MINUTES OF THE PART I FINANCE., AUDIT & PERSONNEL MEETING OF
BIRCHWOOD TOWN COUNCIL
HELD AT PARKERS FARM, DELENTY DRIVE,
ON TUESDAY 27" JUNE 2023

Present: Councillor Dempsey in the Chair
Councillors Allen, Atkin, Ball, Bowden, Brereton, Ellis, Sheridan and
Simcock

Clerk — Mrs. F. McDonald
Deputy Clerk/Deputy RFO — Mrs. C. Caddock
Administrative Assistant — Mrs. H. Thomas

PCSO Tom Palfrey

Apologies:  Councillors Evans (personal) Scott (away) and Reeves (work)

Code of Conduct — Declaration of Interests

The Chair reminded Members of their responsibility to declare any personal interest or
prejudicial interest which they have in any item of business on the agenda, no later than when
the item is reached.

099/23-24 PAYMENT OF ACCOUNTS

Members were asked to consider and approve the payment of accounts schedule — (see pages
60 and 61 below).

Councillor Atkin proposed the payment of accounts be approved, Councillor Bowden
seconded the proposal. This was unanimously resolved by those Members present,

100/23-24 MAY 2023 PART 1 FINANCE, AUDIT & PERSONNEL MEETING MINUTES

Councillor Brereton proposed, Councillor Ellis seconded, and it was unanimously resolved
that: the Minutes of the Part I Finance, Audit & Personnel Meeting, held on 23™ May 2023,
be approved as an accurate record and signed by the Chair.

PROGRESS REPORT

101/23-24 LOCKING STUMPS —PLAY AREA

The RFO stated that the Clerk has chased up the issue of a formal opening of the refurbished
Locking Stumps Play Area with Warrington Borough Council. We have still not received a

reply.
102/23-24 SPEED INDICATOR DEVICE

This was also discussed earlier in the meeting (see Minute 082/23-24 (a)). The RFO
reminded Members that PCSO Palfrey has advised that an area that has a site code for Police
speed enforcement operations can also have a SID installed near the same location.
However, this could raise potential issues for the Police.
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Action

PCSO Palfrey said that if, for example, the Police issued a ticket to a driver for speeding, but
the driver states that the SID indicated that they were not, then it could cause issues for Police
enforcement,

PCSO Palfrey indicated that he would therefore be reluctant to undertake speed enforcement
operations near a SID. He added that he could, however, possibly, undertake enforcement
operations in the opposite direction from the way in which the SID is oriented.

The RFO stated that locations that Members have previously indicated that they would
like SIDs to be installed, i.e. Warrington Road (Risley Village), Locking Stumps Lane,
Lords Lane, most of Glover Road, Ordnance Avenue, Admirals Road and between
Inglewood Close and Bowland Close in Gorse Covert, all have site codes.

Roads that do not have site codes are Dewhurst Road and Moss Gate — from the traffic
lights to the roundabout.

Any sites would have to be approved by Warrington Borough Council.

Members discussed the options. It was suggested that PCSO Palfrey could be asked to
undertake speed enforcement on the opposite side of a road to the direction of the SID, and to
work with him to decide which side of any location he would prefer to position himself.

Following further discussions, it was proposed by Councillor Simcock, seconded by
Councillor Ellis and unanimously resolved that the Council will locate the first two SIDs
one on Watrington Road Risley and the other on Admirals Road, between the zebra crossing
by Greenfinch Grove and the roundabout just before the shop.

Clerk’s office to progress this matter in consultation with WBC and PCSO Palfrey.

103/23-24 MEMORIAL PLAQUE BIRCHWOOD FOREST PARK

Action

The RFO stated that BTC’s Chair, Councillor Dempsey, formally unveiled the memorial
during the Birchwood Carnival festivities, that took place on 1 1" June 2023,

Councillor Ellis wondered whether there could be another formal opening, as there was very
little notice that it was going to be opened during the carnival. He believes that there are
some people who might have liked to attend the memorial unveiling, as they have relatives
with links to the old ordnance factories.

Following discussions, it was agreed that Councillor Ellis would speak to the Forest Park
Rangers to ask for their opinions on another formal opening.

Councillor Ellis to speak to the Forest Park Rangers to ask their opinion regarding the above.

104/23-24 BENCHES

The RFO reported that despite chasing WBC regarding this matter, we have still not received
a response from WBC regarding the proposals submitted to them.

The RFO added that we have kept the school updated regarding this lack of progress.
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105/23-24 TIPPER PURCHASK

The RFO reported that maintenance team members have recently been to view and test drive
four tippet vans. They found one that stood out from the rest in terms of suitable size,
condition and (low) mileage (just over 33,000 miles). It is an ex-lease vehicle, and has
therefore been very well looked after in terms of servicing and maintenance.

The RFO asked Members for a formal decision regarding tipper van SC19 TYF, which
several Members, along with the staff, viewed when it was brought to our offices recently.

The quotation includes a reduction in the cost of the vehicle by £245.00. The total price
quoted, including extras (led flashing beacon — being supplied free of charge, side cages,
removing rear seats and fitting a bulkhead and ply lining) is £24,655.00 +VAT, plus road tax
(£320.00).

The vehicle will also require signwriting.

Although Councillor Scott had been unable to attend the meeting, he had sent some
comments to the Chair, one of which was his thoughts on the purchase of the tipper, which he
came to see when it was brought to the office — 7 support the purchase of the tipper as the
proposal addresses a known need, appears to be based on thorough research and has been
robustly negotiated.’

The RFO said that we would also ask the garage if the outside of the white side panels and
rear panel could be painted as part of the deal, as we would then have a clean finish to add
signwriting onto.

Following discussions, Councillor Ellis proposed that the tipper be purchased, with the
various ‘extras’ included. Councillor Sheridan seconded the proposal. This was then
unanimously resolved by those Members present.

106/23-24 TELEPHONE SYSTEM

The RFO stated that the meeting planned for Monday had to be postponed. It will now take
place on Thursday 29'" June.

She asked Members to confirm that they were happy for Officers to make the decision
whether or not to move to a new telephone system, following the meeting, as if BTC was to
do so, our current supplier would have to be notified by 30" June 2023, at the latest.

Members unanimously resolved to delegate the decision to Officers.

