 

The BAFO reported that a letter of thanks has been received from Birchwood Lions for the 

grant awarded by the Town Council to support the 2014 Birchwood Service of 

Remembrance. 
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537/2014   CHESHIRE PENSION FUND 

 

The BAFO reported that an update email has been received from Cheshire Pension Fund 

about the implementation of their new pension administration system; advising of the short 

term impact it will have on services whilst the system is being upgraded.  The ‘go live’ date 

for their new administration system has been put back until 2nd December 2014. 

 

538/2014   BROOK FOOTPATH - FUNDING 

 

The BAFO reported that a reply had been received regarding the request for LTP3 funding, 

stating that our request for part funding towards resurfacing the Brook Footpath had been 

unsuccessful. 

 

NEW FINANCE, AUDIT AND PERSONNEL ITEMS 

 

539/2014 CHRISTMAS SHUTDOWN 

 

The BAFO reported to Members the proposed arrangements for over the Christmas period. 

 

Town Council operations would shut for the Christmas Period at noon on Christmas Eve, 

reopening on Monday 5
th

 January 2015.  The days in between which are not bank holidays 

(4 days) would be taken out of employees’ leave entitlement. 

 

Members enquired what might happen in the event that there was an unusual, exceptional 

weather occurrence such as a deluge of snow. 

 

The BAFO reported that some, if not all, staff may be available for work if they were able 

to get in and that when this had happened a number of years ago, most of the liaison had 

been done via phone. 

 

Members were requested to confirm if they wish to take a December recess; and if so would 

they consider the following resolution: “that a recess be taken in December and the 

Chairman, Vice Chairman, Leader of the Council, the Clerk and the Business and Finance 

Officer be authorised to take any emergency action that may arise in regard to planning 

matters, or payment of accounts.” 

 

Members unanimously agreed that there should be a December recess and that emergency 

action can be taken as detailed above. 

 

540/2014 BANK ACCOUNT RECONCILIATION   

 

The BAFO presented the Town Council’s Income and Expenditure Statement and Bank 

Reconciliation Schedules for the accounts period 1st April 2014 – 31st October 2014 

(attached). 

 

The payroll figure for October is £11,721.57 and for November £10,866.81. The reduction 

in the wage costs for November is due to changes in temporary staffing. 

The bank account reconciliation shows:  
 

Expenditure from 1
st
 April 2014 to 31

st
 October 2014 was £812,513.63 

Total income (running total) was £565,213.73 
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The balance at 31
st
 October 2014, including £100 in unpresented cheques, was £382,800.  

This includes current and projected earmarked reserves of approximately £138,000. 

 

All online payments made are shown (marked by *). 

 

After consideration by Members the schedules were signed by the Business and Finance 

Officer and the Chair. 

 

 

 

 

Part I of the Finance Meeting concluded at 8.05pm 

 

 


