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MINUTES OF THE PART I FINANCE, AUDIT AND PERSONNEL MEETING 

OF BIRCHWOOD TOWN COUNCIL, HELD AT 

PARKERS FARM COMMUNITY CENTRE, DELENTY DRIVE, RISLEY 

ON TUESDAY 28
TH

 APRIL 2015 

 

Present: Councillor Higgins in the Chair 

Councillors Allman, Balding, C. Bolton, J. Bolton, Evans, Fitzsimmons, 

M. Hearldon, T. Hearldon and Nelson 
 

  Clerk – Mrs. F. McDonald 

Deputy Clerk – Mrs. C Caddock  
    

Apologies: Councillors Bowden and Spencer 

  Business and Finance Officer - Mr. G. Crowe 

 

Councillor M. Hearldon proposed, Councillor T Hearldon seconded and it was 

resolved that:  

 

The Minutes of the Part I Finance, Audit and Personnel meeting of the Town Council 

which took place on Tuesday, 24
th

 March 2015, be approved as an accurate record and 

signed by the Chair. 

 

Code of Conduct – Declaration of Interests 

 

The Chair reminded members of their responsibility to declare any personal interest or 

prejudicial interest which they have in any item of business on the agenda, no later than 

when the item is reached. 

 

044/2014 PAYMENT OF ACCOUNTS 
 

Members were asked to consider and approve the payment of accounts schedule (see pages 

25 and 26 below). 
 

Councillor Fitzsimmons proposed the Payment of Accounts be approved; Councillor 

Nelson seconded the proposal.  This was agreed by those Members present. 

 

PROGRESS REPORTS ON CURRENT ISSUES 

 

045/2015   BIRCHWOOD YOUTH AND COMMUNITY CENTRE  
 

 Councillor Nelson declared an interest 
 

 For information, Councillor Nelson reported that the most recent quarterly gas bill for the 

Youth and Community Centre was £799.  It was felt that this could partly be due to the high 

ceiling in the building which creates a huge space that needs to be heated. 
 

Councillor Nelson stated that the bill covered the winter months when the building needs to 

be kept warm for the user groups, in particular the Seniors and Age Concern groups.  

 

046/2015   WEBSITE 

 

The Clerk informed Members that a meeting has been held with the website provider and 

Officers to discuss what visual improvements and/or changes might be made to the 

upgraded website. 
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The Clerk added that we looked at a number of options and have an idea of how we would 

like the upgraded site to look; whilst still maintaining the Town Council’s identity.  The 

menu system will be slightly different, in order to allow for better visual display on mobile 

phones and devices.  It is hoped that the new site will be ‘live’ May/June time.  In the 

meantime the current website is operational. 

 

Action Clerk’s office to continue to liaise with the website provider regarding the above. 

 

047/2015   DEFIBRILLATOR 

 

We are still awaiting an invoice for our part-funding of the defibrillator; we have contacted 

the supplier to remind them. 

 

048/2015   BROOK FOOTPATH FUNDING 

 

This was discussed earlier in the meeting (see Minute 013/2015) when the Clerk reported 

that the Borough Council has informed us that there is no funding available for 

improvements from either the Access for All fund or the Local Sustainable Transport Fund. 

 

The next step is for the Borough to look if any progress can be made under other Local 

Transport Projects. 

 

049/2015   BIRCHWOOD FOREST PARK RECREATION SCHEME 

 

The Clerk reported that she and the BAFO have been trying to arrange a meeting with 

The Borough Council to discuss the ongoing scheme and potential future phases. 

 

The Clerk stated that she has taken some photographs of the current progress of the ground 

works which has commenced on site, prior to the installation of the new play and fitness 

equipment.  These were circulated to Members. 

 

There was a concern as the car park height barrier had apparently been left unlocked on a 

couple of occasions for large vehicles to deliver various pieces of machinery and equipment 

to site; which left the park vulnerable to other unauthorised large vehicles potentially 

gaining access to the site.  The Clerk added that she will raise this matter with the Borough 

Council as a matter of urgency. 

 

Councillor Evans commented that he has spoken to a lot of people who feel happier being in 

the park now that the tree work has been done and opened up the space. 