107/23-24 STORAGE FOR THE NORTH WARRINGTON CAVY CLUB (NWCC)

Action

The RFO asked Members to consider a draft agreement between BTC and NWCC regarding
the storage of their items required for putting on events at Birchwood Youth and Community
Centre.

Councillor Atkin proposed some amendments to the draft document.

Members unanimously resolved that once the amendments have been made, that Officers
could send the draft agreement to NWCC for their consideration.

RFO to make amendments to the agreement and send to NWCC for their consideration.
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108/23-24 GENERAL ITEMS FOR NOTING/REPORTING

To note that the payment to ChALC re: their Affiliation Fee renewal for 2023/2024
(£1,510.87) has been made.

NEW FINANCE, AUDIT AND PERSONNEL: ITEMS

109/23-24 BANK ACCOUNT RECONCILIATION

To receive the Town Council’s Income and Expenditure Statements and Bank Reconciliation
Schedules for the account periods 1st April 2023 — 31st May 2023,

"The payroll figure for April 2023 was £11,540.02 (8 staff). The payroll figure for May 2023
was £11,047.59 (8 staff), The difference is because one member of staff left at the end of April
2023 and only their holiday pay owed was included in the May 2023 payment.

Members unanimously resolved that they are happy with the schedules as presented. These
will be signed by the RFO and the Chair, following the meeting.

110/23-24 ANNUAL HEALTH AND SAFETY AUDITS
(a) ‘General Risk Assessment’ and ‘Fire Risk Assessment’

The RFO reported that, following the annual Health and Safety Audits undertaken by
our contracted Health and Safety specialists on 14th June 2023, that updated ‘General
Risk Assessment’ and ‘Fire Risk Assessments’ have been received (copied to
Members in their papers).

(b) Legionélla Risk Assessment

The RFO stated that one outcome from the Health & Safety Audits is that BTC’s
specialist Health and Safety consultant has informed us that, despite the low

risk, BTC is now required to have a Legionella risk assessment undertaken, We have
one quotation so far:

o A legionella risk assessment (up to 10 rooms) - £285.00 plus VAT,
o A risk assessment with sampling (fegionella and pseudomonas) - £335.00 plus
VAT.

Two additional companies will be asked for quotes.

Councillor Atkin commented that in section 8.5 of the of the General Risk
Assessment it states to ‘Consider completing Legionella risk assessment, in line with
L8 Regulations’. He queried whether it is an actual requirement,

Both the Clerk and RFO confirmed that in the meeting, our specialist was adamant
that a Legionella risk assessment must be undertaken.

Following discussions, Councillor Atkin said that because the staff use hosepipes for
cleaning the vehicles, filling up water containers, etc., that is one area that could
potentially be a risk factor for Legionella.

Councillor Ellis stated that he knows somebody who is a specialist in these matters,
and can ask him for further advice.

Members agreed that this was a good idea.

Action  Councillor Ellis to update Members regarding this matter at the July 2023 meeting.
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. (¢} Health & Safety Policy and Handbook

To note that, following the Health and Safety Audits undertaken by our contracted
Health and Safety specialists, that an updated Health & Safety Policy and Handbook
was issued to all staff on 16th June 2023 (copied to Members in their papers).

The Chair stated that Councillor Scott had emailed a query regarding the risk
assessments as he noted that working on or near highways or working near water was
not specifically mentioned. He had asked if this was covered by other documents.

The Clerk confirmed that these matters are covered under specific risk assessment
documents. (as mentioned in item 6 ‘ Assessment Format’ on page 8 of the General
Risk Assessment document). These are part of the review process undertaken during
the andit,

111/23-24 GENERAL ITEMS FOR REPORTING/NOTING

The RFO reported the purchase of two Adobe Acrobat Pro DC (annual) licences (£349.80
+VAT).

The RFO explained that purchasing this software, enables Officers to work more cost-
effectively, rather than continuing to spend a lot of time looking for free suitable sofiware
for various manipulations of documents, which cannot be easily done with the software we
currently have installed.

The free version of Acrobat does not have the capabilities that the Clerk and RFO often
require to enable them to undertake some aspects of their work efficiently. It also gives
Officers the peace of mind that they will not be inadvertently downloading any malware onto
their machines.

A question was raised regarding the procurement of the licences.

The RFO stated that some items do not require the permission of the Council prior to
purchase. In particular those that are required as part of the day-to-day running of the offices
or maintenance team.

She added that there was a time limited deal, via our current I'T supplier for these licences,
which made it cheaper than purchasing directly from Adobe. We were also at a point where
some documents relating to ongoing matters being dealt with in the office required some
alteration that could not be easily done with other software.

Councillor Atkin queried why some other software items had been approved by Council
before being purchased.

The RFO stated that the initial purchase of other software had been part of a larger package
when our most recently purchased pes had been ordered.

The RFO informed Members that, although Officers do not technically have to run
everything through the Council, especially for relatively smaller purchases, if we have time,
we often do, just so the Council is kept more formally updated.

All purchases arc always reported to the Council as part of the monthly approval of the
accounts schedules.
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Councillor Atkin asked if the RFO could justify, in the Financial Regulations, not having run
this software purchase past the Council or Chair / Vice Chair before purchasing.

The RFO stated that she can, but could not ‘off the top of her head’. She added that she will
refer to the Financial Regulations and report the relevant parts in the minutes:

From the Financial Regulations 2023:

1.14  In addition, the Council must:
o determine and keep under regular review the bank mandate for all Council
bank accounts;
o approve any grant or a single commitment in excess of £2,000 . . .

The cost of the software (£349.80) is below the £2,000 limit before an item must be approved
by Council.

11.1 Procedures as to contracts are laid down as follows:

(a) Every contract shall comply with these financial regulations, and no
exceptions shall be made otherwise than in an emergency provided that this
regulation need not apply to contracts which relate to items (i) to (vi) below:

(1) for the supply of gas, electricity, water, sewerage and telephone
services; (see also note below vii);

(1)  for specialist services such as are provided by legal professionals
acting in disputes;

(iii)  for work to be executed or goods or materials to be supplied which
consist of repairs to or parts for existing machinery or equipment or
plant;

(iv)  for work to be executed or goods or materials to be supplied which
constitute an extension of an existing contract by the Council;

BTC already has a contract with the company that supplied the software; this has been added
to our contract.

