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MINUTES OF THE PART I FINANCE, AUDIT AND PERSONNEL MEETING 

OF BIRCHWOOD TOWN COUNCIL, HELD AT 

PARKERS FARM COMMUNITY CENTRE, DELENTY DRIVE, RISLEY 

ON TUESDAY 26
TH

 MAY 2015 

 

Present: Councillor T. Hearldon in the Chair 

Councillors Allman, Balding, C. Bolton, J. Bolton, Bowden, Evans, 

Fitzsimmons, M. Hearldon, Higgins, Nelson and Spencer 
 

  Clerk – Mrs. F. McDonald 

Deputy Clerk – Mrs. C Caddock  

  Business and Finance Officer - Mr. G. Crowe 
   

3 residents  

   

Councillor Fitzsimmons proposed, Councillor Nelson seconded and it was resolved 

that:  
 

The Minutes of the Part I Finance, Audit and Personnel meeting of the Town Council 

which took place on Tuesday, 28
th

 April 2015, be approved as an accurate record and 

signed by the Chair. 

 

Code of Conduct – Declaration of Interests 

 

The Chair reminded members of their responsibility to declare any personal interest or 

prejudicial interest which they have in any item of business on the agenda, no later than 

when the item is reached. 

 

109/2015 PAYMENT OF ACCOUNTS 
 

Members were asked to consider and approve the payment of accounts schedule (see pages 

63 and 64 below). 
 

Councillor Fitzsimmons proposed the Payment of Accounts be approved; Councillor 

Spencer seconded the proposal.  This was agreed by those Members present. 

 

PROGRESS REPORTS ON CURRENT ISSUES 

 

110/2015   BIRCHWOOD YOUTH AND COMMUNITY CENTRE  
 

 Councillor Nelson declared an interest 
 

 For information, Councillor Nelson stated that there was nothing of significance to report at 

the present time. 

 

111/2015   WEBSITE 
 

The BAFO informed Members that we will be arranging an update meeting soon with the 

provider to go through a few additional details.  The new site is not ‘live’ yet. 
 

Action Clerk’s office to continue to liaise with the website provider regarding the above. 

 

112/2015   DEFIBRILLATOR 

 

The invoice for our part-funding of the defibrillator has now been received and paid (£375). 
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113/2015   BROOK FOOTPATH FUNDING 

 

The BAFO stated that there is nothing further to report as we are still awaiting a response 

from Warrington Borough Council regarding potential funding streams to make some 

improvements to a few of the worst areas of the footpath. 

 

Councillor Balding stated that he believes that improving the footpath should be a priority 

for the Town Council. 

 

The BAFO reminded Members that the Town Council has offered some partnership funding 

to the Borough Council, which owns the footpath, but they seem reluctant to put any 

funding into making any improvements. 

 

Councillor T. Hearldon said that as it is not our land, she believes the Borough Council 

should be arranging for the work to be done and paying for it. 

 

The BAFO stated that the Borough has looked at several funding streams, but enquiries so 

far have not been successful. 

 

Following further discussions, Councillor Bowden stated that some of the projects, such as 

those funded by the Local Sustainable Transport Fund (LSTF) could not have included the 

Brook Footpath as part of the works.  The LSTF money comes from the Government and is 

for specific works only. 

 

Councillor Bowden added that, although it may not be as convenient for people, there are 

alternative (albeit longer), safe, well-lit routes that people can use other than the Brook 

Footpath and the Borough Council has to prioritise funding carefully, especially as it is 

being asked to make further drastic cuts in spending this year. 

 

Councillor T. Hearldon commented that people don’t just use the footpath as a means of 

getting from A to B, they want to use it for recreation as well. 

 

Councillor Balding suggested that this be raised again at a future strategy meeting when the 

Town Council makes a list of priorities. 

 

Councillor Higgins left the meeting 

 

114/2015   BIRCHWOOD FOREST PARK RECREATION SCHEME 

 

The BAFO stated that reserves have been earmarked for this project and potential future 

phases.  The work for the first phase is well advanced and the equipment should all be 

installed, safety checked and open for the day of the carnival. 

