MINUTES OF THE PART I FINANCE, AUDIT & PERSONNEL MEETING
OF BIRCHWOOD TOWN COUNCIL, HELD AT
PARKERS FARM COMMUNITY CENTRE, DELENTY DRIVE, RISLEY
ON TUESDAY 26TH JUNE 2018
Present:

Councillor Atkin in the Chair
Councillors Bowden, Breslin, D. Ellis, J. Ellis, Evans, Fitzsimmons,
M. Hearldon, T. Hearldon and Reeves
Clerk – Mrs. F. McDonald
Deputy Clerk – Mrs. C Caddock
Business and Finance Officer - Mr. G. Crowe

Apologies:

Councillors Allman and Nelson
PCSO Jones

Councillor D. Ellis proposed, Councillor Reeves seconded and it was resolved that: The
Minutes of the Council Part I Finance, Audit & Personnel Meeting held on
22nd May 2018 be approved as an accurate record and signed by the Chair.
Code of Conduct – Declaration of Interests
The Chair reminded members of their responsibility to declare any personal interest or
prejudicial interest which they have in any item of business on the agenda, no later than when
the item is reached.
Councillors Evans, M. Hearldon and T. Hearldon – the Friends of Birchwood Forest Park
Councillor Evans – Oakwood Community Association
Councillors Bowden, Breslin, D. Ellis and J. Ellis – Youth & Community Centre Committee
Councillors Atkin, Bowden, Breslin, D. Ellis, T. Hearldon and M. Hearldon – Birchwood
Carnival Committee
Councillors D. Ellis and J. Ellis – Repair Café
111/18-19 PAYMENT OF ACCOUNTS
Members were asked to consider and approve the payment of accounts schedule (see pages 78
and 79 below).
Councillor Fitzsimmons proposed the Payment of Accounts be approved; Councillor Evans
seconded the proposal. This was resolved by those Members present.
PROGRESS REPORTS ON CURRENT FINANCE, AUDIT & PERSONNEL ITEMS
112/18-19 BIRCHWOOD CARNIVAL
(a)

The BAFO reported that the 2018 Birchwood Carnival had been a very successful
event. He added that the finance aspects of the carnival will be completed in a couple
of months and are expected to be positive.
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(b)

Councillor Evans reported that The Friends of Birchwood Forest Park have donated
£350 of their profits from the day to the Carnival Committee.
Councillor Evans added that he would like it noted that BTC staff had worked
extremely hard on the day in order to help ensure the event went well.

(c)

To note that all invoices received by the Town Council have been paid. Some have
been passed on to the Carnival Committee for payment directly out of their bank
account. An invoice for the balance of payment for the Llama display team (£975.00)
has now been received; which will be paid by the Birchwood Carnival Committee.

113/18-19 AUDIT OF ACCOUNTS – YEAR ENDING 31ST MARCH 2018
(a)

The BAFO/RFO reported that the internal auditor completed and certified the accounts
following the second of his two annual visits, on 19th June 2018; i.e. page 3 of the
Annual Governance and Accountability Return (AGAR) Part 3 – covering the
assessment of risk and compliance with relevant procedures and controls in operation
to the financial year ended 31 March 2018, which will be sent to the external auditors
by the 2nd July 2018.
The internal auditor’s updated year end audit report 31st March 2018 was received (see
pages 80 to 87 below), two recommendations were made:
The first related to Fixed Assets:
The BAFO reported that there are two figures that have been altered and initialled
since the documentation was sent to the internal auditor for checking and signing.
These are both in Section 2, box 9 of the AGAR, where the 31st March 2017 and 2018
figures were changed on the recommendation of the internal auditor; that all assets (in
this case the car park area in front of the Town Council offices) within the relevant
financial year now be reflected in this figure. Previously it was presumed that this fell
within the overall valuation of the Town Council’s premises; this is the first time this
has been brought to our attention that it should be listed as an additional asset.
An explanatory note for the external auditor has been attached with the documentation:
“It has been discovered that a parcel of land (a car park area) at the front of the
Council offices purchased in 2005 at a cost of £3,000 had not been included in the
Council’s fixed asset values. A restated value of £3,000 is now added to the fixed asset
value for the year 31 March 2017 and 31 March 2018.
The asset value previously declared at £522,477 is now restated as £525,477 for year
ended 31 March 2017 and the asset value for year ended 31 March 2018 is £526,627.”
A second recommendation made by the internal auditor is that the regular check of
payments undertaken by the Chair (or Member of the Finance Sub-Committee) should
cover a sample of monthly payroll payments to verify that correct pay rates have been
applied.
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The BAFO said the internal auditor is happy with the implementation of the checking
of payments to suppliers; which is done monthly. He suggested that when pay rates
change (usually in April) that the Chair should check that the correct rates have been
applied to the payroll and countersign the details at that stage.
Councillors do already see the monthly payroll figures as part of the monthly
reconciliation documents. Any significant variations from month to month are
explained to Members.
Councillor Atkin proposed that this could be implemented from next April (2019);
those Members present unanimously agreed.
Resolved: That the check of the correct implementation of payroll rates will be undertaken by the Chair
of the Council in the month in which they are implemented.
(b)

