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MINUTES OF THE PART I FINANCE, AUDIT AND PERSONNEL MEETING 

OF BIRCHWOOD TOWN COUNCIL, HELD AT 

PARKERS FARM COMMUNITY CENTRE, DELENTY DRIVE, RISLEY 

ON TUESDAY 22
ND

 SEPTEMBER 2015 

 

Present: Councillor T. Hearldon in the Chair 

Councillors Allman, Balding, C. Bolton, J. Bolton, Evans, Fitzsimmons, 

M. Hearldon and Nelson   
 

  Clerk – Mrs. F. McDonald 

Deputy Clerk – Mrs. C Caddock  

  Business and Finance Officer - Mr. G. Crowe 

     

Apologies: Councillors Bowden, Higgins and Spencer 
   

Councillor Evans proposed and Councillor Fitzsimmons seconded that:  
 

The Minutes of the Part I Finance, Audit and Personnel meeting of the Town Council 

which took place on Tuesday, 28
th

 July 2015, be approved as an accurate record and 

signed by the Chair. 

 

Code of Conduct – Declaration of Interests 
 

The Chair reminded members of their responsibility to declare any personal interest or 

prejudicial interest which they have in any item of business on the agenda, no later than 

when the item is reached. 

 

268/2015 PAYMENT OF ACCOUNTS 

 

Members were asked to consider and approve the payment of accounts schedule (see pages 

152 and 153 below). 

 

Councillor Fitzsimmons proposed the Payment of Accounts be approved; Councillor Evans 

seconded the proposal.  This was agreed by those Members present. 

 

PROGRESS REPORTS ON CURRENT ISSUES 

 

269/2015   BIRCHWOOD YOUTH AND COMMUNITY CENTRE  

 

 Councillor Nelson declared an interest 

 

 Councillor Nelson stated that there is no update to report currently regarding the centre. 

 

 Councillor Fitzsimmons asked if something is to be done about the gutters as there are trees 

growing in them at present. 

 

 The Clerk said that she is making enquiries with Your Housing Group to see if they, or one 

of their contractors, may be able to help under their ‘corporate and social responsibility’ 

policy. 

 

 Kelly Tasker has said that she will liaise with the Caretaker of the Youth and Community 

Centre regarding access for the maintenance of the boiler, but she is waiting to hear from one 

of their contractors about the cleaning and maintenance of the guttering. 
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270/2015   WEBSITE 
 

 The BAFO reported that the software update has taken place for the new site, but there are 

still some design and page layout decisions to be agreed and bulk transfer of data to take 

place from the old site (still currently live) to the new. 
 

 We are not able to give a formal date at this point in time as to when the new site will go 

live, however, the current site is still accessible and is being updated regularly. 
 

Action Clerk’s office to continue to liaise with the website provider regarding the above. 

 

271/2015   BROOK FOOTPATH FUNDING 

 

The BAFO stated that this item was discussed at the meeting with Warrington Borough 

Council representatives, which took place on 11
th

 September 2015. 

 

The BAFO reported that the Borough Council has accepted that they need to undertake some 

tree and shrubbery maintenance near the railway station end of the footpath; however, there 

is no commitment forthcoming from the Borough Council regarding maintenance to parts of 

the footpath itself. 

 

The BAFO stated that once the trees have been cut back we could ‘wait and see’ what, if 

anything the Borough might be able to do, possibly with some of the funding being made 

available next May 2016 for footpaths within Warrington (see Minute 252/2015 from the 

main meeting earlier in the evening).  Alternatively the Town Council could potentially fund 

some very basic improvements which could be done sooner; e.g. the addition of gravel to the 

worst parts of the footpath surface. 

 

Councillor Evans stated that he will raise the matter at the next Rights of Way Forum 

meeting and that he has asked John Thorp to look into the status of a footpath running from 

Warrington Road to Locking Stumps. 

 

The BAFO stated that he had already spoken to John Thorp from the Borough Council who 

has said that the Brook Footpath is not formally designated as a footpath; the Town Council 

could, however, work towards having it designated as a public footpath. 