 

The Clerk wondered whether Members would consider asking the Borough to plant some 

bulbs in the future; maybe near the bandstand.  She said that the Forest Park is a great space, 

but there is not really any colour, it is mostly a swathe of green. 

 

Councillor Allman said it might be worth noting that there are areas in the park that other 

local groups use and to avoid planting where the bulbs might get damaged. 

 

Action Clerk’s office to continue to liaise with the Borough Council. 

 

050/2015   WILDFLOWER MEADOWS 

 

 This was discussed earlier in the meeting (see Minute 024/2015 (b)). 
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051/2015   GRANTS - UPDATES 

 

(a) Warrington Community Transport 

 

The Clerk stated that a letter has been sent to Warrington Community Transport 

informing them that the application was unsuccessful and the reasons why. 

 

 (b) Your Housing Group 

 

The Clerk reported that the majority of the items requested, with regard to this grant, 

had been purchased and delivered to Rawlings Close.  There are still a few plants 

that need to be purchased and delivered to them. 

 

NEW FINANCE, AUDIT AND PERSONNEL ITEMS 

 

052/2015 BANK ACCOUNT RECONCILIATION   
 

To receive from the Clerk the Town Council’s Income and Expenditure Statements and 

Bank Reconciliation Schedules for the accounts period 1st April 2014 – 31st March 2015. 

 

The payroll figure for February is £10,697.03 and £10,937.11 for March. 

 

After consideration by Members the schedules were signed by the Clerk and the Chair. 

 

053/2015 GRANT APPLICATION 
 

 

(a) Birchwood Carnival Committee 
 

 Councillors T. Hearldon, M. Hearldon and Nelson declared an interest 
 

A grant application has been received in the amount of £2,600; asking the Town 

Council to support the annual community carnival. 
 

Members discussed the application. 
 

Councillor Fitzsimmons proposed, Councillor Evans seconded and it was resolved 

that the grant be awarded. 
 

Action Clerk’s office to contact Dave Hazlehurst regarding the above. 
 

The Clerk’s office will also confirm with Dave Hazlehurst whether there will be 

some invoices being sent directly to the Town Council for payment, as in previous 

years. 
 

Members also discussed the Town Council having a stand at the event and what they 

might like to use it for, whether for information or for a consultation.  It was 

suggested that we use our ‘Tree of Thoughts’ to gather information on what the local 

community might like to see happening in the community, going forwards. 
 

Councillor Balding suggested using the stand to give some further information 

relating to the Pinchpoint Project.  He was concerned that in some recent 

information sent to residents it was stated that there are parts of Birchwood Way, 

leading up to / away from the motorway junction, that will be dual carriageway and 

asked if this was something that the community had been consulted on. 
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Councillor Fitzsimmons said that it was part of the information on the Borough 

Council’s website relating to the consultation for the project and that it had been 

agreed. 

 

Councillor Balding asked if we could find out who made the decision. 

 

Councillor Allman said that he thought the ultimate plan was to have the road as a 

full dual carriageway. 

 

Councillor C. Bolton said that he had spoken to Borough Council Officers during the 

consultation and thinks that the full dual carriageway is an aspiration at the present 

time, that the road will be part dual carriageway, as per the plans. 

 

Action Clerk’s office to contact the Borough Council regarding the Pinchpoint Project. 

 

  The Clerk asked which Members would be available to ‘staff’ a stand at the carnival. 

 

  Councillors Evans, Higgins and Nelson said they would be attending the event. 

 

Councillor Higgins suggested using the stand to inform people about what the Town 

Council does. 

 

Councillor T. Hearldon said that following the dog show last year, some owners let 

their dogs foul on the field and did not pick up after them. 

 

Councillor Higgins said that the manager of the dog show should remind people that 

it is an offence not to clean up after their dog. 

 

Members also wondered if the official opening of the new play and fitness 

equipment could be planned to coincide with the carnival. 

 

Action Clerk’s office to try to establish details regarding an official opening for the new equipment. 

 

054/2015 GENERAL ITEMS FOR REPORTING/NOTING  
 

(a) Received/sent – emails regarding the submission of contact details of the Town 

Council to the Pensions Regulator; relating to automatic enrolment duties of 

employees to enrol their employees into a pension scheme (the Town Council’s 

staging date is in 2016). 