The BAFO/RFO presented to Council the completed year end set of accounts papers
and accompanying schedules; which under statutory regulations has to be done prior to
the end of June.
The BAFO reminded Members that the improved balance (shown on the Income and
Expenditure Account for the Year Ended March 2018) at 1st April from £272,503.39 in
2017 to £295,572.74 in 2018 can be accounted for by some underspends, but mainly by
the £17,000 grant awarded by the Borough Council to help towards the Brook Footpath
improvements and the reimbursement of ten years of business rates, which we should
not have paid (£ 12,897.79).
The balance sheet shows cash reserves of £155,572.74 which represent approximately
five months of operational expenditure.
The BAFO said that the balance sheet also shows earmarked reserves at £140,000
which reflect:
• £70,000 earmarked funds towards project costs of the Recreation and Community
Development Fund.
• £35,000 earmarked funds towards general equipment in the near future, i.e.
replacement vehicles, maintenance equipment/office supplies and computer
equipment.
• £35,000 Election fees fund.
The BAFO stated that although the balances currently look healthy, because of the
expected £52,000 negative impact the removal of Council Tax Support from the
Borough Council will have on the Town Council from 2019/2020, there is the
possibility that some of the earmarked reserves might have to be used to cushion the
effect on any necessary precept rises.
The BAFO said that he has undertaken some initial financial modelling scenarios and
over three years it could be that the Town Council has to find around £70,000 subsidy
to balance the ‘loss’ and to cushion the impact on the community with regard to
precept rises, the types of work undertaken by our Maintenance Team, etc.
The BAFO added that this would leave us with some modest flexibility, but until
November 2018, when we should receive further information from the Borough
Council, many of the figures remain as best estimates.
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Following further discussion Members requested that the BAFO be given additional
time to put potential financial scenarios together and that a meeting of the Finance
Sub-committee be called, to which all Members are invited.
Resolved: That a Finance Sub-committee Meeting be held on Wednesday 12th September, 6pm.
The Clerk apologised in advance as she will be on annual leave.
The BAFO/RFO asked Members to formally receive the completed year end set of
accounts papers to 31st March 2018 and accompanying schedules, for their
consideration and approval and for signing.
Councillor Fitzsimmons proposed, Councillor Reeves seconded and it was
unanimously agreed that the 2017/2018 Year End Accounts be approved for signing.
The BAFO/RFO reminded Members that the AGAR for 2017/2018 with its summary
income/expenditure headings reflecting the 2017/2018 accounts data will be presented
later in the meeting, under the new items.
114/18-19 COMPUTER INTERNET SPEEDS
The BAFO informed Members that our new fibre broadband connection was installed on
Friday 8th June 2018 in order to improve the internet speed to the office machines; which will
allow the newly installed Office365 software to run more efficiently.
115/18-19 WILDFLOWERS 2018
The BAFO confirmed that the Borough Council is continuing with the preparations of the
wildflower scheme.
116/18-19 ILL HEALTH LIABILITY INSURANCE
(a)

To note that Officers sent updated renewal information to Legal & General re: Ill
Health Liability Insurance (part of the Pension Scheme benefits for employers).

(b)

To note that Legal & General has now calculated the renewal premium as £672.05 and
the monthly repayment until the next renewal date is £136.46 (this has increased due to
additional staff members joining the pension scheme).

117/18-19 PAYROLL SERVICE PROVIDER
(a)

To inform Members that all the necessary procedural authorisations, including the
signing of the Service Level Agreement (SLA) have all taken place and the transfer of
our payroll services to James Todd & Co. as agreed in April 2018, has been completed.

(b)

To note that a copy of our payroll supplier’s Privacy Notice has been received.