 

Councillor J. Bolton asked if, whilst John Thorp is looking at the Warrington Road to 

Locking Stumps footpath, if he could also visit the Brook Footpath; there are also three other 

paths which Councillor Bolton suggested Mr. Thorp could look at. 

 

Action Clerk’s office to speak to John Thorp about visiting the footpaths in question.  

 

272/2015   BIRCHWOOD FOREST PARK RECREATION SCHEME 

 

The BAFO reported that Borough Council Officers are happy that the new play and fitness 

equipment at the Forest Park is being well used.  The Town Council has taken on the 

responsibility of litter picking, and visually checking, the play and fitness equipment areas 

on a daily basis (Monday – Friday). 

 

The Borough will be undertaking some improvements to the Rangers Station as part of the 

next phase of improvements, including the toilets. 
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The BAFO stated that the Borough Council has asked if the Town Council would take on the 

responsibility for cleaning and unlocking/locking the toilet facilities at the Forest Park. The 

Town Council would need to consider the resources it has, or would need to have, if it were 

to take on this role. 

 

Councillor Evans said that he thinks it would benefit the community if the toilets were open 

and asked what times the Borough was considering. 

 

The BAFO said that they said they would like them to be open during ‘daylight hours’. 

 

Councillor Balding said that a lot of football teams require the toilets when they play 

matches at the park.  Councillor Balding added that he understands that the football teams 

pay rent, which he assumed included the use of the facilities; changing rooms and toilets. 

 

The BAFO said that the toilets are currently only open for very limited times. 

 

Councillor Fitzsimmons said that the fee paid is just for the hire of the pitches.  He suggested 

that the Town Council liaise further with the Borough Council about the actual detail and 

then work out what it would cost for the Town Council to undertake the commitment for 

cleaning and opening/closing the toilets. 

 

Action Clerk’s office to liaise with the Borough Council and obtain more details re: the above and 

prepare potential resource costs. 

 

 The BAFO told Members that the Borough Council is looking into setting a timescale and 

acquiring costings for the kickabout/five-a-side area improvements.  There are quite a few of 

the perimeter sleepers that will need to be either removed or replaced, the pitch would 

require re-surfacing, lines painting and nets etc. installed.  Considerations are also underway 

regarding the re-profiling of the BMX track and updating the skateboard park. 

 

 It is likely to be next spring, at least, before any preliminary work is undertaken on these 

next phases. 

 

273/2015   WILDFLOWER MEADOWS 

 

We are awaiting the receipt of the invoice for the wildflower meadows. 

 

Councillor Fitzsimmons asked if we could get some photographs of the wildflowers to use in 

any future publications/on the website. 

 

Action Clerk’s office to take photographs of the wildflowers. 

 

274/2015   ANNUAL RETURN TO THE EXTERNAL AUDITOR / INTERNAL AUDITOR’S 

REPORT 

 

 The BAFO reported that three additional pieces of information were sent to the external 

auditor, as requested by them; the main item they required was a copy of Minutes that could 

demonstrate the Town Council had undertaken preliminary considerations of the direction 

the Council would be taking, looking forward, in relation to budget planning.  The BAFO 

had been able to send the October 2014 Minutes which included this detail. 
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 The BAFO informed Members that the internal auditor’s report had been received earlier 

today.  He had copies available to circulate to Members and suggested it be considered at the 

October meeting.  He noted that there were no Year End issues raised, just one policy 

suggestion, which was a recommendation, not a statutory necessity. 
 

Action To consider the internal auditor report at the October meeting. 

 

275/2015   WALLED GARDEN 

 

 Councillor J. Bolton stated that the Walled Garden meeting that had been planned for the 

coming Thursday had been postponed as it did not appear that any progress had been made 

regarding the matter since the previous meeting.  She added that the Town Council needs to 

make a decision whether it wishes to continue with the project or not. 

