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MINUTES OF THE PART I FINANCE, AUDIT AND PERSONNEL MEETING 

OF BIRCHWOOD TOWN COUNCIL, HELD AT 

PARKERS FARM COMMUNITY CENTRE, DELENTY DRIVE, RISLEY 

ON TUESDAY 27
TH

 OCTOBER 2015 

 

Present: Councillor T. Hearldon in the Chair 

Councillors Balding, C. Bolton, J. Bolton, Bowden, Evans, Fitzsimmons,  

Nelson and Spencer  

 

  Clerk – Mrs. F. McDonald 

Deputy Clerk – Mrs. C Caddock  

  Business and Finance Officer - Mr. G. Crowe 

   

Apologies: Councillors Allman, M. Hearldon and Higgins 
   

Councillor Fitzsimmons proposed and Councillor C. Bolton seconded that:  
 

The Minutes of the Part I Finance, Audit and Personnel meeting of the Town Council 

which took place on Tuesday, 22
nd

 September 2015, be approved as an accurate record 

and signed by the Chair. 

 

Code of Conduct – Declaration of Interests 
 

The Chair reminded members of their responsibility to declare any personal interest or 

prejudicial interest which they have in any item of business on the agenda, no later than when 

the item is reached. 

 

Councillor Balding: Friends of Gorse Covert Mounds 

 

Councillor J. Bolton: Birchwood Partnership 

 

Councillor Bowden: Birchwood Partnership and Birchwood Youth and Community Centre 

 

Councillors T. and M. Hearldon: Birchwood Carnival Committee 

 

Councillor Nelson: Birchwood Youth and Community Centre and Birchwood Carnival 

Committee 

 

312/2015 PAYMENT OF ACCOUNTS 

 

Members were asked to consider and approve the payment of accounts schedule (see pages 

179 and 180 below). 

 

Councillor Nelson  proposed the Payment of Accounts be approved; Councillor Fitzsimmons 

seconded the proposal.  This was agreed by those Members present. 

 

PROGRESS REPORTS ON CURRENT ISSUES 

 

313/2015   BIRCHWOOD YOUTH AND COMMUNITY CENTRE  

 

 Councillor Nelson stated that there is no update to report currently regarding the centre. 
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314/2015   WEBSITE 
 

 The Clerk reported that we are continuing to liaise with our website supplier regarding some 

fine tuning of the new site.  We are hoping that it will ‘go live’ before Christmas.  In the 

meantime the current site is still accessible and is being updated regularly. 
 

Action Clerk’s office to continue to liaise with the website provider regarding the above. 

 

315/2015   BROOK FOOTPATH FUNDING 

 

The BAFO stated that there is currently nothing additional to report. 

 

The Borough Council has undertaken to do some work near the railway station end of the 

footpath to alleviate the ‘cathedral effect’; this has not yet been done. 

 

Councillor Evans confirmed that he will raise the matter at the next Rights of Way Forum 

meeting in December and will speak to John Thorp from the Borough Council about what 

would need to be done to work towards having it designated as a public footpath. 

 

Action Councillor Evans to speak to John Thorp at the next Rights of Way Forum Meeting.  

 

316/2015   BIRCHWOOD FOREST PARK RECREATION SCHEME 

 

The BAFO said that another meeting will be taking place early in November to discuss the 

scheme further.  There is nothing additional to report at present. 

 

Councillor Nelson asked if the improvements to the Rangers Centre would still be going 

ahead. 

 

Councillor Bowden stated that the Borough Council has committed to the Ranger Centre 

being improved. 

 

Councillor Nelson said that on a local community website there is an ongoing campaign being 

undertaken for there to be a community café at the Ranger’s Centre; complete with a mocked-

up photograph of what it could look like. 

 

Action Clerk’s office to continue to liaise with the Borough Council re: the Recreation Scheme. 

 

317/2015   WILDFLOWER MEADOWS 

 

We are awaiting the receipt of the invoice for the 2015 wildflower meadows scheme. 

 

The Clerk reported that we are in discussion with Warrington Borough Council regarding an 

opportunity in this year’s cycle for some daffodil bulb planting to be undertaken in the area; 

however, a decision has to be made quickly as the bulb planting machine will be in the area 

within the next week or so. 

 

Costs and documents indicating proposed areas for planting were circulated to Members.  