(c)

To note that the Cheshire Pension Scheme is contacting all payroll providers to give
advance notice of new information layouts required from payroll providers in order to
speed up the returns of monthly payroll pension payments due from employers and
employees at the end of each payroll/pension period (i.e. monthly returns from the
Town Council).
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The BAFO informed Members that Jackie Weaver from ChALC has asked if the Town
Council will be a ‘guinea pig’ for the introduction of the new monthly procedures
regarding the way in which Local Councils, as employers, will provide membership
and contribution data to the Cheshire Pension Fund in future. The previous LGS50
documents, produced and submitted at a year end, will be replaced from October 2018
by Monthly Interfacing (MI).
Officers have agreed to take part in the testing of the new procedures as it will benefit
the Town Council since we will receive direct mentoring regarding this new process.
118/18-19 FUNDING REQUEST
To note that we are still awaiting the receipt of a completed grant aid form following a funding
request from Warrington Disability Partnership (WDP). Once this is received the request can
be formally considered.
119/18-19 GDPR
(a)

To note that several consent forms have been sent out to residents for them to complete
and return to us, to allow us to make enquiries on their behalf; including their personal
contact details. Several have been returned but some have not – making progressing
some enquiries difficult as the very nature of a query might, for example, identify an
issue at a specific address.

(b)

Received – the June e-newsletter from the Information Commissioner’s Office.

120/18-19 PRECEPT
At the May meeting, the BAFO reported that there was a two-week delay in receiving the
precept payment of £365,747.00 into our Nationwide Account due to an error made by
Warrington Borough Council. It was thought that there would be around a £50 to £60 loss in
interest to the council.
At tonight’s meeting, the BAFO said that we have not yet written to the Borough Council and
he asked Members to be aware that the Borough Council’s obligation to pay the precept to
Local Councils allows it until June each year to make the payment.
He added, however, that it was not the Town Council’s fault that the payment was not made,
the Borough Council had all the necessary information. In addition, we should not be
disadvantaged by being paid later than other precepting Local Councils in Warrington.
Following discussion, Members still believe that the Borough Council should be liable for the
loss of interest that would have been accrued on the Town Council’s Nationwide Account.
Resolved: The Clerk’s office to contact the Borough Council to try to recoup the loss of interest that
would have been accrued during the two-week delay.
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NEW FINANCE, AUDIT AND PERSONNEL ITEMS
121/18-19 BANK ACCOUNT RECONCILIATION
To receive from the BAFO the Town Council’s Income and Expenditure Statements and Bank
Reconciliation Schedules for the accounts period 1st April 2018 – 31st May 2018.
The payroll figure for April was £13,532.78 and £13,583.53 for May.
After consideration and approval by Members the schedules will be signed by the Business
and Finance Officer and the Chair.
122/18-19 ANNUAL FINANCIAL RISK ASSESSMENT REVIEW
(a)

To comply with the financial year end requirements, specifically the Annual Return
(now the Annual Governance and Accountability Return (AGAR) Part 3) Members
have annually spent some time going through the existing financial control mechanism;
the present method of managing and reporting of the Council’s financial information.
This was done at previous Council meetings in March, April and May 2018,
concluding with our updated Annual Risk Assessment Schedules being formally
ratified in May 2018 (see Minute 083/18-19).
Members were also reminded of the continuing internal auditor appointment for
2017/2018 and method of working.
Members were referred to the Council’s Standing Orders and Financial Regulations,
which were discussed earlier during the main May 2018 Annual Council Meeting.
Members confirmed that they considered the Standing Orders and Financial
Regulations to be comprehensive and covered and safeguarded the management of the
Council’s finances and control information for the 2017/2018 financial year just ended
and, with the amendments made as agreed (see minutes 048/18-19 and 049/18-19)
need no further adjustment for the 2018/2019 financial year.
The requirements of our Financial Regulations are further enhanced with the internal
control via Council’s monthly receipt of its Statement of Income and Expenditure and
the monthly reconciliation with the bank account. All accounts for cheque payment (if
any) each month are authorised and only Members sign cheques (no Officers are
involved in cheque signing for the Co-Operative account).
The financial schedules also show all the regular direct debits/standing orders currently
set up, which are for utilities or other regular monthly payments.
Members have previously given agreement for the Clerk and BAFO/RFO to move
most of our residual cheque payments (where appropriate) to BACS processing since
April 2013. All transactions are shown on the monthly control and reconciliation
sheet.
Online transactions are monitored monthly by Members. The process for BACS
payments is included in the updated 2017/2018 Financial Regulations (section 5.5).
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Following the closure of the Town Council’s Barclays account in 2017 and the opening
of a new business savings bank account with the Nationwide, which became
operational on 23rd May 2017, the management and signatories for the Nationwide
account continue to be vested to the Clerk, the Finance Officer and Councillor Ellis.
The Nationwide’s account details continue to be presented to Council as part of the
Council’s regular monthly reconciliation at each monthly meeting.
Transactions can be made either over the telephone or by emailing a signed pdf
document to the bank. The account is not currently set up to make any on-line
transactions and does not offer cheque book facilities.
Funds are transferred from the Nationwide account to the Co-operative Bank account
when necessary, to split the financial risk, keeping the amount in the Co-operative
account to a maximum of around £85,000 (increased from £75,000 in January 2017).
This is the amount the Town Council would be able to recover under the Financial
Services Compensation Scheme (FSCS) if the Co-operative Bank was ever to have
issues again (such as it experienced during 2013/2014).
The internal auditor confirmed, at the year end audit (for 2014/2015) which took place
on 19th June 2015, that they are satisfied with this level of control.
During the 2016/2017 financial year, the Co-Operative bank completed the removal of
its telephone payments/transfer service in order to move customers to its online
banking service; which the Town Council now utilises.
The comprehensive security aspects of operating the system have previously been
formalised by the Town Council and involve a transactions authoriser and an approver
being needed for all transactions; no one person may carry out online bank transactions
(see Financial Regulations, section 5.5).
This was further enhanced from the start of the 2018 financial year, following a
recommendation from the internal auditor, as the Chair or a member of the Finance
Sub-Committee now undertakes a monthly check of a random sample of around five
payments to suppliers and countersigns the record of payment document (see Minute
404/17-18 (a)).
Furthermore, a recent recommendation from the internal auditor’s June 2018 end of
year audit report suggested that when pay rates change, they are checked by the Chair
of the Council to ensure the correct rates have been applied. This will be implemented
the next time rates of pay are altered (usually in April). (See minute 113/18-19 (a)).
(b)