 

 Councillor Fitzsimmons stated that, at present, Officers of the Borough Council are looking 

into whether the Walled Garden, which the Borough Council owns, could be passed over as 

an asset transfer to a group/organisation.  It doesn’t necessarily have to be to the Town 

Council.   

 

The Town Council has been informed that Ian Langton will be the person to contact at 

Warrington Borough Council regarding the matter. 

 

 Councillor J. Bolton said that Groundwork cannot put in an application for funding to the 

Heritage Lottery Fund unless the Borough Council transfer the asset; no grant funding would 

be approved if the Borough Council still owns the Walled Garden. 

 

 Councillor J. Bolton stated that it would probably be fairly straightforward to get funding for 

the capital works (currently estimated to be around £150,000 - £160,000) the stumbling 

block would be trying to obtain further funding for a dowry for the ongoing maintenance, 

which would probably need to be in the region of another £150,000. 

 

 Councillor J. Bolton suggested that the Town Council’s maintenance team could undertake 

general maintenance of the garden as part of its work programme.  She said that Grappenhall 

Heys Walled Garden is owned by Grappenhall and Thelwall Parish Council and is a huge 

area compared to Birchwood’s Walled Garden and they manage to maintain their garden. 

 

 The Clerk stated that the Grappenhall Heys Walled Garden is run and managed very 

differently and has a full time gardener. 

 

 Councillor Evans suggested finding out how Grappenhall and Thelwall Parish Council funds 

the maintenance of its Walled Garden. 

 

Action Clerk’s office to look into the funding of Grappenhall Heys Walled Garden. 

 

Councillor J. Bolton said they do have a very active ‘friends group’ and hold events there 

which raises some funds for the garden. 

 

 Following further discussion it was agreed that the Town Council should write to  

Ian Langton to explore the potential of an asset transfer. 

 

Action Clerk’s office to contact Ian Langton at WBC Estates regarding the above. 
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276/2015   GENERAL ITEMS FOR REPORTING / NOTING 

 

(a) Received – Update regarding the UK Financial Services Compensation Scheme 

(FSCS) which will now cover deposits of small local authorities (SLA) for the first 

£75,000.  The definition of an SLA is one that has an annual budget of less than 

(currently) £375,000. 
  

 NEW FINANCE, AUDIT AND PERSONNEL ITEMS 

 

277/2015 BANK ACCOUNT RECONCILIATION   
 

To receive from the Business and Finance Officer the Town Council’s Income and 

Expenditure Statements and Bank Reconciliation Schedules for the accounts period 1st April 

2014 – 31st July 2015 and 1st April 2014 – 31st August 2015. 

 

The payroll figure for June £9,650.63 for July it was £10,325.74 and for August it was 

£10,542.05. 

 

The increase in the August payroll relates to the Town Council’s decision to pay the current 

Living Wage (£7.85 per hour) as decided by the Living Wage Foundation, as a minimum to 

employees, from 1st August 2015.   

 

After consideration by Members the schedules were signed by the Business and Finance 

Officer and the Chair. 
 

278/2015 GRANTS / DONATIONS 

  
 

(a) Birchwood Forest Park Ranger Service – request for funding to purchase bulbs for a 

community planting event, taking place at the Forest Park on 31st October 2015, for 

the approximate amount of £81.00. 

 

If the award is granted, we have been asked if we can purchase them on behalf of the 

Rangers and have them delivered to our office. 

 

Councillor C. Bolton noted that as Warrington Borough Council is a rating body, our 

terms and conditions of awarding formal grants indicate that we should not fund the 

bulbs by awarding a grant to the Borough Council Rangers. 

 

It was suggested that as the funding requested is for a local community bulb planting 

event, in an area that the whole community can enjoy, the bulbs could be purchased 

from the general ‘Town Council Revenue’ funds, out of which the bulbs and plants 

for all the other schemes (planters, baskets, wildflowers, etc.) are also purchased.  

 

 This was agreed by those Members present. 