(v)  for additional audit work of the external Auditor up to an estimated
value of £500 (in excess of this sum the Cletk, RFO or Deputy
Clerk/Deputy RFO shall act after consultation with the Chairman and
Vice Chairman of Council);

(vi)  for goods or materials proposed to be purchased which are proprietary
atticles and/or are only sold at a fixed price.

Note:

(vii) Where a favourable price is quoted by a supplier/provider for work or
services (e.g. gas, electricity, water and telephone services) and a short
time limit of acceptance prevails; the Clerk or Deputy Clerk/ RFO are
given authority to proceed with placing an order. They will be
expected to inform the Chair/Vice Chair of the Council of the action
taken and the circumstances prevailing and report the action to the next
appropriate Finance and/or Council Meeting.
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The RFO was offered a quotation that was approximately £40.00 below the price offered if
we had purchased it through Adobe. She advised the Chair of her actions at a ‘pre-meeting’
prior to the June meeting. In addition, it was reported as a separate item in the papers sent
to all Members six days prior to the June 2023 Council meeting, and subsequently reported
at the June 2023 Part I Finance Meeling.

In addition in item 10.1 of the Financial Regulations it states that, ‘Purchase orders for goods
up to the value of £500 may be signed by the Clerk or Deputy Clerk/RFO. Purchase orders
over that amount must also be signed by the Chair or Vice Chair.’

Although a purchase order was not required (as we added the item to our current contract
with our I'T supplier) the value of the putchase was under the £500.00 that Officers are
authorised to sign a purchase order for.

The Clerk and RFO are always very mindful that any purchases for the Council come out of
public funding. Officers always search for the best value for money and will only make a

purchase when it is deemed it to be necessary for the smooth and efficient running of the
Couneil.

For any unusual transactions Officers would always seek approval of the Council.

END OF YEAR ACCOUNTS

112/23-24 INTERNAL AUDIT OF ACCOUNTS FOR THE YEAR END 315T MARCH 2023

(a) The RFO reported that the internal auditor undertook the (remote) final end of year
audit on 9" June 2023. As the auditor was satisfied that all the documentation has
been prepared in accordance with ‘proper practices’, he has signed and returned the
Internal Audit Report section of the Annual Governance and Accountability Return
(AGAR).

A copy of the year end Internal Audit Report can be found on pages 62 and 63 below.

We have a clean end of year audit from the internal auditor, with no additional
recommendations.

(b) The recommendation from the interim internal audit, which took place remotely on
20 February 2023: ‘The Chair should email the annual officer pay rise information to
the payroll agent.’ has already been implemented, as agreed with our internal auditor.

In addition, whilst undertaking the intetim internal audit, the internal auditor noted
that the Council had already resolved, at their January 2023 meeting, to produce four
new strategies / policies that were not yet in place: The Investment and Treasury
Management Strategy, the Expenses Policy, the Income Collection / Debts Write- Off
Policy and the Gifts and Hospitality Policy.

A batch of documents, used to produce the AGAR and pro-forma that will be
submitted to the external auditor (and was part of the documentation sent to the
internal auditor in relation to the 2022/2023 internal end of year audit) has been
circulated to Members in their papers.

The full set of documents is available for Members to view in the office.
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(c)

Members were reminded of the continuing internal auditor appointment for
2022/2023 and method of working, including the ‘remote’ year-end audit process for
2022/2023.

The RFO asked Members to consider whether they are happy to continue with the
services of our current internal auditor for 2023/2024.

It was proposed by Councillor Atkin, seconded by Councillor Ball and unanimously
resolved that the Town Council continues with our current internal auditor.

Action  Clerk’s office to contact our internal auditor regarding the above, to ask if he wishes to
continue as our internal auditor for 2023/2024, and to request that, if so, he confirms his
independence from the Town Council.

113/23-24 EARMARKED RESERVES

(a)

(b)

The RFO stated that, as mentioned above, a pack of finance documents was circulated
to Members in their papers, These, along with other information from the monthly
reconciliation schedules, which are presented to Councillors at each monthly meeting,
are used to create the final end of year accounts figures.

These documents included the Balance Sheet which details the final balances and
earmarked reserves/funds as at 31/03/2023, for the Council’s approval (to be carried
forward to the 2023/2024 financial year).

Members were asked to note that the balances for 31/03/2023 reflected finalised
working balances / earmarked reserves of £373,806.65, and to formally consider and
approve these balances:

Working balances (6 months) £185,000.00
Community Development Fund £45,000.00
General equipment (inc, vehicles)  £91,900.53

Election fees £10,000.00
Contingency fund £42,000.00
Total £373,806.65

Councillor Sheridan proposed, Councillor Ellis seconded, and it was unanimously resolved
that Members approve the reserves and balances as at 31/03/2023, as listed above.

114/23-24 TANGIBLE / FIXED ASSETS

The RFO asked Members to consider and approve the accuracy of the (several) asset
registers.

These assets are monitored on an ongoing basis for any issues, damage, wear, etc, and action
is taken if necessary to repait, replace, decommission or add any asset to the Council’s
resources.

Councillor Atkin propesed, Councillor Brereton seconded that the Council approves the
accuracy of the asset registers. This was unanimously resolved by those Members present.

54




115/23-24 ANNUAL GOVERNANCE STATEMENT (AGAR PART 1) / FINANCIAL RISK

ASSESSMENT REVIEW

@

(b)

To comply with the financial year end requirements, specifically the Annual
Governance and Accountability Return (AGAR) Part I Members annually spend time
going through the existing financial control mechanism; the present method of
managing and reporting of the Council’s financial information.

Members were reminded that, that at the March 2023 Finance Part I Meeting it was
unanimously reselved that ‘Appendix C - Annual Risk Assessment Review
(Financial and Operational Processes)’ be approved (see Minute 357/22-23). This
formed part of the documentation required for approval by the internal auditor.

‘Appendix C’ is included in the March 2023 Part I Finance Minutes on pages 248 to
254 (pages 1-7 of the appendix); it is a list of all the health/safety and risk assessment
issues considered by Council and/or dealt with by Council in 2022/2023,

The ‘Annual Review of Internal Controls - Summary of Health and Safety Risk
Assessment and Management/Budgetary Control Issues Considered and/or Dealt with
During the 2022/2023 Financial Year ', referred to as ‘Appendix A’, can be found
(pages 8 to 12) of ‘Appendix C” on pages 255 to 259 of the March 2023 minutes.