In addition, clear procedure detail is given within the Financial Regulations for the
Council, its Clerk and Finance Officer to process the following activities:
(i)
(ii)
(iii)
(iiii)
(iv)
(v)

Annual estimates
Budgetary control
Accounting and audit
Banking, cheque processing and direct debits/standing orders
Payment of account
Payment of salaries
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(vi)
(vii)
(ix)
(x)
(xi)
(c)

Dealing with income
Loans and investments
Orders for work, goods, services and any contract work and contract payment
arrangements
Managing stores and equipment
Properties, buildings, etc., and relevant insurance cover.

Members have considered the previous interim reports from the internal auditor
(regarding the 2016/2017 accounts systems and procedures) and noted the 2016/2017
accounts had revealed no significant issues of concern to be addressed. All the
recommendations have been implemented
Members received the updated 2017/2018 advisory comments made by the auditor for
interim audits and final audit.
Three of the four recommendations made during the interim audit (undertaken on
15th January 2018) have been implemented. The fourth recommendation, regarding the
potential removal of Council Tax Support by the Borough Council and a medium term
financial plan being formulated, is being progressed by the BAFO/RFO. Much relies
on the final financial figures to be received from the Borough Council in November
2018. A meeting of the Finance Sub-Committee has been arranged for 12th September
2018 to further consider the implications of the removal of Council Tax support and
discuss financial plan proposals in detail. (See minutes 075/18-19 and 113/17-18 (b)).
Both of the recommendations from the end of year internal audit report have now been
dealt with and reported in Council Minutes as appropriate (see minute 113/18-19 (a)).

(d)

The 2016/2017 External Audit Report noted that no issues had been recommended for
attention; we received a ‘clean’ report (see minute 220/16-17). The 2017/2018
documentation for sending to the external auditor will be finalised once the Council
has approved and signed all the documentation; this then has to be with the external
auditor by 2nd July 2018.

(e)

For 2017/2018 we remained with our insurance provider (Zurich) with the level of
£1 million pounds of fidelity insurance. This will continue for 2018/2019.

(f)

The BAFO reminded Members that at the May meeting (see minute 083/18-19)
Members had resolved to continue to use the Annual Risk Assessment Review
(Financial and Operational Processes) format previously adopted in 2017 for the
2018/2019 financial year.
This is presented as ‘Appendix C’ on pages 88 to 96 below; and is also included in the
full set of accounting documents
The ‘Annual Review of Internal Controls - Summary of Health and Safety Risk
Assessment and Management/Budgetary Control Issues Considered and/or Dealt with
During the 2016/2017 and 2017/2018 Financial Year’; referred to as ‘Appendix A’,
can be found (on pages 7-9) of ‘Appendix C’ to these minutes (see pages 94 to 96
below).
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(g)

Members were also referred to ‘Appendix C’ (pages 1-6); which is a list of all the
health/safety and risk assessment issues dealt with by Council in 2017/2018 (see pages
88 to 93 below).