 

Action Clerk’s office to arrange the purchase of the bulbs for the community bulb planting event. 

 

(b) The BAFO asked Members to consider whether they wish the Town Council to 

purchase two poppy wreaths for the upcoming Remembrance Day Service in 

November.  The wreaths have to be ordered in advance. 
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The wreaths we usually buy are the same price as last year @ £17.00 each.  In 

previous years Members have agreed £100 (this would be £34 ‘purchase price’ and 

£66 donation).  

 

 Members agreed the same purchase/donation as last year. 

 

Action Clerk’s office to arrange the purchase of the poppy wreaths. 

 

279/2015 GENERAL ITEMS FOR REPORTING / NOTING 

 

(a) Received – Employer Bulletin August 2015. 

 

(b) Received - Consultation on a Public Sector Exit Payment Cap (31st July - 27th 

August 2015). 

 

(c) Received – Information from the Pensions Regulator to ensure our preparations are 

underway for automatic enrolment.  Birchwood Town Council’s staging date is 1st 

March 2016. 

 

(d) Received – Business Help and Support email from HMRC re: e-learning guide. 

 

(e) Received – Notification that the annual renewal of our Data Protection Registration 

is due on 16th October 2015 (£35.00).  This will be paid by Direct Debit. 
 

 

 

  

 

Part I of the Finance Meeting concluded at 9.05pm. 
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Payment of Accounts: (DD - Direct Debit     * - online payment submitted/approved by two Officers)

Resolved: that the following payments be approved as the residual June/July accounts

transactions of the Council since the Council meeting held on the 23rd June 2015

Payee Ref Description Net VAT Gross

Cheque payments NIL

 

Online payments

Allstar Business DD Fuel 70.00£        14.00£    84.00£       

Trade UK DD Plants for planters and silicone sealant 34.46£        4.49£      38.95£       

Legal and General DD Ill Health Insurance 87.66£        87.66£       

Nationwide Marquee Hire * Hire of marquee/tables/chairs for Birchwood Carnival 2015 987.05£      197.41£  1,184.46£  

Wages * July Wages (10 staff) £10,325,74 £10,325,74

Allstar Business DD Fuel 130.84£      26.16£    157.00£     

Allstar Business DD Fuel 4.86£          0.97£      5.83£         

O2 DD  2 x mobile phones 65.83£        13.17£    79.00£       

Financial Direct Fees DD FD Online Transactions 33.40£        33.40£       

Acumen Wages * July Payroll services 32.90£        6.58£      39.48£       

ESI * 6 monthly service of emergency lighting & fire alarm system215.00£      43.00£    258.00£     

ADS Recycling Ltd * Bulky waste disposal (WM8009) 240.00£      48.00£    288.00£     

Cheshire Pension Fund  * (E'ee £481.08  E'er £1,489.18) 1,970.26£   1,970.26£  

HM Revenue & Customs * (Tax £1,206.40  NI £1,211.92) 2,418.32£   2,418.32£  

E.on DD Electricity Locking Stumps MUGA 7.24£          0.36£      7.60£         

Warrington Borough Council DD Business rates 194.00£      194.00£     

Allstar Business - fuel DD Fuel 62.50£        12.50£    75.00£       

United Utilities DD Surface water and highway drainage 65.52£        65.52£       

John Housby * Bedding plants for planters 68.40£        13.68£    82.08£       

Stuart Canvas Ltd * Mesh cover for tipper van 134.00£      26.80£    160.80£     

Risley MOT & Truck Ltd * New tyres for NH57 CZV 179.90£      35.98£    215.88£     

North West Employers * Information service fees 275.00£      55.00£    330.00£     

ADS Recycling Ltd * Bulky waste disposal (WM8029) 360.00£      72.00£    432.00£     

Telesis DD Phone charges 52.01£        10.40£    62.41£       

Emap DD One year subscription to LGC 224.10£      224.10£     

Allstar Business DD Fuel 92.19£        18.44£    110.63£     

CopyriteSystems DD Photocopier charges 110.52 22.10£    132.62£     
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Payments of Account since 1st August 2015