 

Councillor Evans said that the people he has spoken to feel a lot happier being in the park 

now the space has been opened up, by the removal of some trees and bushes. 

 

The BAFO said that he has spoken to the Borough Council about, what we had termed, 

‘Phase 4’ – developing the Multi-use Games Area (MUGA).  Now that the trees have been 

thinned, the Borough Council has indicated that this can go out to tender, but it is unlikely 

that they will be able to fit this in with other commitments before the end of this financial 

year. 
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Councillor J. Bolton asked about improvements to the BMX track / skateboard park. 

 

The BAFO stated that this would probably be classed as part of Phase 4.  Further research 

needs to be done regarding the BMX / skateboard park, but it is possible that it can be 

remodelled relatively cheaply, with the creation of new mounds, etc. 

 

Members discussed the arrangements for the formal opening of the equipment, which will 

coincide with the day of Birchwood Carnival (7
th

 June 2015).  

 

Councillors also asked that the Town Council has a stand with some form of questionnaire 

to gauge opinion on the new equipment and possibly future priorities for the Town Council.  

They also suggested using the ‘Tree of Thoughts’ for residents to put sticky notes on with 

comments about anything Birchwood related. 

 

Action Clerk’s office to continue to liaise with the Borough Council regarding future park 

developments and the formal opening of the Phase 1 equipment. 

 

Action Clerk’s office to arrange to have a stand at the carnival and to prepare a questionnaire.  

 

115/2015   WILDFLOWER MEADOWS 

 

 This was also discussed earlier, in the main meeting (see Minute 092/2015 (b)). 

 

The BAFO reported that costs for the wildflower meadows on the BP Garage Island would 

be £1,045.80 – including herbicide application, cultivation, seeding, rolling, cutting, 

baling/removing and disposal via green waste composting. 

 

Members confirmed that they would like this island to be seeded with wildflowers. 

 

Action Clerk’s office to make the arrangements regarding the above with the Borough Council. 

 

116/2015   GRANTS - UPDATES 

 

(a) Birchwood Carnival Committee 

 

The BAFO reported that an email has been sent to Dave Hazlehurst, informing the Carnival 

Committee that the grant application in the amount of £2,600; asking the Town Council to 

support the annual community carnival, was successful. 
 

Dave Hazlehurst has confirmed that the Carnival Committee would like the Town Council 

to receive some invoices directly, as in previous years.  The two invoices (for marquee hire 

and portaloos) will total £1,337.05 (+VAT). This will leave a remainder of £1,262.95 grant 

to be paid.  
 

The BAFO asked Members to confirm if they are happy for the Town Council to pay the 

two invoices directly and that the remaining amount (£1,262.95) can be paid directly to the 

Carnival Committee. 
 

Members confirmed that they are happy with these arrangements. 
 

Action Clerk’s office to arrange for the payment of the invoices when we receive them and to pay 

the remaining amount to the Carnival Committee bank account via online banking. 
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(b) Your Housing Group 
 

The BAFO informed Members that, with regard to the grant aid funding awarded towards 

the sheltered housing scheme in Rawlings Close; all the items requested have been 

purchased and delivered.  

 

The total cost was £214.31 + £38.29 VAT (£252.60). 
 

The applicant has expressed their thanks in regard to the grant award. 

 

117/2015 BIRCHWOOD PINCHPOINT BID 

 

At the April meeting a query was raised regarding the dualling of the carriageway from 

Moss Gate to Jct 11 of the M62. 

 

An email was sent to the Borough Council and a comprehensive response was received 

from John Nichol, which was copied to Members in their papers. 

 

The reply detailed the current stretches of carriageway which will be dualled. 

 

Mr. Nichol also confirmed that the Borough Council would consult on any future proposed 

transport projects.  He stated that the future aspiration is to dual Birchwood Way fully to  

Jct 11, but this depends on the Borough Council bidding successfully on more money from 

the Government, with an estimated cost being in the region of £15m. 