 

(b) Received – From Cheshire Pension Fund – the new Pension Contributions Forms for 

2015/2016.  The employer contribution rate for 2015/2016 is 18.6% (in 2014/2015 

this was 18.1%.  

 

 The Clerk stated that the payroll bureau has been advised of the changes. 

 

(c) Received – Duty of Care controlled waste transfer note from Direct365online (re: 

feminine hygiene disposal unit). 

 

(d) Received – from ADS Recycling Ltd – notification of waste tipping charges for 

2015. 
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(e) To report that we have receive annual subscription renewal invoice for Cheshire 

Association of Local Councils (£1,306.50) and for the Local Council Review (LCR) 

publication. 

 

Members were requested to consider whether they wish us to continue as a member 

of ChALC and to receive copies of LCR. 

 

Councillor Evans proposed, Councillor J. Bolton seconded and it was resolved that 

the Town Council should renew its membership of ChALC for 2015/2016. 

 

Action Clerk’s office to contact ChALC regarding the above. 

 

(f) To note the receipt of the latest HMRC Business Help and Education emails (17
th

 

and 28
th

 April) which includes a link to the Employer Bulletin – Issue 53. 

 

(g) The Clerk informed Members that the precept (£337,796.00) has been paid into our 

Co-op bank account. 

 

(h) To note that a representative of SAS Daniels, the company which consults with and 

advises the Town Council on some of our human resources and employment issues, 

will be training Officers in the use of its new SAS Protect Online system. 

 

(i) To ask Members to consider the renewal of the Town Council’s membership to the 

Local Council Advisory Service, part of the service offered by Zurich, our current 

insurance providers.  This will cost £114.00 (£95 + £19 VAT). 

 

Members resolved that the Town Council should renew its membership to the Local 

Council Advisory Service for 2015/2016. 

 

Action Clerk’s office to arrange the renewal of the membership to the Local Council Advisory 

Service. 

 

(j) Received – Information from the Co-op Bank regarding changes to the Community 

Banking account. 

 

 
 

 

 

 

 

 

Part I of the Finance Meeting concluded at 8.55pm 
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Resolved: that the following payments be approved as the residual February/March accounts

transactions of the Council since the Council meeting held on the 24th February 2015

Payee Ref Description Net VAT Gross

Online payments

Cheque payments

NIL

Online payments

Telesis DD Phone charges (80p of the (net) payment to be recredited to 173.31£       34.50£     207.81£       

BTC on next bill from Telesis due to overpayment by bank )

All Star Business - fuel DD Fuel 66.67£         13.33£     80.00£         

BNP Paribas Leasing DD Photocopier leasing charges 373.00£       74.60£     447.60£       

Acumen Wages * January and February payroll services 67.95£         13.59£     81.54£         

Warrington Borough Council * Period 8 charges for repairs to vehicles 243.70£       48.74£     292.44£       

Regal Polythene * Bin liners 341.00£       68.20£     409.20£       

ADS Recycling * Tip charges (WM7809 and WM7828) 550.00£       110.00£   660.00£       

Cheshire Pension Fund * (E'ee £466.33  E'er £1,402.24) 1,868.57£    1,868.57£    

HM Revenue and Customs * (Tax £1350.60 NI £1384.49) 2,735.09£    2,735.09£    

Arco * Boots and PPE 97.37£         19.47£     116.84£       

Copyrite Digital Systems DD Photocopying charges 27.44£         5.49£       32.93£         

All Star Business - fuel DD Fuel 48.02£         9.60£       57.62£         

Legal and General DD Ill Health Liability insurance 87.66£         87.66£         

SSE Southern Electric DD Gas 609.85£       121.97£   731.82£       

United Utilities DD Water/wastewater - council building PF 12.01£         12.01£         

United Utilities DD Water/wastewater - former PF building 19.42£         19.42£         

March Wages * Wages total this month £10,937.11 (10 staff) £10,937.11 £10,937.11

Public Works Loan Board DD Loan repayment 12,940.00£  12,940.00£  

Wynchcote Limited * Upgrade to website Joomla! 2.5.28 to Joomla! 3.3.6 288.00£       288.00£       