Payee Ref Description Net VAT Gross

Cheque payments

Post Office Ltd CHQ Vehicle tax PO51 WLE 225.00£      225.00£       

Online payments

Legal and General DD Ill Health Liability Insurance 87.66£        87.66£         

G Crowe * Reimbursement re: Annual fee Knowhow Cloud account 65.83£        13.17£     79.00£         

Wages * August wages (10 staff) 10,542.05£ 10,542.05£  

Allstar Business DD Fuel 88.25£        17.64£     105.89£       

CopyriteSystems DD Photocopier charges 110.62£      22.12£     132.74£       

O2 DD 2 x mobile phones 65.83£        13.17£     79.00£         

Financial Direct Fees DD FD Online Transactions 34.40£        34.40£         

E.on DD Electricity Locking Stumps MUGA 8.28£          0.41£       8.69£           

Acumen Wages * August payroll services 32.90£        6.58£       39.48£         

Aquaspray Limited * Annual service - jetwasher 59.52£        11.90£     71.42£         

ADS Recycling Ltd * Bulky waste disposal (WM8049 & WM8066) 600.00£      120.00£   720.00£       

Cheshire Pension Fund * (E'ee £476.32  E'er £1,473.59) 1,949.91£   1,949.91£    

HM Revenue & Customs * (Tax £1,2064.00  NI £1,254.83) 2,458.83£   2,458.83£    

Elite Industrial Supplies Ltd * Workwear/ppe 92.76£        18.55£     111.31£       

Allstar Business DD Fuel 87.18£        17.44£     104.62£       

Warrington Borough Council DD Business rates 194.00£      194.00£       

United Utilities DD Surface water and highway drainage - July 65.52£        65.52£         

Allstar Business DD Fuel 121.51£      24.30£     145.81£       

BNP Paribas DD Photocopier rental 26/8/15 - 25/11/15 373.00£      74.60£     447.60£       

Telesis DD Phone charges 54.93£        10.99£     65.92£         

Biz Plus * Stationery 58.10£        11.62£     69.72£         

Risley Mot & Truck Ltd * MOT & Service (inc new battery) PO51 WLE 230.34£      38.07£     268.41£       

Plus various ongoing direct debits yet to be shown on bank statement (and payments made since publishing the sheet but prior to the next meeting date)

Payments of accounts presented for approval at the September 2015 Meeting

Payee Description Net VAT Gross

SSE Southern Electric DD Gas - Parkers Farm 183.42£      9.17£       192.59£       

Public Works Loan Board DD Loan Payment 12,750.00£ 12,750.00£  

Allstar Business DD Fuel 16.73£        3.34£       20.07£         

E-on DD Electricity - Locking Stumps MUGA 8.65£          0.43£       9.08£           

Warrington Borough Council DD Business rates 194.00£      194.00£       

United Utilities DD Surface water and highway drainage - July 65.52£        65.52£         

Financial Direct Fees DD FD Online transaction fees 33.80£        33.80£         

Allstar Business DD Fuel 115.86£      23.17£     139.03£       

Information Commissioner's Office DD Annual renewal - data protection registration 35.00£        35.00£         

ADS Recycling Ltd * Bulky waste disposal (WM8105) 360.00£      72.00£     432.00£       

Regal Polythene Ltd * Refuse sacks and paper hand towels 369.90£      73.98£     443.88£       

ADS Recycling Ltd * Bulky waste disposal (WM8085) 240.00£      48.00£     288.00£       

G Crowe * Petty cash reimbursement 200.00£      200.00£       

JDH Business Services Ltd * Internal Audit 2014/2015 476.00£      95.20£     571.20£       

ND58 BZR Vehicle tax tbc

ND09 VNL Vehicle tax tbc

Plus various other recurring direct debits yet to be shown on bank statement / monthly invoices yet to be received

Items marked * have been / will be paid online by Officers (not direct debits)