 

 NEW FINANCE, AUDIT AND PERSONNEL ITEMS 

 

118/2015 BANK ACCOUNT RECONCILIATION   
 

To receive from the Business and Finance Officer the Town Council’s Income and 

Expenditure Statements and Bank Reconciliation Schedules for the accounts period 1
st
 April 

2015 – 30
th

 April 2015. 

 

The payroll figure for March is £10,937.11 and £13,198.42 for April. 

 

The increased figure for the April wages includes payments relating to the retirement of a 

staff member. 

 

After consideration by Members the schedules were signed by the BAFO and the Chair. 

 

119/2015 REPAIR/REFURBISHMENT OF THE TOWN COUNCIL’S ‘CHAIN OF OFFICE’ 
 

The BAFO asked Members to consider a quote from Thomas Fattorini Ltd, following our 

request for a cost for the refurbishment and repair of the Town Council’s ‘chain of office’ 

i.e. the pendant and ribbon (photographs were sent for reference). 
 

The cost indicated is that it would be in the region of £300; but a fixed quote would be given 

once Thomas Fattorini has received and is able to see the actual pendant. 

 

After consideration, Members decided not to repair/refurbish the ribbon and pendant at this 

point in time. 
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120/2015 GENERAL ITEMS FOR REPORTING/NOTING  
 

(a) The BAFO reported to Members that the Maintenance Operatives have recently 

refreshed their knowledge of the risk assessment procedures in relation to the 

machinery they use and work they undertake. 

 

(b) To report that the BAFO is booked to attend a Local Council Advisory Service 

(LCAS) seminar on 8
th

 July 2015; covering: Accident and Claims Review, Risk 

Assessment, Business Continuity Planning and Defect Identification and 

Prioritisation. 

 

(c) To note that all staff are booked to attend a Health and Safety Course on  

18
th

 June 2015. 

 

(d) To note the receipt of information from HMRC Business Help regarding the 

abolition of the paper counterpart to the photocard. 

 

 
 

 

 

 

 

 

Part I of the Finance Meeting concluded at 9.05pm 
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Payment of Accounts: (DD - Direct Debit     * - online payment submitted/approved by two Officers)

Resolved: that the following payments be approved as the residual March/April accounts

transactions of the Council since the Council meeting held on the 24th March 2015

Payee Ref Description Net VAT Gross

Cheque payments NIL

Online payments

Telesis DD Phone (net is minus 80p for credit from previous over payment) 50.48£         10.26£     60.74£         

All Star Business - fuel DD Fuel 4.58£           0.91£       5.49£           

Elite Industrial Supplies Ltd * Workwear/PPE 93.90£         18.79£     112.69£       

Mr G Crowe * Petty cash reimbursement 150.00£       150.00£       

Risley MOT & Truck * NH57 CZV - light unit repair 39.95£         7.99£       47.94£         

Arco * Workboots - LB and SJ 90.00£         18.00£     108.00£       

Arco * Workboots - SC 56.99£         11.40£     68.39£         

Arco * Workboots - KA 53.00£         10.60£     63.60£         

Copyrite DD Photocopying charges 61.78£         12.36£     74.14£         

All Star Business - fuel DD Fuel 134.14£       26.82£     160.96£       

Zurich * Annual insurance policy (£7226.26 plus £433.57 IPT) 7,659.83£    7,659.83£    

Legal and General DD Ill Health Liability insurance 87.66£         87.66£         

April Wages * Wages total this month £13,198.42 (10 staff - including £13,198.42 £13,198.42

required payments ref: member of staff retiring)

All Star Business - fuel DD Fuel 59.50£         11.90£     71.40£         

O2 DD  G Crowe mobile 65.83£         13.17£     79.00£         

Financial Direct Fees DD FD Online Transactions 35.00£         35.00£         

MC-ES Electrical Services Ltd * Annual PAT testing 162.00£       32.40£     194.40£       

Matco Direct * Mat servicing April 2015 - September 2015 178.08£       35.62£     213.70£       

Millhouse Training Ltd * Brushcutter Course (1 staff) and two-part pesticide refresher 325.00£       65.00£     390.00£       

course (2 days 1 staff)

ADS Recycling Ltd * Bulky Waste disposal (WM7890) 440.00£       88.00£     528.00£       