Standing Orders and Financial Regulations

The RFO reminded Members that the Council’s Standing Orders and Financial
Regulations, were discussed and formally approved during the main May 2023
Annual Council Meeting.

Members considered the amended Standing Orders and Financial Regulations

(in May 2023) to be comprehensive and will cover and safeguard the management of

the Council’s finances and control information for the 2023/2024 financial year.

The amended Standing Orders (Minute 044/23-24) and the amended Financial
Regulations (Minute 045/23-24) were formally approved at the May 2023 meeting,

The requirements of our Financial Regulations continue to be enhanced with the
internal control via Council’s monthly receipt of its Statement of Income and
Expenditure and the monthly reconciliation with the bank account. All accounts for
cheque payment (if any) each month are authorised and only Members sign cheques
(no Officers are involved in cheque signing for the Co-Operative account).

The financial schedules also show all the regular direct debits/standing orders
currently set up, which are for utilities or other regular monthly payments.

All transactions are shown on the monthly control and reconciliation sheets.

Online transactions are monitored monthly by Members. The process for BACS
payments is included in the Financial Regulations (sections 5.1 and 5.5).

The management and signatories for the Nationwide account continue to be vested to
the Clerk, the Responsible Finance Officer and Councillor D. Ellis.

The Nationwide’s account information continues to be presented to Council as part of
the Council’s regular monthly reconciliation at each monthly meeting.
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(c)

(d)

Transactions can now be made either over the telephone, by emailing a signed pdf
document to the bank, or by making an on-line transfer request. It does not offer
cheque book facilities.

Funds continue to be transferred from the Nationwide account to the Co-Operative
Bank account when necessary, to split the financial risk, keeping the amount in the
Co-operative account to a maximum of around £85,000 - £100,000.

The amount of £85,000 is the maximum amount the Town Council would be able to
recover from either bank under the Financial Services Compensation Scheme (FSCS).

The Town Council continues to use the Co-operative Bank’s online banking service;
which the Co-operative Bank updates from time to time, keeping the same security
protocols in place.

At the July 2021 Part I Finance Meeting (see Minute 273/21-22 (d)) the Council
resolved that Councillor Atkin be added as a processor for set-up and approval of
payments, on the Co-operative Bank account, if required.

The comprehensive security aspects of operating the system have previously been
formalised by the Town Council and involve a transaction authoriser and an approver,
no one petson may carry out online monetary bank transactions (see Financial
Regulations, section 5.5). These remain the same with the 2023 updated online
service.

The Chair or a member of the Finance Sub-Committee continues to undertake a
monthly check of a random sample of around five payments to suppliers and
countersigns the record of payment document.

When pay rates change, they are checked by the Chair of the Council to ensure the
correct new rates have been applied. The payroll bureau is notified of the changes in
the manner agreed with our internal auditor following the interim internal audit in
February 2023.

In addition, clear procedure detail is given within the Financial Regulations for the
Council, its Clerk and Finance Officer to process the following activities:

() Annual estimates

(i)  Budgetary control

(ili)  Accounting and audit

(iv)  Banking, cheque processing and direct debits/standing orders

(v)  Payment of account

(vi)  Payment of salaries

(vil) Dealing with income

(viii) Loans and investments

(ix)  Orders for work, goods, services and any contract work and contract payment
arrangements

(%) Managing stores and equipment

(xi)  Properties, buildings, etc., and relevant insurance cover.

Members have considered the previous interim reports from the internal auditor and
noted that all the recommendations have been implemented

The Town Council received a clean year-end 2022/2023 internal report,
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Members received the updated 2022/2023 advisory comments made by the auditor for
the interim audit.

The RFO reminded Members that the recommendation made during the interim audit
(undertaken on 2™ February 2023) : ‘The Chair should email the annual officer pay
rise information to the payroll agent.” has already been implemented, as agreed with
our internal auditor.

The RFO reminded Members that the Town Council received a clean report for the
2021/2022 External Audit.

There were no, “Other matters not affecting our opinion which we draw to the
aitention of the authority: "

For 2022/2023 we remained with our insurance provider (Zurich) with the level of
£1 million pounds of fidelity insurance.

After discussion and deliberation Members unanimously resolved that the Council:

(i) is satisfied and content with the current level of financial controls and
information reporting procedures presently in existence

(ii)  is content with the internal audit and risk assessment processes undertaken by
the Clerk, RFO/Deputy Clerk and internal auditor

(iii)  will again, in future years, review all the control processes as part of the
year-end financial procedures

(iv)  be involved in the selection and output reporting for the Council’s audit and
risk assessment activities

(v)  after consideration of the internal audit report for 2022/23 that Members
confirm the reappointment of the internal auditor to undertake the 2023/20234
audit function.

The RFO reported that the ‘public notice® displayed regarding electors’ rights to
Review the accounts for 2021/2022 was published on 30" June 2022 for a period
from 1 July 2022 up to 11" August 2022,

The public notice for 2022/2023 accounts will be published on 30" June 2023 to
‘advertise’ the period during which the public can arrange to inspect the accounting

records in person as between 3™ July 2023 to 11" August 2023.

The accounts are also published on our website.

116/23-24 APPROVAL OF THE ANNUAL ACCOUNTS AND ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN (AGAR) 2022/2023

(a)

The RFO reminded Members that Town and Parish Councils are now required to
prepare and submit their Annual Governance and Accountability Returns (AGAR)
based primarily on the gross income and expenditure of a Council for a particular
financial year.
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(b)

After full consideration of the 2022/2023 accounts schedules produced by the RFO, in
the Income and Expenditure format and with the extensive supporting schedules; all
produced in accordance with Accounts and Audit Regulations 2015 (the Regulations)
as amended; Councillor Brereton proposed, Councillor Allen seconded and Members
unanimously resolved:

(i)

(if)

(iii)

That the annual accounts for 2022/2023 as prepared by the RFO and the
supporting documentation including working documents, bank account
statements, Public Works Loan statement, Section 137 awards, the asset and
equipment registers, and list of Health and Safety risk assessment actions and
internal controls be accepted.

That these figures and statements become the source data for the completion
of the Annual Govetnance Statement and the Accounting Statements for
2022/2023.