These included some proposed planting on Glover Road, Gorse Covert Road and in 

Birchwood Forest Park.  The total cost would be in the region of £6,000, but once planted the 

bulbs should come up annually, potentially for many years into the future. 
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Members discussed the proposals. 
 

Concerns were raised about the proposed section of planting in Gorse Covert as the area of 

land (between Inglewood Close and Rockingham Close) is often waterlogged, with water 

running off towards the road. 
 

Action Clerk’s office to enquire if wet ground would be a problem for the health of the bulbs. 
 

   Councillor J. Bolton asked whether a mixture of bulbs could be planted, rather than just 

daffodils, so that when the daffodils have died another flower, such as tulips, could come 

through to give additional colour for a longer period of time. 
 

 The BAFO stated that additional bulbs would potentially increase the costs significantly. 
 

Action Clerk’s office to enquire about different bulb mixes. 
 

 Councillor Balding asked whether planting could be considered near the new Moss Gate 

traffic lights once the scheme is in place, as it appears there will be a significant bank of earth 

there when the scheme is completed. 
 

Action Clerk’s office to enquire about the landscaping/restoration plans for the area once the traffic 

lights have been installed. 
 

 Following further discussion, Councillor Fitzsimmons proposed and Councillor Evans 

seconded that, in principle, Members would like bulbs to be planted on Glover Road and 

some parts of the Forest Park.  This was agreed by those Members present. 
 

Action To continue to liaise with the Borough Council regarding this matter. 

 

318/2015   ANNUAL RETURN TO THE EXTERNAL AUDITOR / INTERNAL AUDITOR’S 

REPORT 

 

(a) The BAFO reported that the External Auditor’s Report has been received and was 

copied to Members in their papers. 

 

There are no queries in the report relating to accounting accuracy. 

 

The BAFO stated that just one issue was raised relating to the minuting of the 

Council’s approval of Section 1 and Section 2 and the resolution of the adoption of the 

accounts, which the external auditor has recommended be worded more specifically. 

 

The Town Council does already minute the necessary resolutions and approvals, but it 

seems we will have to follow the external auditors preferred structure in future years, 

which makes the wording a bit more comprehensive. 

 

The BAFO suggested that this be received tonight and that new wording be adopted 

when we undertake the next end of year accounts and the relevant Minutes are 

produced in June 2016. 

 

Members agreed with this suggestion. 

 

The BAFO has completed the administrative process for the notice boards and will 

complete the auditor’s document in relation to next year’s audit timetable. 
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(b) The BAFO asked Members to consider the Internal Auditor’s Report 2015 which had 

been copied to them for comment. 
 

 There were no accounting issues raised by the Internal Auditor.  They did make one 

recommendation, as detailed below.  This is not a statutory matter, but would show 

good practice: 
 

“Policies and Procedures Review: 
 

Overall, the Council has a robust set of policies and procedures in place. 
 

They do not currently have a Data Protection Policy in place, this is not a requirement 

for the Council but is good practice. 
 

Recommendation: 
 

A written data protection policy is not a requirement of the Data Protection Act, 

however drawing one up ensures a systematic approach to compliance. It also helps to 

inform staff and Councillors about their own duties under the Act. 
 

A typical data protection policy should cover the following: 

• The general principles of the Act and the obligation of all staff and Councillors to 

help ensure full compliance 

• Contact details of the person/s responsible for taking the lead on compliance and 

the circumstances in which they should be contacted or consulted 

• Procedures for dealing with access requests. Usually it should only be necessary 

for staff or Councillors to recognise an access request, before passing it on to 

whoever is responsible for compliance. 

• Staff responsibility for personal data 

• Information security procedures” 
 

 

Councillor C. Bolton enquired if the Town Council is registered in regard to the Data 

Protection Act. 
 

The BAFO confirmed that the Town Council is registered and complies with the rules 

regarding the keeping of records, etc. 
 

Members agreed that it would be a good idea to have a formal policy in place. 
 

Councillor Fitzsimmons suggested that we ask the company that we have contracted to 

deal with our policies, risk assessments, etc. if they have a model copy that we could 

use.  He added that this could then be put on the agenda for the Town Council’s AGM 

in May 2016 when the Standing Orders are updated (when necessary) and approved. 
 