(h)

After discussion and deliberation Members resolved that the Council:

(i)

(i)

is satisfied and content with the current level of financial controls and
information reporting procedures presently in existence

(ii)

is content with the internal audit and risk assessment processes undertaken by
the Clerk, BAFO/RFO and internal auditor

(iii)

will again in future years review all the control processes as part of the year end
financial procedures

(iv)

be involved in the selection and output reporting for the Council’s audit and
risk assessment activities

(v)

after consideration of the internal audit report for 2017/18 that Members
confirm the reappointment of the internal auditor to undertake the 2018/2019
audit function.

The Clerk/BAFO reported that the ‘public notice’ to be displayed regarding electors’
rights to review the accounts for 2017/2018 was published on 4th June 2018 for a
period up to 13th July 2018.

123/18-19 APPROVAL OF THE ANNUAL ACCOUNTS AND ANNUAL RETURN
(a)

The BAFO informed Members that there have been changes to the way in which Local
Town and Parish Councils are required to prepare and submit their Annual Governance
and Accountability Returns (AGAR) – based primarily on the gross income and
expenditure of a Council for a particular financial year.
Birchwood Town Council falls into the group of Councils which must complete Part 3.

(b)

After full consideration of the 2017/2018 accounts schedules produced by the
Responsible Finance Officer, in the Income and Expenditure format and with the
extensive supporting schedules; all produced in accordance with Accounts and Audit
Regulations 2015 (the Regulations) as amended; Councillor Atkin proposed,
Councillor Breslin seconded and Members resolved:
(i)

That the annual accounts for 2017/2018 as prepared by the RFO and the
supporting documentation including working documents, bank account
statements, Public Works Loan statement, Section 137 awards, the asset and
equipment registers and list of Health and Safety risk assessment actions and
internal controls be accepted.

(ii)

That these figures and statements become the source data for the completion of
the Annual Governance Statement and the Accounting Statements for
2017/2018.
74

(c)

The BAFO/RFO presented to Members the completed AGAR for 2017/2018 with its
summary income/expenditure headings reflecting the 2017/2018 accounts data – for
Council approval and signatures.
Members considered the Section 1 Annual Governance Statement for the Annual
Accounts for 2017/2018 including the ‘Yes/No’ answers to Section 1 of the AGAR
which read as follows:
•

1

We have put in place arrangements for effective financial management
during the year, and for the preparation of the accounting statements.
YES

•

2

We maintained an adequate system of internal control including measures
designed to prevent and detect fraud and corruption and reviewed its
effectiveness.
YES

•

3

We took all reasonable steps to assure ourselves that there are no matters of
actual or potential non-compliance with laws, regulations and Proper Practices
that could have a significant financial effect on the ability of this authority to
conduct its business or manage its finances.
YES

•

4

We provided proper opportunity during the year for the exercise of electors’
rights in accordance with the requirements of the Accounts and Audit
Regulations.
YES

•

5

We carried out an assessment of the risks facing this authority and took
appropriate steps to manage those risks, including the introduction of internal
controls and/or external insurance cover where required.
YES

•

6

We maintained throughout the year an adequate and effective system of
internal audit of the accounting records and control systems.
YES

•

7

We took appropriate action on all matters raised in reports from internal and
external audit.
YES

•

8

We considered whether any litigation, liabilities or commitments, events or
transactions, occurring either during or after the year-end, have a financial
impact on this smaller authority and, where appropriate have included them in
the accounting statements.
YES

•

9

(For local councils only) Trust funds including charitable. In our capacity
as the sole managing trustee we discharged our accountability responsibilities
for the fund(s)/assets, including financial reporting and, if required,
independent examination or audit.
N/A
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After consideration of the of the Section 1 Annual Governance Statement for the
Annual Accounts for 2017/2018 Councillor Evans proposed and Councillor D. Ellis
seconded that to the best of the Town Council’s knowledge and belief, with respect to
the declarations for the year ended 31st March 2018 that these be accepted as accurate
and that the Annual Governance Statement be approved.
Members unanimously resolved that the Annual Governance Statement 2017/2018 be
approved.
(d)

After consideration of the of the Section 2 Accounting Statements for the Annual
Accounts for 2017/2018 Councillor Reeves proposed and Councillor Breslin
seconded that to the best of the Town Council’s knowledge and belief, with respect to
the accounting statements for the year ended 31st March 2018 that these be accepted as
accurate and that the Town Council’s Accounting Statements 2017/2018 be approved.