The RFO presented to Members the completed AGAR for 2022/2023 with iis
summary income/expenditure headings reflecting the 2022/2023 accounts data
— for Council approval and signatures,

Members considered the Section 1 Annual Governance Statement for the Annual
Accounts for 2022/2023 including the *Yes/No’ answers to Section 1 of the AGAR
which read as follows:

We have put in place arrangements for effective financial management

during the year, and for the preparation of the accounting statements.
YES

We maintained an adequate system of internal control including measures
desighed to prevent and detect fraud and corruption and reviewed its
effectiveness.

YES

We took all reasonable steps to assure ourselves that there are no matters of
actual or potential non-compliance with laws, regulations and Proper Practices
that could have a significant financial effect on the ability of this authority to
conduct its business or manage its finances.

YES

We provided proper opportunity during the year for the exercise of electors’
rights in accordance with the requirements of the Accounts and Audit
Regulations.

YES

We carried out an assessment of the risks facing this authority and took
appropriate steps to manage those risks, including the introduction of internal
controls and/or external insurance cover where required.

YES

We maintained throughout the year an adequate and effective system
of internal audit of the accounting records and control systems.
YES
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Action

s 7 We took appropriate action on all matters raised in reports from internal and
external audit.
YES

e 8 We considered whether any litigation, liabilities or commitments, events or
transactions, occurring either during or after the year-end, have a financial
impact on this smaller authority and, where appropriate have included them in
the accounting statements.

YES

e 9 (For local councils only) Trust funds including charitable. In our capacity
as the sole managing trustee we discharged our accountability responsibilities
for the fund(s)/assets, including financial reporting and, if required,
independent examination or audit.
N/A

After consideration of the Section 1 Annual Governance Statement for the Annual
Accounts for 2022/2023 Councillor Ellis proposed and Counciilor Brereton
seconded that to the best of the Town Council’s knowledge and belief, with respect
to the declarations for the year ended 31 March 2023 that these be accepted as
accurate and that the Annual Governance Statement be approved.

Members unanimously resolved that the Annual Governance Statement 2022/2023
be approved, and signed as necessary.

(c) After consideration of the of the Section 2 Accounting Statements for the Annual
Accounts for 2022/2023 Councillor Atkin propoesed and Councillor Ellis seconded
that to the best of the Town Council’s knowledge and belief, with respect to the
accounting statements for the year ended 315 March 2023 that these be accepted as
accurate and that the Town Council’s Accounting Statements 2022/2023 be approved.

Members unanimously resolved that the Section 2 Accounting Statements for the
Annual Accounts for 2022/2023 be approved, and signed as necessary.

(d) Councillor Evans proposed and Councillor Atkin seconded that Members of the
Town Council formally approve the adoption of the 2022/2023AGAR.

Members unanimously resolved that the AGAR for 2022/2023 be approved, and be
submitted to the external auditor.

The relevant sections of the AGAR referred to above are attached (see pages 64 to 66 below).
The RFO to compile the necessary documents and to send them to the external auditor,

(e) To receive, and approve for payment, the invoice from our internal auditor for his
year-end internal audit services for 2022/2023 (£350.00 +VAT).

Members unanimously approved this for payment.

The meeting concluded at 7.50pm.

59




Payment of Accou

Resolved: that the followinvg'bay;meﬁrt'smb‘e appfoﬁed éé.fhe residual Aprfl 2023 and .part of the Méy 2023 accounts

Date Ref Payee Description Net VAT Gross

17.04.2023] DD |FD Cnline Financial Direct Fees {Co-Operative Bank Account) £ 39.60 £ 39.60
18.04.2023| DD [Avoira 1T support, backups, internet services (4 x inv.) Aprif 2023 £ 23468 | £ 4694 | £ 281.62
20,04.2023| DD |British Gas (laken over Avant| Gas - Parkers Farm (includes balance owed to Avanti Gas) £ 51582 | £ 560 | £ 521.42
21.04.2023 DD {E-on Next Hecfricity - Locking Stumps MUGA £ 1019 | £ 0511 £ 10.70
21.04.2023( * Matco Direct Mat cleaning Cot 22 - March 2023 £ 2257518 4515 | £ 270.90
21.04.2023| * |Aflas Contractors Key Holding - April 2023 - March 2024 £ 43718 £ 8744 | £ 524,62
24.04.2023}] * |PREMIClean Office cleaning services April 2023 £ 37822 |£ 7564 | £ 453.86
26.04.2023]| DD |Allstar Fuel {(office vans, equipmant) £ 5828 | £ 11661 K 69.94
27.04.2023| DD |Firstcom Europe Office phone charges £ 7796 | £ 1659 | £ 93.54
28.04.2023] DD |BNP Faribas Copier Lease £ 17000 | £ 34001 £ 204.00
28.04.20231 * |Viking Stationery £ 6048 | £ 1380 | £ 83.38
28.04.2023( * |Cheshire Pension Fund Pension contributions re; April 2023 Eee £824,70 Eer £3,002.53 | £ 3,827.23 £ 382723
28.04.2023] * |HWMRC Tax £1,478.00 NI £1,982.80 (6 April 2023 to 5 May 2023) £ 3,460.80 £ 3,460.80
02.05.2023} DD |Waterplus Water and w astew aler services (4083868280) £ 25.83 £ 25.83
02.05.2023} DD |LEVL Geotab Pro Plus (in advance - May menihly subscription) £ 3000 £ 6.00 | £ 36.00
02.05.2023] DD |James Todd (Go Cardlass) |Payroll services (March 2023) £ 4800 | £ 960 | £ 57.80
03.05.2023| DD jAlistar Fuel (coffice vans, equipment, mowers) £ 7819 | £ 1564 | £ 93.83
04.05.20231 DD |Legal and General Il health insurance £ 1590.87 £ 159.87
05.05.2023] * IRisley MOT & Truck Lid. HKB4 NNM - investigate oil leak and change ol filter/top up oll £ 10387 £ 2077 | £ 124.64
06.05.2023] * |Cheshire Association of Local Annual subscription renew al £ 151087 £ 1,510.87

Councils

05.08.2023| * {May 2023 Wages 8 staff £ 11,047.59 £ 11,047.59
10.05.2023| DD |Alstar Fuel (office vans, equipment, mow ers} £ 133286 | £ 2665 £ 159.94
10.05.2023| * |Tommy Tots (via Church alc) |Grant - sensory play area equipmant £ 500.00 £ 500.00
11.05.2023| * |Risley MOT & Truck Lid. PO51 WLE - investigate indicator fault - new flasher unit installed | £ 9642 | £ 1828 % 115.70
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Payments of Account since 11th May 2023