Members agreed with this suggestion and formally agreed that the two auditors’ 

reports be received and be recorded accordingly. 
 

Action Clerk’s office to enquire about obtaining a model data protection policy. 

 

319/2015   WALLED GARDEN 
 

 The Clerk reported that, as requested by Members at the September meeting, she had 

contacted Mr. Ian Langton at Warrington Borough Council regarding potential asset transfers.  

However, Mr. Langton has advised that it is Stephanie Duerden that we need to contact 

regarding this matter. 
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The Clerk has emailed Stephanie Duerden and is currently awaiting a reply. 

 

Councillor J. Bolton asked for this matter to be chased up. 

 

Action Clerk’s office to contact Stephanie Duerden again regarding the above. 

 

320/2015   GENERAL ITEMS FOR REPORTING / NOTING 

 

(a) To note that the purchase has been made for bulbs for the community planting event.  

The cost (including delivery) was £81.49 plus VAT. 

 

(b) To note that a letter of thanks has been received from the Royal British Legion for the 

donation (£100) part of which goes towards the cost of two poppy wreaths ordered 

from them which will be placed at the local Memorials by the Town Council on behalf 

of the community in relation to annual Remembrance Services.  
   

 NEW FINANCE, AUDIT AND PERSONNEL ITEMS 

 

321/2015 BANK ACCOUNT RECONCILIATION   
 

To receive from the Business and Finance Officer the Town Council’s Income and 

Expenditure Statements and Bank Reconciliation Schedules for the accounts period 1
st
 April 

2015 – 30
th

 September 2015. 

 

The payroll figure for August was £10,542.05and for September it was £11,089.20. 

 

After consideration by Members the schedules were signed by the Business and Finance 

Officer and the Chair. 
 

322/2015 GRANTS / DONATIONS 

  
 

 There were no applications for grant funding received for consideration at this meeting. 

 

323/2015 PCSOs 2015-2016 

 

The BAFO informed Members that an invoice has been received from The Police and Crime 

Commissioner for Cheshire for PCSO Annual Contributions for April 2015 to March 2016 in 

the amount of £11,800.00. 

 

The BAFO stated that 2015/2016 is the final year of a three year agreement.  He said that in 

Part II, there is a letter, copied to Members, regarding potential future funding of PCSOs. 

 

Members decided to discuss the matter at this point of the (Part I) meeting. 

 

Councillor Spencer stated that any decision on PCSO funding for 2016/2017 onwards should 

really be a decision for the new Council following elections in May 2016. 

 

The BAFO said that the current Members would need to consider whether it is likely that a 

new Council will support a PCSO as part of the Town Council’s strategy going forward as the 

cost needs to be included in budget considerations in order to be able to set the budget/precept 

for 2016/2017, prior to elections. 
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In the letter, received from the Assistant Chief Constable for Cheshire, it was indicated that 

the Police and Crime Commissioner (PCC) intends to continue the joint funding arrangement 

for 2016/2017 on the same basis, but recognising the 1% nationally agreed pay award. 
 

The BAFO said that whilst we have no reason to doubt the continuing 100% commitment and 

effectiveness that our local PCSOs have whilst they are in the area undertaking their duties, 

concerns continue to be raised about the travel time; with a potential for two hours to be lost 

because the PCSOs now have to sign on and be briefed in Warrington before travelling out to 

their area; and later they have to travel back to sign off their shifts. 
 

Councillor Balding stated that he would challenge the perceived problems with travel time 

which he thinks have been exaggerated; that the driving time is not that long. 
 

Councillor Evans said that the PCSOs don’t always have access to vehicles, sometimes they 

still have to use public transport. 
 

A comment was also made about the time that can also be taken up even when a vehicle is 

available, stuck in traffic jams, which often happen in the area. 
 

Councillor Fitzsimmons stated that he fears we are missing the point.  He said that the PCC is 

only asking for a 12 month commitment/partnership which could indicate that the future of 

the PCSOs may be in question. 
 

The BAFO said that at the public meeting earlier in the year we were informed that the new 

arrangements would be monitored and the situation would be reviewed and reported back.  He 

asked if Members would like to request that review meeting takes place, to obtain more 

clarity from the Police as to what their plans are. 
 

Councillor T. Hearldon stated that she would appreciate some clarity, especially as it appears 

(with hindsight) that there has been some misleading information received from the Police 

previously; when processes and changes were obviously already in place and not just being 

considered as we had been led to believe. 
 