HM Revenue and Customs * (Tax £1380.60 NI £1463.43) 2,844.03£    2,844.03£    

Cheshire Pension Fund * (E'ee £464.77  E'er £1,397.37) 1,862.14£    1,862.14£    

All Star Business DD Fuel 60.78£         12.15£     72.93£         

Npower - electricity DD Npower - electricity 153.92£       7.70£       161.62£       

Financial Direct Fees DD FD Online Transactions 33.60£         33.60£         

O2 DD  G Crowe mobile 65.66£         13.13£     78.79£         

Acumen Wages * March 2015 payroll 32.90£         6.58£       39.48£         

Office Depot * Stationery 67.76£         13.55£     81.31£         

Uniqwin UK Ltd * Key holding 22/3/15 - 21/03/16 337.65£       67.53£     405.18£       

ADS Recycling Ltd * Bulky waste disposal WM7848 & WM7870 550.00£       110.00£   660.00£       

Millhouse Training * Banksman, signing and guarding course 550.00£       110.00£   660.00£       

All Star Business DD Fuel 69.29£         13.85£     83.14£         

Steve Cross * Repayment re: purchase of new lock from Safeguard 40.55£         8.11£       48.66£         

E-on DD Electricity L/S MUGA 9.13£           0.46£       9.59£           
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Payments of Account since 24th March Council Meeting

Payee Ref Description Net VAT Gross

Cheque payments NIL

Online payments

Telesis DD Phone (net is minus 80p for credit from previous over payment) 50.48£        10.26£     60.74£         

All Star Business - fuel DD Fuel 4.58£          0.91£       5.49£           

Elite Industrial Supplies Ltd * Workwear/PPE 93.90£        18.79£     112.69£       

Mr G Crowe * Petty cash reimbursement 150.00£      150.00£       

Risley MOT & Truck * NH57 CZV - light unit repair 39.95£        7.99£       47.94£         

Arco * Workboots - LB and SJ 90.00£        18.00£     108.00£       

Arco * Workboots - SC 56.99£        11.40£     68.39£         

Arco * Workboots - KA 53.00£        10.60£     63.60£         

Copyrite DD Photocopying charges 61.78£        12.36£     74.14£         

All Star Business - fuel DD Fuel 134.14£      26.82£     160.96£       

Zurich * Annual insurance policy (£7226.26 plus £433.57 IPT) 7,659.83£   7,659.83£    

Legal and General DD Ill Health Liability insurance 87.66£        87.66£         

April Wages * Wages total this month £13,198.42 (10 staff - including required £13,198.42 £13,198.42

payments ref: member of staff retiring)

All Star Business - fuel DD Fuel 59.50£        11.90£     71.40£         

O2 DD  G Crowe mobile 65.83£        13.17£     79.00£         

Financial Direct Fees DD FD Online Transactions 35.00£        35.00£         

MC-ES Electrical Services Ltd * Annual PAT testing 162.00£      32.40£     194.40£       

Matco Direct * Mat servicing April 2015 - September 2015 178.08£      35.62£     213.70£       

Millhouse Training Ltd * Brushcutter Course (1 staff) and two-part pesticide refresher 325.00£      65.00£     390.00£       

course (2 days 1 staff)

ADS Recycling Ltd * Bulky Waste disposal (WM7890) 440.00£      88.00£     528.00£       

Millhouse Training Ltd * Level 2 Health and Safety in the Workplace (10 trainees) 850.00£      170.00£   1,020.00£    

Plus various ongoing direct debits yet to be shown on bank statement

Payments of accounts presented for approval at the April 2015 Meeting

Payee Description Net VAT Gross

Direct365 * Feminine hygiene disposal 14/4/15 - 13/4/16 88.88£        17.78£     106.66£       

Acumen Wages * April payroll tbc

Copyrite Digital DD Photocopying charge 48.03£        9.61£       57.64£         

Warrington Borough Council DD Business rates 198.00£      198.00£       

All Star Business - fuel DD Fuel tbc

Plus various other recurring direct debits yet to be shown on bank statement / monthly invoices yet to be received

Items marked * have been / will be paid online by Officers (not direct debits)