Date Ref Payee Description Net VAT Gross
12.06.2023] CD |Waterplus Water/w astew ater services (4083867607} £ 9281 | £ - £ 92.81
12,05,2023) DD |British Gas Gas - Parkers Farm £ 6832 1L 341K 7173
15.05.2023] DD |Copyrite Photocopying charges £ 3B321E T06]¢E 42.38
16.06.2023{ DD |Avaira IT support, backups, internet services {4 x inv.) April 2023 £ 23211 | £ 4642 | £ 278.63
16.05.2023] BD {FD Cnline Finaneial Direct Fees (Co-Operative Bank Account) £ 39.40 £ 39.40
17.05.2023] DD |Allstar Fuel (office vans, equipment, mow ers) £ 8772 | £ 1783 | E 105.25
18.05.2023| * |Risley MOT & Truck Lid. HK64 NNM - invastigate fault - n/s/f caliper loomrepair £ 7280 [E 1480} E 87.00
18.05.2023| * |Arco Safety boots (JW and MA) £ 10874 | £ 2175 | £ 130.49
18.05.2023| * |Has Occupationat Heaith Lid |New starter pre-employment medical (HT) £ 250.00 | £ 5000 ] £ 300.00
19.05.2023) * |Wynchco Solutions 1 year Joomlal Support/Domain renew alfhosting £ 85805 | £ - £ 858.95
23,052023| * [Reimburse Mrs McDonald Pefly cash float £ 000012 - £ 100,00
23.06.2023] * |Bumblebee Fumbing Supply and install new kitchen tap £ 14368 {£ 2874 | £ 172.43
24.06.2023] DD |E.on Next Hectricily - Locking Stumps MUGA £ 921{£ 046 (L 9.67
24.06.2023] DD |Allstar Fuel {offlce vans, equipment, mow ers} £ 8514 | £ 1702} £ 102,16
26.05.2023| D [SWALEC Blectricity - Parkers Farm £ 36481 | £ 1824 £ 383.05
30.05.2023| DD |James Todd (Go Cardless) Payroll services (April 2023) £ 52801 £ 1086 | £ 63.36
30.05.2023| DD |Firstcom Europe QOffice phone charges £ 68.14 | £ 13863 ] £ 81.77
31.06.2023; DD (LEVL Geotab Pro Flus (in advance - June monthly subscription) £ 3000 | F 6.001]E 36.00
31.05.2023] DD [Allstar Fuel (office vans, equipment, mow ers) £ HO0E 4201{F 25.20
01.068.2023] DD |Waterplus Water and w astew ater services (4083868280) £ 25.83 £ 26,83
02.06.2023; * IEsi Supply & commission 8 new fire extinguishers (& disposal of old) | £ 38800{ £ 7760 |¢% 485.60
05.06.2023] DD |Legal and General [f health insurance £ 159.87 £ 159.87
06.06.2023] * |PREMIClean Offlce cleaning services May 2023 (overpaid £41.25) £ 37822 | £ 7564 | £ 453.86
07.06.2023| DD |Allstar Fuel (office vans, equipment, mow ers) £ 11489 { £ 2297 | £ 137.86
07.06.2023] * |June 2023 Wages 9 staff £ 1344292 £ 1344202
09.06.2023] * | Vans Northw est MK7 TFUU replace damaged key and recode new key £ 10170 | £ 2034 | £ 122.04
09.06.2023] * |Arce Safety boots (HT and SM) and safety glasses £ 9368 £ 1873 | £ 112.41
09.06.2023| * | Has Occupational Health Ltd |New starter pre-empioyment medical (SM) £ 250.00 | £ 5000 £ 300.00
09.06.2023| * |Dutftens Hedgetrinmer lines, grease and oll £ 13992 (£ 2798 | E 167.90
12.06.2023| DD [Waterplus Water/w astew ater services (4083867607) £ 92.81 £ 92.81
14.06.2023( DD |Allstar Fuel {office vans and equiprnent) £ 7936 £ 1587 £ 95.23
15.06.2023] DD |Avolra [T support, backups, Internet services (4 x inv.} May 2023 £ 23211 | £ 4642 | E 278,63
15.06.2023f DD |CopyrileSysiems Photocopying charges £ 14821 297 ¢ 17.79
15.06.2023f DD |Financial Direct Fees FD online ¢harges £ 39.40 £ 3940
16.06.2023] * [HWMRC Tax £1,290.40 NI £1,951.03 (6 May 2023 to § June 2023) £ 3,241.43 £ 324143
16.06.2023| * |Cheshire Pension Fund Pension contributions re: May 2023 Fee £826.59 Fer £3,009.72 | £ 3,836.31 £ 3,836.31
Payments of accounts for approval at the June 2023 meeting

Date Ref Payee Description Net VAT Gross

allthc LD jlLegal and General [l health insurance £ 159.87 £ 159.87

DD |Firstcom BEurope Phonefenhanced internet speed charges the
DD |Waterplus Water and w astew ater services (4083868280) £ 25,83 £ 25.83
DD |Waterplus Wateriw astew ater services (4083867607) £ 92.81 £ 92.81
DD |Avoira IT support, backups, internet services (4 x inv.) June 2023 £, 23211 | £ 4642 | £ 278.53
DD {James Todd May payroll fee £ 5280 | £ 1056 | £ 63.36
DD jEon Hectricity - Locking Stumps multi-use games area £ 934 1£ 047 | £ 9.81
* {Premiclean Cleaning services June 2023 (adjusied for May overpayment) £ 41260 | £ 8253 | £ 495.13
DD JLEVL Geotab Pro Plus (monthly subs - in advance) July 2023 £ 30.00|1£ 600)£ 36.00
Pl {Alistar Fuel (office vans and equipment) £ 8772 | £ 1753 | & 105.25
* {Regal Disposables Refuse sacks and paper hand fow els £ 663.50 | £ 13270 | £ 796.20
*  |HEan City Ltd 2 x solar-pow ered speed indicator devices &refated equipment | £ 4,048.80 | £ 98976 | £ 5,938.56

DD |Financial Direct Fees FD online charges the
DD |CopyriteSystems Photocopying charges £ 2891 (£ 579 )£ 34.70