Councillor Bowden reiterated concerns regarding travel times and also about the value of the 

‘face-to-face’ briefings (which could be done remotely).  Councillor Bowden added that his 

concerns are nothing personal against any of the PCSOs, who are a great asset to our 

community.  He is worried about lost time which could be spent working in the community 

and about the Police starting to use other organisations’ facilities and assets, which raises 

more questions about the future of Risley Police Station.  In addition, it appears that there are 

no other local bodies, such as Birchwood Park, which are being asked to support the retention 

of the PCSOs; it is solely falling to the Town Council. 
 

Councillor Bowden also mentioned that the Police are themselves a precept raising body, and 

he believes Town and Parish Councils should not have to have to potentially raise their 

precepts and risk upsetting their residents, in order to fund the Police (particularly to cover 

increments in wages) when the Police could increase their own precept to cover rising costs. 
 

Councillor Balding said that he would like some firm evidence to show what the average 

travelling times are and will write to the PCC to ask for the information. 
 

Action Councillor Balding to contact the PCC. 
 

Councillor J. Bolton stated that she thinks that a new Council would probably want to 

continue to part fund a PCSO for another year. 
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Councillor Fitzsimmons suggested that the costs for a PCSO for 2016/2017 are put in the base 

budget for next year; this could be removed if the new Town Council decides it does not wish 

to part fund the PCSO. 

 

Councillor C. Bolton said that as we were told at the public meeting that the Police objective 

was to get the maximum possible amount of time ‘on the ground’ for the PCSOs, he would 

like to know how much time was spent out on the beat prior to the new system being 

implemented and how long is being spent now (which is being monitored by the Police). 

 

Councillor Fitzsimmons asked the Clerk’s office to write to the Police to request the statistics 

and a comparison of how the system is working now compared to previously. 

 

Action Clerk’s office to write to the Police to request a review report and to ask for the current 

statistics; following the monitoring of the new system. 

 

324/2015 NOVEMBER 2015 / DECEMBER 2015 MEETINGS 

 

Members were asked to consider whether they wish to have a December recess as has been 

the case in the last couple of years. 

 

Members discussed the matter and decided that there will be a December meeting.  However, 

there will now not be a ‘normal’ November Town Council meeting.  Instead, a Strategy and 

Budget Meeting will be held on 24
th

 November 2015, starting at 6pm.  All business that 

would normally have been brought to the November meeting will now be deferred to the 

December Town Council meeting, which will take place on Wednesday, 16
th

 December 2015. 

 

The BAFO stated that a Strategy meeting is required to set a framework for the first twelve 

months budget of the new Council; this can be reviewed after the elections take place in 

May 2016. 

 

There will not be a Public Participation item on the Strategy and Budget Meeting agenda; 

however, members of the public are invited to observe Part I of this meeting. 

 

The Councillor Surgery will not take place on 24
th

 November, but will also be deferred until 

Wednesday 16
th

 December 2015. 

 

All proposals raised at the Strategy and Budget Meeting will be brought to the December 

meeting to be formally ratified. 

 

325/2015 CHRISTMAS SHUTDOWN ARRANGEMENTS 

 

Officers asked Members to consider what the shutdown arrangements would be for over the 

Christmas period, as some employees have enquired in order that they can confirm family 

arrangements and to ensure they have adequate leave. 

 

Members discussed the matter and agreed that Town Council operations would shut for the 

Christmas Period at noon on Christmas Eve (unless an emergency requires the office and 

maintenance operations to remain open for the whole day) reopening on Monday 4
th

 January 

2016.  The days in between will be taken out of employees’ leave entitlement, as per their 

contracts. 
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The Clerk/BAFO stated that in the event that there was an unusual event, e.g. an exceptional 

weather occurrence such as a deluge of snow, that some, if not all, staff may be available for 

work if they were able to get in and that when this happened a number of years ago, most of 

the liaison had been done via phone. 

 

326/2015 GENERAL ITEMS FOR REPORTING / NOTING 

 

(a) Received – Renewal confirmation of the Town Council’s Data Protection 

Registration. 

 

(b) Received – Statement of Costs re: Ill Health Liability Insurance – Cheshire Pension 

Fund account (£153.18 in November 2015 then £92.34 per month subsequently). 