Members unanimously resolved that the Section 2 Accounting Statements for the Annual
Accounts for 2017/2018 be approved.
(e)

Councillor Reeves proposed and Councillor Evans seconded that Members of the
Town Council formally approve the adoption of the 2017/2018 AGAR.

Members unanimously resolved that the AGAR for 2017/2018 be approved.
The relevant sections of the AGAR referred to above are attached (see pages 97 to 99 below).
124/18-19 GRANT AID APPLICATIONS
(a)

9th Warrington East Gorse Covert Scout Group
A grant aid request has been received for £500 to assist with the purchase of new
camping equipment for the Group’s participation in Cheshire’s International Camp
Chamboree 2018 at Tabley in Knutsford. A list of the items that are needed by the
Scout Group is included in the application. The equipment will be used by the Scouts
for future events and be made available for use by other groups in the community.
Members discussed the application.
Councillor Evans proposed and Councillor Fitzsimmons seconded that the £500
requested be awarded to support the purchase of camping equipment. This was
unanimously agreed by those Members present.

Resolved: Clerk’s office to contact the Scout Group and to arrange for the payment of the grant award to
be processed.
(b)

Repair Café
A grant aid request has been received from the newly formed Birchwood Repair Café
operating from the adjacent Birchwood Youth and Community Centre for £600.00 to
finance initial room hire (£150), tools (£130) PAT Tester (£230) and an accredited
PAT Training DVD (£90).
Councillor D. Ellis, for information, stated that the income for the ongoing running of
the Repair Café will come from donations that people usually give to have their items
repaired, potential fundraising events and money from the sale of tea, coffee, etc.
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Members discussed the application and suggested that the £600 requested be awarded
as a start-up grant for this new community group.
Councillor Fitzsimmons proposed and Councillor Reeves seconded that the £600
requested be awarded as a start-up grant. This was unanimously agreed by those
Members present.
Resolved: Clerk’s office to liaise with the Repair Café to arrange for the payment of the grant award to be
processed.
(c)

Birchwood Youth and Community Centre
The background to this grant application for between £1,500 to £2,000 was discussed
earlier in the evening during the main meeting (see minute 106/18-19 (c)).
Members discussed the application in detail.
Councillor J. Ellis said that it should be emphasised that the Birchwood Youth and
Community Centre has a huge potential to meet the needs of the local community. She
added that there needs to be a refocussing on what the centre is there for.
Councillor D. Ellis said that he has been looking at quotes for the insurance renewal
and has received figures between £700 to £800. In addition, the boiler will require
servicing, new fire extinguishers will be required and the alarm system also requires
servicing. On top of those requirements, there are also a number of general
maintenance issues that need to be dealt with.
Councillors D. Ellis and J. Ellis believe that even if the building is only half occupied
for 6 days a week, it will bring in around £12,000 in rent per year. This will enable the
centre to become self-financing again and allow for the provision of more facilities to
the community.
Sessions will not only be offered for full morning, afternoons or evenings, but will be
offered on an hourly basis where feasible.
Members discussed the application further and Councillor Atkin suggested that the
Council authorise up to an initial maximum of £2,000 to support the Birchwood Youth
and Community Centre, with the aim of bringing it back into full use, on condition that
the money is not used as a ‘float’ but is put towards specific purposes.
It was unanimously agreed that the Clerk, BAFO and Chair could authorise payment
up to this amount (£2,000) to cover the payments required.

Resolved: Clerk’s office to liaise with the Birchwood Youth and Community Centre regarding the above.
125/18-19 GENERAL ITEMS FOR REPORTING/NOTING
(a)

To note that two members of the maintenance team have been booked on a half day
First Aid Annual Refresher Training course; one on 23rd July 2018 and one on 25th
October 2018. There will be no charge for these courses as we received two vouchers
which we have redeemed for this training.
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(b)

To note that 6 monthly service of emergency lighting and fire alarm system took place
on 18th June. Invoice amount £319.20 (inc VAT).
Emergency light at top of stairs in offices won’t return to standby mode and therefore
needs replacing. The Clerk’s office will arrange to have this light replaced.

(c)

Legal and General Ill Health Liability insurance – renewal notification including
details of premiums due.