Millhouse Training Ltd * Level 2 Health and Safety in the Workplace (10 trainees) 850.00£       170.00£   1,020.00£    

Plus various ongoing direct debits yet to be shown on bank statement
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Payments of Account since 28th April Council Meeting

Payee Ref Description Net VAT Gross

Cheque payments NIL

 

Online payments

Warrington Borough Council DD Business rates 198.00£      198.00£       

Direct365Online * Feminine hygiene disposal 14/4/15 - 13/4/16 88.88£        17.78£     106.66£       

HSD Online * Litter pickers 199.19£      39.78£     238.67£       

Cheshire Pension Fund * (E'ee £463.33 E'er £1,440.98) 1,907.31£   1,907.31£    

HM Revenue and Customs * (Tax £2,085.65 NI £1,745.28) 3,830.93£   3,830.93£    

Allstar Business DD Fuel 69.28£        13.85£     83.13£         

United Utilities DD Surface water and highway drainage 65.52£        65.52£         

E-on DD Electricity Locking Stumps MUGA 9.36£          0.45£       9.36£           

Telesis DD Phone Charges 52.53£        10.51£     63.04£         

Allstar Business DD Fuel 59.17£        11.83£     71.00£         

Copyrite Systems DD Photocopying charges 48.03£        9.61£       57.64£         

Housbys * Bedding plants for planters 21.60£        4.32£       25.92£         

Acumen Wages Service * April payroll 32.90£        6.58£       39.48£         

Office Depot Uk Ltd * Stationery 52.20£        10.44£     62.64£         

ESI * Replacement of faulty quad sensor on landing 67.00£        13.40£     80.40£         

Housbys * Grant - Rawlings Close scheme - plants 77.00£        13.24£     90.24£         

Zurich LCAS * Annual membership renewal 95.00£        19.00£     114.00£       

ADS Recycling Ltd * Bulky waste disposal (WM7917) 360.00£      72.00£     432.00£       

Legal and General DD Ill health liability insurance 87.66£        87.66£         

Cheshire Association of Local Councils * Annual membership renewal and LCR subscription (one copy) 1,323.50£   1,323.50£    

May Wages * Wages total this month £9,789.91 (9 staff) £9,789.91 £9,789.91

Allstar Business DD Fuel 70.00£        14.00£     84.00£         

O2 - G Crowe DD Mobile phone 78.10£        13.25£     91.35£         

Financial Direct Fees DD FD Online transaction fees 34.00£        34.00£         

Acumen Wages Service * May payroll services 40.00£        8.00£       48.00£         

Uniqwin UK Ltd * Call out to alarm activation 45.00£        9.00£       54.00£         

ADS Recycling Ltd * Bulky waste disposal (WM7935) 360.00£      72.00£     432.00£       

Plus various ongoing direct debits yet to be shown on bank statement

Payments of accounts presented for approval at the May 2015 Meeting

Payee Description Net VAT Gross

All Star Business - fuel DD Fuel 57.47£        11.49£     68.96£         

E-on DD Electricity - Locking Stumps MUGA 8.11£          0.41£       8.52£           

Trade UK DD Hanging bags, compost (ref grant £37.69 gross) other items 48.89£        9.79£       58.68£         

maintenance sundries for BTC

BNP Parabis DD Photocopier rental 25/5/15 - 25/08/15 373.00£      74.60£     447.60£       

Copyrite Systems DD Photocopying charges 149.87£      24.98£     124.89£       

Copyrite Systems DD Photocopying charges 47.69£        9.54£       57.23£         

Warrington Borough Council DD Business rates 198.00£      198.00£       

United Utilities DD Surface water and highway drainage - May 65.52£        65.52£         

Telesis DD Phone charges 53.82£        10.76£     64.58£         

Acumen Wages * June payroll services tbc

Copyrite Digital DD Photocopying charge tbc

Warrington Borough Council DD Business rates 198.00£      198.00£       

All Star Business - fuel DD Fuel tbc

Plus various other recurring direct debits yet to be shown on bank statement / monthly invoices yet to be received

Items marked * have been / will be paid online by Officers (not direct debits)