*  |E Snith & Son Nursery Hanging baskets, plants and compost the
*  |HMRC Tax £1,277.80 NI£2,259.00 (6 June 2023 to 5 July 2023) £ 3,636.80 £ 3,536.80
*  |Cheshire Pension Fund Pension contributions re: June 2023 Eee £995.60 Fer £3,668.19 [ £ 4,663.7¢ £ 466379
* | JDHBusiness Services Ltd | Year End Internal Audit 2022/2023 £ 35000 § £ 70.00 | £ 420.00
DD [British Gas Gas - Parkers Farm £ 6638 | £ 326K 68.64
Direct 365 Feminine Hyglene Unit £ 8880 £ 17.76 | £ 106.56
o [Swift (Nw) Itd Grant - poriable toilets for 2023 Birchw ood Carnivai £ 600.00 | £ 12000 | £ 720,00
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Birchwood Town
Council

Internal Audit 2022/23

10K BUSINESS SERVICES LTD

Registered to carry on audit work by the Institote of Chartered Accountants in England and Wales
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2022/23 year end internal audit

No further issues arising - a robust set of year end records have been maintained with a comprehensive aundit trail to
supporting information.

2022/23 interim internal audit

1| A review of governance and policies None - The council has already resolved
identified that the following were not in io address these policy/strategy gaps at
place at the time of the interim internal the Jarmary 2023 meeling.
audit:
+ Investment Strategy and
Treasury Management strategy
s Expenses Policy
» Income Collection / Debts Write
OAf policy
s Gifts and Hospitality policy
2 | Pay rises are notified to the payroll agent | The Chair should email the annual

via an email from officers.

officer pay rise information to the
payroll agent.

2021/22 year end internal audit

The council did not evidence whether it
carried out an annual physical
verification of fixed assets recorded in
the asset register as required by the
following Financial Repulation:

T4.Guiiiiciiii s THE
continued existence of tangible assets shown in
the (Asset) Register shall be verified at least
annually, possibly in conjunction with a health
and safety inspection of assets.’

The Financial Regulations for fixed
assets should be complied with and
evidence should be retained for the
annual assef verification check for audit
purposes.

Implemented

2021/22 interim internal audit

Sample testing of payments identified
that quotations for contracts as required
by the Financial Regulations are not
centrally held in a quotations file. As a
result for some sample items individual
searches of electronic/manual
information were required to identify the
relevant documentation.

A separate file should be maintained to
evidence all contract procurement
market testing exercises.

Implemented an electronic and hard
capy quotations folder is now
maintained.
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BIRCHWOOD TOWN COUNCIL AGAR FOR YEAR END 2022 - 2023

Annual Internal Audit Report 2022/23

@Uihmw—ek Touwmn  C ounnd

birdhwoodtown council rorg - UK

During the financial year ended 31 March 2023, this authotlty's Internal auditor acting independantly and on the basls
of an assessment of risk, carred out a selective assessment of compliance with the relevant procedures and controls
in operation and obtalned appropriate evidence from {he authorlty,

The interna! audit for 2022/23 has been carrled out in accordance with this authorlty's needs and planned coverage.
On the basls of the findings In the areas examined, tha infernal audit conclusions are summarised in this table, Set
out helow are the ohlectives of intarnal control and alongside are the internal audit concluslons on whether, In alf
significant respecis, the control objestives were baing achieved throughout the financial year to a standard adedquate
to meet the needs of this authority.

interna! control ohjective o o 0 e Nl

R S o R T R R L T : ¢ | dovered®”

A. Appropriate accounting racords have bean properly kept thraughout the Hnancial year,

B. This authority cornplied with its financlal regulations, payments were supparted by nvoices, all
expendliure was approved and VAT was appropriately agcounted for.

G, This authorily aseessed the slgnificant risks to achleving its objectives and reviewed tha adeguacy
of arrangements to manage these,

D. The precept or rates requlrement resufted from an adequate budgetary process; progress against
the budget was regularly monitorad; and reserves were appropriate,

E. Expected income was filly received, based on corract prices, properly recorded and promptly
hanked; and VAT was appropriately accounted for,

F, Petty cash payments ware properly supported by recaipts, all pefty cash expenditure was approved
and VAT appropriately accountad for,

G. Salarles 10 employees and allowances to members were pald In accordanca with this authority's
approvals, and PAYE and NI requirements were properiy applied.

H. Assst and Investments registars ware completa and aceurate and properly maintained.
1. Perlodle hank account reconclliations ware propetly carriad out during the yaar,

J. Accounting staterents prapared during tha year ware praparad on the corract accounting basis (receipts
and payments ot income and expenditura), agreed Lo the cash book, supportad by an adequate audit
trait from undetlying records and whers appropriate debilors and creditors were properly recorded.

K. If tha authorlty certified iaelf as exempt from a limited assurance review in 2021/22, it met the
examption criterla and cotractly dectared lself exempt. (If ihe authorily had a limited assurance
raview of Jls 2021/22 AGAR fick “not coverad’)

L. The authorlty published the required information on & website/webpage up to date at the time of the
intermnal audit in accordance with the relevant loglstation,

M. In the year covered by this AGAR, tha authority correctly provided for a perlod for ihe exerclse of
public Hghts aa required by the Accounts end Audit Regulallons (durdng the 2022-23 AGAR perlod,
were public rights In relalion fo the 2021-22 AGAR evidenced by a nolice on the websile andfor
authorlly approved minutes conflrming the dales sel),

N, The authority has complled with the publication regulrements for 2021/22 AGAR Ve
{see AGAR Page 1 Guidarce Notes),

NSNS RE

in | v

S

\

0. (For {ocal councils only) i Mot dnplicable
Trust funds {including charilabla) ~ The councll mel lts respansibilities as a tiustes.

For any oiher risk areas Identilled by this authority adsquate confrols existed (et any other risk areas on separate shests if needed).
Date(s) internal audit undertaken Name of person who carrad out the internat audit
08 o2/ 201} oadk 04/06 2022 TOM BusivESS CERVCES LTD

Signature of person who
carrlad outthe internal audit Pate ° ?/ ° b/ 202 3

Annual Governance and Accouniabillty Return 2022/23 Form 3 Page 3 of 8
Local Councils, internal Dralnage Boards and other Smaller Authorltles
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

BIRCHWOOD TOWN COUNCIL

our responsibility for snsuring that there Is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

" Agreed

You' means tha this acihorits

1. We have put in place arrangemants for effeclive ﬂnanlal I preparsd lis accounng slalements in accordance

management during lhe yaar, and for the preparation of ' |+ i with the Accounls and Audit Regulations.
ihe acsounting statements, I

2. We malntalned an adaquate system of Internal control T Ul made proper arangements and accepled responsibiiity
Including measures deslgnad lo pravent and detect fracd \/ o - for safeguiaccing the public monoay ard rasources ln
and corruplion and reviewad Its effeativeness. Y T tscharge.