The meeting concluded at 7.15 pm
Payment of Accounts:
Resolved: that the following payments be approved as some of the residual April 2018 and part May 2018 accounts
Date

Ref

Payee

Description

17.04.2018

DD

Financial Direct Fees

FD online charges

£

19.04.2018

DD

E-on

Electricity - Locking Stumps multi-use games area

£

23.04.2018

DD

Waterplus

Water/wastewater services (4032774195)

£

65.93

25.04.2018

DD

Allstar

Fuel (office vans, mowers and equipment)

£

25.04.2018

*

Sunshine Events

Rodeo bull - generator hire for carnival (grant)

£

25.04.2018

*

CJ Auto Service

Diagnose and replace faulty ignition switch

25.04.2018

*

Cheshire Canine Centre

26.04.2018

DD

26.04.2018

Net

VAT

41.20
8.56 £

Gross
£

41.20

0.43 £

8.99

£

65.93

209.11 £

41.81 £

250.92

100.00 £

20.00 £

120.00

£

123.33 £

24.67 £

148.00

25% deposit to secure Black Rock Llamas for 2018 carnival

£

325.00

£

325.00

Telesis

Phone charges

£

53.16 £

10.63 £

63.79

*

Office Depot

Stationery, staplers and correction rollers

£

45.48

26.04.2018

*

Matco Direct

Mat maintenance April to September 2018

£

186.97 £

26.04.2018

*

Wynchcote Limited

Annual renewal, server hosting on a UK Cloud platform,

£

720.00

£

45.48

37.39 £

224.36

£

720.00

annual domain renewal and 1 yr PRO Joomla! CMS support
26.04.2018

*

Warrington Borough Council

(Final) tractor repairs - period 11 charges

£

26.04.2018

*

Warrington Borough Council

Election charges (Locking Stumps by-election) First of four

£

1,322.35

684.00 £ 136.80
£

1,322.35

£820.80

26.04.2018

*

ChALC

Affiliation Fee Annual Renewal (+ 1 annual sub to LCR mag) £

1,487.04

£

1,487.04

01.05.2018

DD

Waterplus

Water and wastewater services (4083868280)

£

19.19

£

19.19

01.05.2018

DD

Trade UK

(B&Q a/c) - 2 x shovels, 2 x wheelbarrows, dust sheets

£

127.86 £

25.58 £

153.44

02.05.2018

DD

O2

Ref a/c 04760571 mobile phones

£

43.50 £

8.70 £

52.20

03.05.2018

*

Mr G Crowe

Petty cash reimbursement

£

£

200.00

04.05.2018

DD

Legal and General

Ill health insurance

£

04.05.2018

*

Regal Polythene

30 x boxes of bin sacks and 6 of paper hand towels

£

08.05.2018

*

May 2018 wages

Wages total this month (12 staff)

£ 13,583.53

09.05.2018

DD

Allstar

Fuel (office vans, mowers and equipment)

£

134.84 £

10.05.2018

DD

BNP Paribas Leasing

£

343.00 £

68.60 £

411.60

14.05.2018

DD

Waterplus

Water/wastewater services (4083867607) Mar/Apr 18

£

39.16

£

39.16

15.05.2018

DD

Waterplus

Water/wastewater services (4083867607) May 18

£

19.58

£

19.58

15.05.2018

DD

Financial Direct Fees

FD online charges

£

40.20

£

40.20

16.05.2018

DD

Allstar

Fuel (office vans, mowers and equipment)

£

£

149.72

17.05.2018

*

HMRC

April 18 Tax (£1,663.80) & NI (£2,110.78)

£

17.05.2018

*

Direct365OnlineLtd

Feminine Hygiene disposal 1 unit 14/4/18 to 13/4/19

£

17.05.2018

*

Frank Brown

(Pegasus WW2 Displays) Static display of

£

250.00

Field Gun & Gun Tractor - Carnival 2018

£

-

payments to be made over four years **

17.05.2018

*

Don Ruffles Limited

Shredding machine (to conform to GDPR standards)

£

17.05.2018

*

Cheshire Pension Fund

Contributions (E'ee £663.13 E'er £2,391.86)

£

17.05.2018

*

James Todd & Co Ltd

Payroll Service fees

£

17.05.2018

*

CSE Electrical

Portable Applicance Testing (PAT)

£

200.00
76.95
390.36 £

124.77 £
3,774.58
88.88 £

£

76.95

78.07 £

468.43

£

13,583.53

26.96 £

161.80

24.95

£

3,774.58

17.78 £

106.66

£

250.00

529.00 £ 105.80 £
3,054.99

634.80

£

3,054.99

48.20 £

9.64 £

57.84

50.40 £

10.08 £

60.48
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Payments of Account since 21st May 2018
Date

Ref

Payee

Description

21.05.2018

DD

Eon

Electricity - L/Stumps MUGA

£

23.05.2018

DD

Water Plus

Wastewater charges (a/c 403 277 4195)