 

(c) Received – Employers Ill Health and IDRP survey. 

 

(d) Received – Invoice for our annual Health and Safety Support Package from 5
th

 

November 2015 - 5th November 2016, in the amount of £1,500 +VAT.  This is the 

third year of the three-year contract agreed with our current supplier in November 

2013. 

 

(e) Received – HMRC Employer Bulletin – October 2015. 

 

(f) Received – Details of an increase in the rate of Insurance Premium Tax from 6% to 

9.5% with effect from 1
st
 November 2015. 

 

(g) To inform Members that the Clerk and Deputy Clerk took part in a basic information 

webinar regarding ‘PAYE expenses & benefits for employers’. 

 

(h) To inform Members the timer clock which controls the Town Council’s car park 

lighting has been replaced as it was faulty.  The total cost, including parts and labour 

is £191 +VAT. 

 

(i) Received – North West Employers ‘Employment Law Briefing’ – October 2015. 
 

 

 

  

 

Part I of the Finance Meeting concluded at 8.55pm. 
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Payment of Accounts: (DD - Direct Debit     * - online payment submitted/approved by two Officers)

Resolved: that the following payments be approved as the residual July/August accounts

transactions of the Council since the Council meeting held on the 28th July 2015

Payee Ref Description Net VAT Gross

Cheque payments

Post Office Ltd CHQ Vehicle tax PO51 WLE 225.00£      225.00£       

Online payments

Legal and General DD Ill Health Liability Insurance 87.66£        87.66£         

G Crowe * Reimbursement re: Annual fee Knowhow Cloud account 65.83£        13.17£    79.00£         

Wages * August wages (10 staff) 10,542.05£ 10,542.05£  

Allstar Business DD Fuel 88.25£        17.64£    105.89£       

CopyriteSystems DD Photocopier charges 110.62£      22.12£    132.74£       

O2 DD 2 x mobile phones 65.83£        13.17£    79.00£         

Financial Direct Fees DD FD Online Transactions 34.40£        34.40£         

E.on DD Electricity Locking Stumps MUGA 8.28£          0.41£      8.69£           

Acumen Wages * August payroll services 32.90£        6.58£      39.48£         

Aquaspray Limited * Annual service - jetwasher 59.52£        11.90£    71.42£         

ADS Recycling Ltd * Bulky waste disposal (WM8049 & WM8066) 600.00£      120.00£  720.00£       

Cheshire Pension Fund * (E'ee £476.32  E'er £1,473.59) 1,949.91£   1,949.91£    

HM Revenue & Customs * (Tax £1,2064.00  NI £1,254.83) 2,458.83£   2,458.83£    

Elite Industrial Supplies Ltd * Workwear/ppe 92.76£        18.55£    111.31£       

Allstar Business DD Fuel 87.18£        17.44£    104.62£       

Warrington Borough Council DD Business rates 194.00£      194.00£       

United Utilities DD Surface water and highway drainage - July 65.52£        65.52£         

Allstar Business DD Fuel 121.51£      24.30£    145.81£       

BNP Paribas DD Photocopier rental 26/8/15 - 25/11/15 373.00£      74.60£    447.60£       

Telesis DD Phone charges 54.93£        10.99£    65.92£         

Biz Plus * Stationery 58.10£        11.62£    69.72£         

Risley Mot & Truck Ltd * MOT & Service (inc new battery) PO51 WLE 230.34£      38.07£    268.41£       
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Payments of Account since 1st September 2015

Payee Ref Description Net VAT Gross

Cheque payments

Royal British Legion CHQ Grant - 2 x poppy wreaths for Remembrance Services 100.00£      100.00£       

Gee Tee Bulb Company CHQ Bulbs for community bulb planting event 81.49£        16.30£     97.79£         