3. Wo {ook ajt reasonable steps lo assure ourselves
that thare are no matlars of actual or potentlal
non-campllance with iaws, reguiations and Propar v
Praclices that could have a significant financlal effact
an the abifily of this authorily to conducl lis
buslness or manage ils financas,

has only done what { has the fogsl power fo do and has
complled with Proper Practiosa In dofng so.

4, We pravidad praper opporlunify during the year for ] ! during the year gave all persons inferesled fie appodunity (o
the axerclsa of efectors’ righls In accordance with the Y 1 Inapect and ask questions about this autherily's eccounds.
requlrernents of the Accounts and Audit Regulations. .

5, We carded aul an assassment of the risks facing this i conslderad and documented the financlal and other risks #
authorty and ook appropriale slaps lo manage thoge /b faces and dealf with them propeey.
riaks, including the infroduction of Internal conlrofs andlor ]
external insurance cover where required. I

8. We malntalned thraughout the year an adequale and arranged for a competent parsen, indspandsnt of the financial
effestive syslem of Inlernal audit of the accounting v controfs ard provedurss, fo glve an objactive view on whether
racords and control systems, A intanat sonlrols mest the neads of this smaller authorily.

7. Wa {ook apprapale aclion on ali maliers raisecd ( ; responded fo matlers brought to its attentlon by Internal and
In reports from inlere] and exlemnal audit. LY b [ exernal audlt,

8. Wa cansidered whether any {ltgation, Hahlifles or discloned averylhing It shaukd have abouf its buisiness activily
sommitments, svsnls or iransacllens, cecurrdng slther ] during the year including avents laking place sfier the ysar
during or after ihe year-end, have a Snanclal impacl on v A and if relevant.
this authorly and, wheve appropriate, hava included them v

In the accounting slatements,

8. (For local councils only) Teust funds Including
charilabla, In our capaclly as the sole managing
trustae we discharged our accounlabilily
raspansibliilies for the fund{syassets, Including
financial raporting and, if required, independent
axamination or audil.

' MIA B fes mel alf of fis regponsiblliiles whare, as a body
' B corporale, # is u sole managing lrustes of a local
MR irust or lrusts,

3

*Plaage provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authority wiil address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Anhual Governance Statement was appraved at a Slgned hy the Chairman and Clork of the meating where
masting of the authorlly on: approval was glven:
UM es Jrozy

and racorded as minute reference: Chairman

e et X o .

Yo Qb X o O Glerk

www.birchwoodtowncouncil.org.uk
Annual Governance and Accauntability Return 2022/23 Form 3 Page 4 of 6
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Section 2 — Accounting Statements 2022/23 for

BIRCHWOOD TOWN COUNCIL

31 Marc

" | Please ratmd all figigs to
. -Boxas bank and feporti()c:

Du riof Iedva any’

|agree fo underiying tipancial rcao;d.s N

1, Balances brought e L | Total balences end reserves af the begmnmg offha year

forward 322,107 303,771} as recorded In the financiel records. Value must egree lo
Box 7 of pravious year.
2, {+) Precept or Rates and ‘ D Tetal amount of precept {or for IDBs rates and ievies)
Levies 357,726 387,828( received or receivable in the year. Exclude any granis
T o racelved,
3. (+) Total other receipts T e Tolel income or raceipts ps recordad In the cashbook less
4,363 3,738 the precept or ratss/levies recelved (fine 2}. Include any
L N grants received.
4. (-) Staff costs R Total expenditure or payments mads fo and on behalf
P of all employeas. Include gross salarles and wages,
233'653 224'379 employers NI contribttions, emplayers pension
’ conlributions, gratuitles and severance paymenls,

&, () Loan Interestfoapltal Total expenditure or payments of capital and interest
repayments 20,750 19,990 made during the yeat on the avthotity’s botrowlngs (IF any).

6. ) All othar payments Total expanditure ar payments as recorded in the cash-

126,022 56,958 book less steff costs {line 4) and loan interest/capital
repaymenis (fine 8), '

7. (=) Balances cartled Total batances and reserves at he end of the year. Mus(
forward 303,771 373,807 squal {1+2+3) - (4+5+6),

8, Total vatus of cash and The sum of all current and depasif bank accounts, cash
short term Investments 206,103 373,446 hoidings and shorl tsrm Investments held as at 31 Maroh -

To agrae with bank reconciifation.

9. Total fixad assets plis o The valus of all the propetly the authorlly owns — it is made
long term Investments 588,763 591,368 up of alt its fixed assets and jong term Investiments es at
and gssels ‘ 31 March.

10. Total borrowings 3 The outstanding caplial balance as at 31 March of alf loans

88,000 72,000 from third partles (including PWLB).
For Local Counci{c; Dnly‘
'i'ta. Dlsolosure note re Trust funds ¥ The oul, as dy orporae, t as sole trustes nd
{including charsitable) 8 /= responsible for managing Trust funds ar assels.
41b. Digclosure nate re Trust funds “{ The fyures In the accobnting statements above do nof
{Including charltable) 1 Include any Trust transactions.

| carllfy that for the year ended 31 March 2023 the Accountlng
Statements in this Annual Governance and Accountabllity
Return have been preparad on either & recelpls and payments
or Income and expandhure basis followlng the guidance In
Governance and Accountabliity for Smaller Authoritles — a
Praciltioners’ Guide to Proper Practices and present fairly
the financlal position of this autharity.

Signed by Responsible Financial Officer before belng
preaented to the authority for approval

Date 18/06/2023

| confirm thal thase Accounting Statements were
approved by this authority-on this date:

97 for) 2oz

as racorded In minule reference:
%‘C:.’r —(;’_‘,“:‘..'i!::"l,..\.w%

Signaed by Chalrman of the meeting where the Accounting

Statementi wara approvad

Annual Governance and Accountabllity Return 2022/23 Form 3
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