£

23.05.2018

DD

Allstar

Fuel (office vans, mowers and equipment)

£

29.05.2018

DD

Telesis Ltd

Telephone charges

£

30.05.2018

DD

Allstar

Fuel (office vans, mowers and equipment)

31.05.2018

DD

O2

01.06.2018

DD

01.06.2018

Net

VAT

7.71 £

Gross

0.39 £

8.10

£

65.93

275.37 £

55.07 £

330.44

51.51 £

10.30 £

61.81

£

67.38 £

13.48 £

80.86

Mobile phone Charges x 2

£

43.88 £

8.78 £

52.66

Waterplus

Water and wastewater services (4083868280)

£

19.19

£

19.19

DD

Trade UK/Screwfix

3 x lawn edgers and bolts

£

32.47 £

6.51 £

38.98

04.06.2018

DD

SSE Southern Electric

Gas - Parkers Farm

£

338.42 £

16.92 £

355.34

04.06.2018

DD

SSE Scottish Hydro

Electricity - Parkers Farm

£

155.78 £

7.78 £

163.56

04.06.2018

DD

Legal and General

Ill health insurance

£

05.06.2018

*

Chosen Events Limited

Stilt Walker/Bubble Performer 2018 Carnival

£

05.06.2018

*

Uniqwin UK Ltd

Site attendance to 4 alarm activations (3 x invoices)

£

06.06.2018

DD

Allstar

Fuel (office vans, mowers and equipment)

£

80.30

06.06.2018

*

HMRC

May 18 Tax (£1,677.80) & NI (£2,110.78)

£

07.06.2018

*

June2018 Wages

12.06.2018

DD

Waterplus

13.06.2018

DD

14.06.2018

65.93

76.95

£

76.95

225.00 £

45.00 £

270.00

225.50 £

45.10 £

270.60

£

16.06

£

96.36

3,788.58

£

3,788.58

Wages total this month - (12 staff)

£ 13,470.83

£

13,470.83

Water/wastewater services (4083867607) June 18

£

19.58

£

19.58

Allstar

Fuel (office vans, mowers and equipment)

£

65.27 £

*

Cheshire Pension Fund

(E'ee £663.13 E'er £2391.86)

£

14.06.2018

*

James Todd & Co.

Payroll services

£

48.20 £

14.06.2018

*

ESI

Replace faulty door contact on garage ref: intruder alarm

£

55.50 £

14.06.2018

*

Arco

PPE - safety boots (PT)

£

45.00 £

£

54.00

15.06.2018

*

Nationwide Marquee Hire

Marquee, chair and table hire for 2018 carnival

£

1,067.00 £

213.40 £

1,280.40

15.06.2018

*

Swift (NW) Ltd

Portable Toilet hire for 2018 carnival

£

350.00 £

70.00 £

420.00

13.05 £

78.32

£

3,054.99

9.64 £
£

57.84
66.60

3,054.99

£

-

£

-

£

-

£

-

£

-

£

-

11.10

9.00

Plus various other recurring direct debits yet to be shown on bank statement / monthly invoices yet to be received

Date

Ref

Payee

Description

all tbc

DD

Legal and General

Ill health insurance

£

DD

Allstar

Fuel (office vans, mowers and equipment)

£

DD

Telesis

Phone charges

DD

O2

Ref a/c 04760571 mobile phones

DD

Waterplus

DD

Net
76.95

VAT

Gross
£

76.95

173.57 £

34.71 £

208.28

£

53.98 £

10.80 £

64.78

£

58.50 £

8.70 £

67.20

Water and wastewater services (4083868280)

£

19.19

£

19.19

Waterplus

Water/wastewater services (4083867607)

£

19.58

£

19.58

DD

Waterplus

Water/wastewater services (4032774195)

£

65.93

£

65.93

DD

Financial Direct Fees

FD online charges

£

40.20

£

40.20

DD

E-on

Electricity - Locking Stumps multi-use games area

£

8.22 £

0.41 £

8.63

*

Yellowbus

Fully managed IT Support (2 machines) - May 2018

£

90.00 £

18.00 £

108.00

*

Yellowbus

2 x Office365 Business Premium

£

18.80 £

3.76 £

22.56

*

Yellowbus

Cloud and offsite backups (2 machines) - May 2018

£

14.00 £

2.80 £

16.80

*

Yellowbus

Internet services: Backupify (2 machines) - May 2018

£

4.80 £

0.96 £

5.76

Plus various other recurring direct debits yet to be shown on bank statement /invoices yet to be received
Items marked * have been / will be paid online by Officers (not direct debits)
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