Online payments

Trade UK DD Various maintenance sundries 70.17£        14.03£     84.20£         

SSE Southern Electric DD Gas - Parkers Farm 183.42£      9.17£       192.59£       

Allstar Business DD Fuel 9.09£          1.82£       10.91£         

Legal and General DD Ill Health Liability Insurance 87.66£        87.66£         

September Wages * 10 staff 11,089.20£ 11,089.20£  

Allstar Business DD Fuel 16.73£        3.34£       20.07£         

Public Works Loan Board DD Repayment (PWLB ref: 310 07982) 12,750.00£ 12,750.00£  

Npower DD Electricity - Parkers Farm 95.72£        4.79£       100.51£       

Financial Direct Fees DD FD online transactions 33.80£        33.80£         

Allstar Business DD Fuel 115.86£      23.17£     139.03£       

O2 DD 2 x mobile phones 65.99£        13.20£     79.19£         

E.on DD Electricity - Locking Stumps MUGA 8.65£          0.43£       9.08£           

Warrington Borough Council DD Business rates 194.00£      194.00£       

Risley MOT & Truck Ltd * ND58 BZR - replace 2 front tyres 140.60£      28.12£     168.72£       

G Crowe * Petty cash reimbursement 200.00£      200.00£       

Regal Polythene Ltd * Refuse sacks and paper hand towels 369.90£      73.98£     443.88£       

ADS Recycling Ltd * Bulky waste disposal (WM8105 & WM8085) 600.00£      120.00£   720.00£       

Cheshire Pension Fund * (E'ee £471.66  E'er £1,458.61) 1,930.27£   1,930.27£    

HM Revenue & Customs * (Tax £1,311.60  NI £1410.38) 2,721.98£   2,721.98£    

RPS Health in Business Ltd * Staff health checks 195.00£      39.00£     234.00£       

Allstar Business DD Fuel 26.84£        5.36£       32.20£         

Telesis - phone charges DD Phone charges 53.11£        10.62£     63.73£         

United Utilities DD Surface water and highway drainage 65.52£        65.52£         

CopyriteSystems DD Photopcopier charges 50.47£        10.09£     60.56£         

Allstar Business DD Fuel 62.50£        12.50£     75.00£         

Legal and General DD Ill Health Liability Insurance 87.66£        87.66£         

Acumen Wages * September payroll services 32.90£        6.58£       39.48£         

ADS Recycling Ltd DD Bulky waste disposal (WM8127)) 72.00£     432.00£       

BDO LLP * External auditor fees re: annual return y/e March 2015 835.00£      167.00£   1,002.00£    

JDH Business Services Ltd * Internal Audit 2014/2015 476.00£      95.20£     571.20£       

October Wages * 10 staff 10,593.13£ 10,593.13£  

Cllr T Hearldon * Part Chair's allowance 500.00£      500.00£       

Allstar Business DD Fuel 79.12£        15.82£     94.94£         

Allstar Business DD Fuel 60.95£        12.19£     73.14£         

O2 DD 2 x mobile phones 73.52£        13.21£     86.73£         

Plus various ongoing direct debits yet to be shown on bank statement (and payments made since publishing the sheet but prior to the next meeting date)

Payments of accounts presented for approval at the October 2015 Meeting

Payee Description Net VAT Gross

Matco Direct Ltd * Mat maintenance - Sept 2015 to March 2016 178.08£      35.62£     213.70£       

MC-ES Electrical Services Limited * Investigate fault and repair 1 car park lighting column 99.00£        19.80£     118.80£       

ADS Recycling Ltd * Bulky waste disposal (WM8148) 240.00£      48.00£     288.00£       

Terrain * Health & Safety Support Package 5/11/15 - 5/11/16 1,500.00£   300.00£   1,800.00£    

Information Commissioner's Office DD Annual renewal - data protection registration 35.00£        35.00£         

Financial Direct Fees DD FD online transactions 33.40£        33.40£         

Warrington Borough Council DD Business rates 194.00£      194.00£       

Npower DD Closing energy statement - electricity PF 79.59£        3.98£       83.57£         

E.on DD Electricity - Locking Stumps MUGA 8.51£          0.43£       8.94£           

Allstar Business DD Fuel

Copyrite Systems DD Photocopier charges 71.36£        14.27£     85.63£         

Warrington Borough Council DD Business rates 194.00£      194.00£       

United Utilities DD Surface water and highway drainage 65.52£        65.52£         

Risley MOT & Truck Ltd * ND58 BZR and ND09 VNL - service and MOT tbc

Post Office Ltd CHQ Vehicle tax - ND58 BZR and ND09 VNL tbc

Plus various other recurring direct debits yet to be shown on bank statement / monthly invoices yet to be received

Items marked * have been / will be paid online by Officers (not direct debits)


